DAl HOC THAI NGUYEN CONG HOA XA HOI CHU NGHIA VIET NAM
TRUONG CP KINH TE - KY THUAT Poc 1ap - Tw do - Hanh phuc

S6: 168 /KH-CDKTKT-VP Thai Nguyén, ngay 01 thang 4 nam 2020

PANH GIA CONG TAC THANG 3/2020
KE HOACH CONG TAC THANG 4/2020

I. PANH GIA CONG TAC THANG 3/2020
1. Cong tac Chinh tri tu twéng

- Néng cao tinh than trich nhiém ctua ngudi ding dau don vi diy manh hoat
dong tuyén truyén van dong, huy dong sirc manh cta moi ting 16p nhan dan nham
phong dich COVID - 19.

- Tiép tuc tuyén truyén trong can bd, nhan vién, nguoi lao dong va HSSV vé miic
d6 nguy hiém cua dich COVID - 19 va thuc hién nghiém tic quy dinh cta dia phuong va
BOY té.

- Pay manh tuyén truyén, van déng quan chung, nguoi lao dong, t6 chirc phong
trao thi dua yéu nudc, 1ap thanh tich chiao mimg Dai hoi Pang cac cap.

- Tuyén truyén ky niém 110 nim Ngay Qudc té phu nir (08/3/1910 - 08/3/2020) va
1980 ndm khoi nghia Hai Ba Trung.

- Tuyén truyén ky niém 89 nim Ngay thanh 1ap Poan thanh nién Cong san H6 Chi
Minh 26/3/1931 - 26/3/2020.

2. Cong tac Tuyén sinh

- Xay dung ké hoach tuyén sinh chi tiét, phan céng nhiém vu cu thé cho tirng nhom
cong viéc va can bo phu trach.

- LAy thong tin tuyén sinh tai ving tuyén sinh duoc phan cong.

- Tong hop két qua khao sat nhu cau ngudi hoc tai SEVT va SEMV.

- Hoan thién ho so cta 02 khoa huin luyén An toan, V¢ sinh lao dong tai Phu Binh
va V0 Nhai.

- Guri Thong bao vé viéc mé& cac khoa huan luyén An toan, V¢ sinh lao dong téi cac
doanh nghi¢p trong dia ban tinh Thai Nguyén.

- Tim kiém céc 16p ddo tao theo nhu cau xa hoi.

- Tiép tuc tuyén truyén, phong chdng dich bénh Covid -19 cho toan bo CBVC trong
don vi.

- Tiép nhan trang ddng ky tuyén sinh truc tuyén ndm 2020 tir bd phan Website - Phong
Téng hop.

3. Cong tac Pao tao, Nghién ctru khoa hoc va HTQT
3.1. Cong tac Pao tao
- X4y dung ké hoach va trién khai cong tac tuyén sinh nam 2020.
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- XD va trién khai ké hoach dao tao cho Khoa méi va cac dot tiép theo cho Khoa cli
trong va ngoai truong. Thong bdo lich nghi hoc ctia céc 16p tai cac TTGDNN-GDTX va tai
cac truong THPT cho cac khoa lién quan.

- X4y dung va trién khai TKB hoc lai, hoc cai thién diém.

- Xay dung lai TKB hoc di, hoc lai cho céc 16p trong va ngoai Truong theo ké hoach
phong chéng dich Covid-19.

- Tiép tuc trién khai thanh 1y cac hop dong thinh giang.

- Thu nhép diém thuong xuyén va diém thi cia HSSV.

- Tiép tuc XD va trién khai KH thi, kiém tra bo sung, nhap diém cho HS hoc nghé
tai cac truong THPT; Thong bao ké hoach thi, kiém tra dot cudi cung dbi voi K41TC.

- Trién khai téng hop diém, xét cong nhan tot nghiép cho K41TC-Tiéng Anh tai Trung
tam GDNN-GDTX Hai Ba Trung - Ha Noi.

- XD va phé duyét du tru kinh phi, vat tu TH-TT cho cac MH/MD.

- Tiép tuc phdi hop chinh sira phdn mém quan 1y d3o tao.

Tiép tuc khai thac, mé cac 16p DT ngan han tai tinh Thai Nguyén.

Ky xé4c nhan gio giang cho cac MH, MP da két thc.

Tiép tyc trién khai ké hoach TTCM niam hoc 2019 - 2020 cho nha gio.

Tiép tuc trién khai thu thap minh chimg phyuc vu KDCL va 3 cong khai.

Téng hop va thong bao két qua hoc tap HKI - Nam hoc 2019 - 2020.

Hoan thanh xét hoc vu HKI - Nam hoc 2019 - 2020.

Hoan thanh va bao céo tong hop khdi lugng gior giang HKI - Nam hoc 2019 - 2020.
Hoan thanh thanh toan kinh phi bién soan, chinh stra chuong trinh dao tao.

- Phéi hop hoat dong khéi cac truong CD, TH s6 2 theo ké hoach. Trién khai ké
hoach thi HS gioi nghé nam 2020.

- Phéi hop 1ap du toan nam 2020.

3.2. Cong tac Nghién cuu khoa hoc
- Tiép tuc d6n ddc cac dé tai NCKH cip co s 2019 viét bao tong két, chuan bi
nghiém thu.
- Tham dinh, phé duyét dé tai NCKH - 2020.
3.3. Cong tac HTQT
- Trién khai tu vAn du hoc tai Trudng PH Busan - Han Qubc dot thang 9/2020.
- Trién khai cac hoat dong hop tac v6i PH Jeonju tai Han Qudc:
+) Hoan thanh Hb so LKPT qudc té, ndp Tong cuc GDNN
+) Trién khai XD CTDT
+) Trién khai thuc hién CT trao d6i GV va HSSV
Tiép tuc trién khai hoat dong hop tac v6i Cong ty TNHH U. International Human.
- Trién khai hoat dong hop tac vdi DH Sung Hiru - Dai Loan.
3.4. Cong tac thu vién



- Phuc vu ban doc muon - tra sach.

- Ky thanh toan cho HSSV ra truong.

- Stra chita, hdi ¢b, dan lai nhirng tai liéu bj hu hong.

- Trién khai ra soét gido trinh, tai liéu phuc vu cac nganh nghé dang dao tao.

4. Cong tac Khao thi va Pam bao CLGD
4.1. Cong tac Khao thi

- Tiép nhan dé thi/dap mon hoc cta cac b mén chuyén mén dé t chirc thi két thuc
mon hoc/mddun theo dung quy dinh.

- T chitc bdc tham sao in dé thi, ban giao dé thi cho GV coi thi, nhan bai thi hoc
phén/mén hoc cua cac hé dao tao; kiém tra viée td chirc thi cdc modun thue hanh tai cac
xuong thyc hanh, thyc tap.

- T6 chtrc 1am phéch, chdm thi, nhap diém, ban giao diém thi cac bai thi cho Phong
DT-QLKH&HTQT.

4.2. Cong tac DPBCLGD

- Tiép tuc b6 sung dir liéu cho BCTDG co s& GDNN.

- Tiép tuc phdi hop véi Phong CTHSSV khio sat SV K13 tét nghiép cho y kién
phan hoi vé chuong trinh dao tao, qua trinh td chuc dao tao, cong tac quan ly, phuc vu va
hd tro dao tao ctia Nha trudng.

- Tiép tuc kiém tra viéc thu thap minh chimg phu vu danh gia CTDT theo Hudng
dan s6 465/HD-CDKTK T-KT&DBCLGD.

4.3. Cong tac Ba cong khai

Cac don vi thuc hién cong tac ba cong khai nam hoc 2018 - 2019 theo quy dinh.
4.4. Cong tdc thanh tra, kiém tra, gidi quyét khiéu nai té cdo, tiép cong dan va PCTN

- Thanh, kiém tra cong tac giang day, hoc tap thuong ky; t6 chirc thi.

- Thanh, kiém tra viéc su dung céc loai tai liu, s6 sach quan ly day va hoc trong
qué trinh Ién 16p cta gido vién tai Truong.

- Thanh, kiém tra viéc td chtrc sinh hoat 16p cia GVCN.

- Thanh, kiém tra cc diéu kién vé CSVC phuc vu cong tac dao tao.

- Thanh, kiém tra viéc thuc hién Quy dinh vé quan 1y, str dung phong thue hanh va
xudng thyc tip; Quy tic tng xir cia HSSV; Quy tic tmg xtr cia CBVC, HDLD.

- Béo cdo Hiéu truong vé tinh tinh giang day va hoc tip hang ngay trén giang
duong qua hé théng Camera vao cubi tuan.

- Thanh, kiém tra viéc thyc hién ché do hop giao ban dau tuan va lich truc cua lanh
dao khoa.

- Thuc hién nhiém vu tiép cong dan theo quy dinh.

- Bao c4o cong tac thanh tra, cung cap thong tin trong thang cho Hoi dong xép loai
cua Nha truong va cac don vi ¢6 lién quan.

4.5. Cong tac khac



- Trién khai thyuc hién Dé an tuyén sinh nim 2020.

- Thyuc hién cac cong viéc khac cua Nha truong va cia BPHTN.
5. Cong tac Hoc sinh sinh vién
5.1. Cong tac giao duc chinh tri, tw twong cho HSSV

- Tuyén truyén t6i HSSV thi dua 1ap thanh tich chao muing 110 nim ngay Qudc té
Phu nir (08/3/1910 - 08/3/2020) va ky niém 89 nam ngay thanh 1ap Poan TNCS H6 Chi
Minh (26/3/1931 - 26/3/2020).

- Tang cudng cdng tac tuyén truyén, t6 chirc, don déc téi HSSV thuc hién tét viée
phong, chéng dich Covid-19. T6 churc chu d4do don HSSV tré lai hoc tap tai truong.
5.2. Cong tac quan Iy HSSV

- Trién khai, t6 chtrc va don dbc cong tac tuyén sinh nim 2020 theo Dé 4an tuyén
sinh ctia Nha truong.

- Pon doc HSSV hoan tat hd so con thiéu phuc vu cong tac quan 1y hd so HSSV.

- T6 chiic phat bang t6t nghiép cho HSSV K13CP. Phéi hop tra bang tot nghiép
cho hoc sinh trung cap nganh Thu y tai Nha Trang.

- Thanh toan cho HSSV, tra hd so cho HSSV théi hoc va tét nghiép ra truong.

- Xét hoc béng KKHT cho HSSV hoc ky I nam hoc 2019 - 2020.

- Xét dinh mién, gidm hoc phi, tro cép xa hoi va chi phi hoc tap HK II nam hoc
2019 - 2020 cho HSSV.

- Pon dbc va tong hop vé cong tac GVCN-CVHT.

- Kiém tra h6 so quan 1y HSSV ciia cac Khoa va GVCV-CVHT hoc ky I naim hoc
2019 - 2020.

- Hoan thanh cac Bao cao cong tac HSSV theo yéu cau: DPHTN, So LD-TB&XH,
S6 GD&DT, Cong an Tinh....
5.3. Cong tac Khu ngi tru

- Lap lich truc, duy tri cac hoat dong va don ddc HSSV hoan thanh cac khoan thu,
ndp tai Khu noi tra.

- Kiém tra cong tic quan 1y va van hanh KNT niam hoc 2019 - 2020.

- Tiép tuc thue hién tt cong tac ty quan Khu noi tra.

- Bam bao v¢ sinh tai KNT, tra tu trang ca nhan cho HSSV khi quay lai hoc tap.
5.4. Céng tdc tw vin va hé tro HSSV

- Phd bién t6i HSSV thuc hién quy ché, quy dinh ctia Nha truong.

- Phéi hop cung cac don vi tuyén dung tu van, gi6i thiéu viéc 1am cho HSSV khoa
t6t nghiép.

- Khao sat thong tin viéc lam ctiia HSSV sau khi tot nghiép.
5.5. Cong tac bao vé an ninh trat tw

- Lap lich truc bao v¢ dam bao ANTT va an toan tai san Nha truong.

- T6 chirc thyc hién quan 1y nha xe va trong giit xe cho HSSV.
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6. Cong tac TCCB, CSVC va Hanh chinh van phong
6.1. Cong tdc 16 chirc can bo, thi dua khen thirong

- Tiép tuc ra soat, sap xép, sat nhap, diéu chuyén can bd Phong, Khoa cho pht hop
theo ban dang ky cong viéc cua nha gido thiéu gio nam hoc 2019 - 2020.

- Hoan thién hd so cho can bd nghi ché d6 va chim dut Hop dong theo ding quy
dinh, P/c Ngé Manh Tién - Khoa Dién nghi ché do theo quy dinh, d/c Nguyén Thi Bich
Ngoc - Khoa KT&QTKD chdm dut Hop dong theo nguyén vong c4 nhan.

- Béo ting phu cdp tham nién, bac luong, phu cip vuot khung cho CBVC, HDLD
1én co quan bao hiém Tinh Thai Nguyén.

- Cung cép vat tu thuc tap hoc ky 2 nam hoc 2019 - 2020.

- Tiép tuc trién khai cong tac phong chdng dich bénh Covid -19.

-Tang cuong Nha gido thiéu gio va CBVC, HDLD ra truc y té va bao vé.

- Lam viéc v6i Bao hiém x3 hoi tinh vé viéc thanh kiém tra cong tic dong bao hiém
xa hoi theo quy dinh.

- Hoan thién hd so va trinh Hiéu trudng ra quyét dinh bd nhiém Phé truong Khoa
KTNL va kién toan lai cong tac T6 chie cua Trung tdm Thyc hanh thuc nghiém, trinh
Hiéu truong ra Quyét dinh Bo nhiém 01 phé Giam ddc phu trach Trung tdm (d/c Tran
Quang Hanh) va 01 Pho Giam ddc - phu trach mang Xay dung Cau duong (d/c Nguyén
Vian Tam).

6.2. Cong tdc quan Iy co so vit chat

- Hoan thién viéc lam san Bong 10 va san tap thé duc khu ndi tra

- Trién khai chuong trinh muc tiéu nim 2020 cho Khoa Co khi va Khoa Céng nghé
thong tin.

- Hoan thanh dy toan nha mang céng nghé cao trong rau an toan bao cao Hiéu truong.

- Khao sat va dang trién khai 1ap du toan d6 dudng bé tong xung quanh Nha Pa ning.

- Cai tao hé théng dién 04 phong thuc hanh Khoa KTNL.

- Cai tao hé théng dién phong thyc hanh Bo mon CN O t6 - Khoa Co khi

- Lap dat hé théng bon nudc rira tay tai 06 diém phuc vu phong chéng dich Covid -19.
6.3. Cong tdac cong nghé thong tin

- Sao luu dir li¢u, bdo mat an toan thong tin trén h¢ théng may chu, hé théng cong
ngh¢ thong tin trong Nha trudng.

- Quan tri cac phan mém quan 1y, xtr Iy cac su c¢b phat sinh, cac 16i trong hé thong
phan mém quan 1y tai cac don vi. Cai dit lai phan mém ké todn MISA phién ban méi theo
yéu cau ctua Kho bac Nha nuée.

- Phéi hop v6i Cong ty CMC, cac don vi dé xir Iy cac van dé phat sinh trong phan

mém quan ly dao tao IU va cac phan mém quan 1y khéac.



- Trién khai ké hoach, thuc hién ra soat chinh sua, cap nhat thong tin trén
Website Nha truong.

- Xt ly su cd mang Internet tai tai cac don vi Thu vién, nha H2 dé dam bao hé théng
mang thuong xuyén phuc vu cong tac trong Nha truong.

- Stra chira, bao tri thuong xuyén hé thdng thiét bi CNTT, mdy tinh, may in, thiét bi
van phong phuc vu cong tic quan 1y diéu hanh va phuc vu dio tao.

- Kiém tra hé théng mang Khu ndi tra dé dam bao ha tﬁng CNTT khi HSSV tro
lai hoc tap.

- Pam béao hé thong Camera giam sat tai cong trudng va giang duong A2 hoat dong
6n dinh.
6.4. Cong tac hanh chinh van phong

- Theo ddi thuc hién K& hoach cta Nha trudng.

- Thyc hién chtic nang van thu, luu trir va tap vu theo cong tac van phong. Pinh ky
kiém tra, phan loai va luu trit cong van, tai liéu va céc loai ho so.

- Piéu dong xe va phuc vu phuong tién cho cong tac chung ctia Nha trudng.

- Trién khai cong tac danh gia xép loai CBVC, HPLD thang 01+02/2020.

- Trién khai tong hgp Danh saich CBVCLD trong toan truong dé theo ddi strc khoe
phong dich COVID-19 theo yéu cau cia DPHTN.

- Thue hién ché d6 bao cdo nhanh hang ngiy vé cong tac phong, chong dich bénh
viém dudng ho hap cdp COVID-19 theo yéu cau caa DHTN.
6.5. Cong tac phdp ché

- Tiép nhan chirc ning, nhiém vu ctia bd phan phap ché va phan cong nhiém vu can
bd phu trach cong tac phap ché.

- Thyc hién ra soat hé théng van ban theo quy dinh.

- Kiém tra cac vin ban quan Iy ndi bé Nha trudng ban hanh.
6.6. Cong tac Y té - Moi truong

- Tiép tuc trién khai cong tac phong chéng dich bénh COVID-19.

- Thuc hién nhiém vu theo chirc ning cta y té co quan va y té hoc dudng.

- Kiém tra cong tac v€ sinh moi truong khu Iam viéc va khu tu quan cua cac don vi,
bao cdo tong két vao cudc hop giao ban hang thang.

- Trién khai kiém tra cong tac vé sinh an toan thuc phadm ctia Nha an sinh vién va
bao cao BGH.

- Cham séc, quan ly cay canh trong Nha truong.
6.7. Cong tac khac

- Trién khai ké hoach tuyén sinh nim 2020 theo Pé an tuyén sinh nim 2020 cia
Nha truong.

- Thue hién céc nhiém vu dot xuit khac ctiia Nha truong va DPHTN.
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7. Cong tac Ké hoach - Tai chinh
7.1. Céng tac quan Iy ho so, sé sach va thiee hién ché dg chinh séch

- Kiém tra theo ddi qua trinh thyc hi¢n ké hoach cong tac va dy toan thu chi ngan sach
ctia cac don vi trong truong dé trinh phuong an diéu chinh cho phtt hop véi tinh hinh thyc té.

- TH chic cong tac ké toan, cong tac tong hop, thong ké, bao quan va luu trit cac
chimg tir s6 sach dting theo quy dinh.

- Hu6ng dan thanh todn va kiém tra thudng xuyén viée ky duyét cac ching tir thu, chi
theo dung quy dinh.

- Pinh khoan cac nghiép vu ké toan phat sinh, 1én chimg tir ghi sd, tong hop.

- Kiém tra, d6i chiéu lap phiéu nhap, xuét vat tu thue hanh, thuc tap.

- Lap bao cao su dung bién lai thu hoc phi, héa don ban hang cho Cuc thué Tinh
Thai Nguyeén.

- Ra soat chung ttr, s6 sach, khoa sb ké toan, can ddi thu chi cudi nam.

- Thue hién chdt va ddi chiéu cac khoan cong ng cudi nam 2019, bao gém tat ca
cac khoan cong ng phai thu, phai tra. ..

- Hoan thién bao cdo quyét toan nam 2019.
7.2. Cong tac thu hoc phi

- Tiép tuc thuc hién, don ddc thu hoc phi theo thoi gian d3 thong bao cua céc 16p trong
truong va dac biét cac 1op tai SEVT.

- Thuc hién thu hoc phi cac 16p tai Truong.
7.3. Cong tac thanh todn theo ché d¢ va bdo cdo

- Lap bang thanh toan luong, cac khoan trich ndp theo Iwong thang 3/2020 theo quy
ché chi tiéu ndi bo nim 2020.

- Quyét toan thu, chi cac hop dong dao tao, cac hop dong dich vu, da ky két.

- Trién khai 1ap du toan nam 2020.

- Thuc hién cac bao cao va kiém tra quyét toan nam ctia PHTN.

- Thanh toan hop dong giang day cho gido vién.

- Thanh toan cho HSSV t6t nghiép ra trudng.

- Thanh todn tién hd trg giang day cho gido vién tai cac truong THPT va tién pho to
bai giang, vat tu thuc hanh thuc tap.

- Tiép tuc don ddc viéc hoan tam tng ddi vdi mot s6 CBVC, HPLD. Hoan thanh

viéc thu dién, nude ctia mot s6 don vi, ca nhan.

7.4. Cong tac khdac

- Thuong xuyén ty kiém tra cac nghiép vu ké toan.

- Trién khai ké hoach tuyén sinh nam 2020.

- Thyc hién cac nhiém vu dot xuat khac ctiia Nha truong va PHTN.

8. Cong tac chuyén mon cua cac khoa



8.1. Cong tac quan ly

- Tang cudng quan 1y viéc chip hanh ky luat lao dong cua GV, nhan vién
thudc Khoa.

- Phan cong lanh dao truc dé giai quyét cac cong viéc cua khoa.

- Phan cong gido vién va theo ddi giang day, coi cham thi cua gido vién cho hoc ky
1T ndm hoc 2019 - 2020 theo ké hoach.

- Trién khai dy gid hoc ky II nim hoc 2019 - 2020.

- Theo dai viéc quan ly phong thuc hanh ctia cac giao vién dugc phan cong.

- Khoa va bo mén kiém tra viéc ghi chép so sach 1én 16p ctia GV.

- Theo d&i viée thuc hién ké hoach thuc tip chuyén mén ndm hoc 2019 - 2020 cho GV.

- Phéi hop trién khai viéc quan 1y, hd trg du hoc sinh Lao tai truong.

- Pé xuét mua sdm, bd sung trang thiét bi cho thuc hanh, thuc tap.

- Tim dija diém, doanh nghiép dé dua SV K14 di thuc tap co so. T6 chire thyuc tap TN
va trai nghiém cho K14 (04 thang) cho mdt sé nganh.

- Tiép tuc thiic day mdi quan hé gitra Khoa, Nha truong va doanh nghiép. Lién hé
va gidi1 thi¢u noi thyuc tdp cho HSSV trong nam hoc.

- Pé xuat phuong phap t6 chirc thuc tap chuyén mon, nang cao k¥ ning nghé cho
nha gido.

- Cac Khoa tiép tuc trién khai ké hoach thu thap minh chting theo quy dinh.

- Céac Khoa tiép tuc trién khai ké hoach nghién ctru khung chwong trinh ddo tao
chuan qudc té theo hop tac voi Pai hoc Jeonju - Han Quéc.

- Trién khai ké hoach phong dich COVID-19 va ké hoach nghi hoc phong dich
COVID-19 cua hoc sinh sinh vién.
8.2. Céng tac t6 chirc gidang day

- Trién khai ké hoach giang day theo thdi khoa biéu, bién soan bai giang giang day
online cho HSSV cac 16p tai Trudng trong thoi gian nghi phong chéng dich va bao cdo
theo quy dinh.

- Bién soan dé cuong chi tiét va bai giang cac MH, MD cho hoc ky II ndm hoc 2019 -
2020 theo khung chuong trinh méi.

- Tiép tuc ra soat chuong trinh, gido trinh, dé xuét diéu chinh, bd sung chuong trinh,
gi4o trinh cac nghé, mon hoc/modul va chinh sira ngan hang d¢é thi.

- Tiép tuc du gio hoc ky II nim hoc 2019 - 2020. Panh gia, tong két chat luong giang
day ctia GV theo ké hoach dy giang.

- Tiép tuc thuc hién cac dé tai NCKH da ding ky. Nghién ctru, dinh huéng, dang ky
dé tai NCKH nim 2020.
8.3. Cong tac GVCN-CV hoc tap

- Thuyc hién t6t ndi dung Théng bao sé 617/TB-CDKTKT-TH ngay 23/08/2019 va
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Quyét dinh s 639 ngay 30/08/2019 ctia Hiéu trudng vé viée ting cudng quan Iy HSSV.

- Thuc hién cong tac sinh hoat 16p. Duy tri cong tac bdo cdo tinh hinh HSSV
hang tuan.

- Tham dy giao ban cong tic GVCN K14, K15, K43 tai Truong va SEVT hang
tuan. Thuc hién tot cac ndi dung theo Két luan s6 1063/KL ngay 17/12/2019 cua Hiéu
truong Nha truong.

- Trién khai ké hoach phong dich COVID-19 va theo ddi, bio cédo hang ngay vé
tinh hinh sttc khoe cia hoc sinh sinh vién.

- Tong hop chdm cong hang thang, bao cdo sy s, bao cao dinh ky.

- Theo ddi tong hop va dé nghi thi dua - khen thuong va ky luat ctia HSSV.

8.4. Cong tac khac.

- Trién khai ké hoach cong tac tuyén sinh nam 2020 theo dé an tuyén sinh ciia Nha
truong.

- Trién khai vé sinh noi 1am viéc va vé sinh khu tir quan theo ké hoach.

9. Cong tac cia Trung tam TH-TN va Trung tam NLN
9.1. Trung tam TH-TN

- Hoan thanh t6 chirc Pai hoi Chi bo nhiém ky 2020 - 2022.

- Giang day theo ké hoach ctia Nha truong.

- Tiép tuc tim kiém cac hop dong méi.

- Trién khai ké hoach tuyén sinh ndm 2020 theo D¢ an tuyén sinh nam 2020 cta
Nha truong.

9.2. Trung tam NLN

- Tiép tuc san xuit rau mam tai trung tam.

- Phéi hop hoan chinh dy todn xay dung nha mang cong nghé cao trong rau an toan
trinh Pai hoc Thai Nguyén phé duy¢t.

10. Cong tac Poan thé va cong tic khac
10.1. Cong tac Cong doan

- Tiép tuc tuyén truyén, trién khai chuyén dé nim 2019 theo Chi thi 05 CT/TW ngay
15/05/2016 cua B Chinh tr1 “Xay dung y thirc ton trong Nhan dan, phat huy dan chu,
cham lo doi séng Nhén dén theo tw twéng, dao dirc, phong cdch Ho Chi Minh”.

- Tuyén truyén CBVCLD huong mg va tich cuc tham gia cong tic phong chéng
dich bénh COVID-19.

- Van dong CBVC LD thi dua lap thanh tich huéng toi ky niém cac ngay 1& ngay 8/3
(ngay Qudc té Phu nir), ngay Thé thao VN 27/3.... Chao mimg Pai hoi Chi bd dang cac don
vi nhi¢ém ky 2020 - 2022, hudng t6i Pai hoi Pang b Nha truong nhiém ky 2020 - 2025.

- Céc Ban t6 chitc Cong doan thyc hién chuong trinh cong tac theo ké hoach.

- Trién khai cac hoat dong khac do Cong doan cip trén phat dong.
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- Thuc hién cong tac phat trién Pang ddi v6i cong doan vién uu t.
10.2. Cong tac Doan thanh nién va Hoi sinh vién

- Thi dua 1ap thanh tich chao ming ngay thanh 1ap doan TNCS Ho Chi Minh (26/3)
va thang thanh nién nam 2020.

- T6 chuc lao dong vé sinh khu ty quan gép phan giit gin vé sinh méi truong khu
Nha truong Xanh - Sach - Dep.

- Thuc hién cong tac bdi dudng va phat trién dang trong doan vién HSSV.

- Tham gia L& phat dong thang Thanh nién 2020, Tap huin phong chéng dich
Covid 19. Hién mau tinh nguyén do Tinh Poan phat dong.

- XD Ké hoach Cudc thi anh, video “Nét dep HSSV Truong Cao dang Kinh té - K§
thuat” nam 2020.

- Tham gia cudc thi Anh “Nét dep Sinh vién Pai hoc Thai Nguyén” nim 2020.
Doan truong ¢6 03 Sinh vién duoc chon vao vong chung két.

- Phéi hop cac hoat dong phong chong dich COVID-19 dé dén tiép HSSV quay trd
lai hoc tap.

- Trién khai ké hoach tuyén sinh nam 2020.

- Tham gia céac hoat dong khac do Nha truong chi dao.

- Tham gia céc hoat dong do Poan TN - Hoi sinh viéen PHTN, TN t chure.

10.3. Cong tac Hoi CCB

- Tiép tuc tuyén truyén, trién khai chuyén dé ndm 2019 theo Chi thi 05 CT/TW ngay
15/5/2016 cua B Chinh tri “Xay dung y thiec ton trong Nhdan dan, phat huy dan chu,
cham lo doi séng Nhédn dan theo tw twéng, dao dire, phong cdch Ho Chi Minh”.

- Tuyén truyén, van dong hoi vién hudng tmg va thuc hién tét cac phong trao do Nha
trudng va cac to chic chinh tri xa hoi phat dong, dic biét ddi véi cong tic phong, chdng
dich COVID-19.

- Bong vién hoi vién hoan thanh tdt nhiém vu theo Nghi quyét nam hoc 2019 - 2020
va Nghi quyét thang 3/2020 cua Pang ty.

- Tham gia x4y dyung, bao vé Pang, Chinh quyén, ché d6 XHCN va nhan dén.

- Thyc hién ché do chinh sach, bao vé quyén loi va lgi ich chinh dang cho hoi vién;
hudng tmg phong trao “Nghia tinh dong doi”.

- Gi4o duc truyén théng yéu nude, chii nghia anh hing cach mang, truyén thong vé
vang cua quan doi nhan dan Viét Nam cho hoi vién va cho thé hé tré, cho doan vién thanh
nién va HSSV.

- Trién khai cac hoat dong do Ho1 CCB cép trén trién khai.

11. Panh gia chung

V& co ban toan trudng d hoan thanh Ké hoach cong tac thang va giai quyét tét nhimg
viéc phat sinh trong thang 3/2020.
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II. KE HOACH CONG TAC THANG 4/2020

Don vi, Chi T/gian
i
TT Noi dung cong viéc ca nhan q hoan
ao
chi tri ) thanh
1. Cong tac giao duc chinh tri tw twéng
Nang cao tinh than trach nhiém cua nguoi ding dau don
vi ddy manh hoat dong tuyén truyén van dong, huy don :

1 , y ¢ 0 c ) .;g }’, ,\y ) C L. g : y .. g VP BU BT BU Thang
strc manh ciia moi tang 16p nhan dan nham phong dich 42020
COVID-19
Pay manh tuyén truyén, van dong quan chung, nguoi lao

2 | dong, t6 chuc phong trao thi dua yéu nuéc, 1ap thanh tich | vebpU BT DU Kg‘z
chao mumng Pai hoi Pang céc cap.

Tiép tuc chi dao tuyén truyén trong cin bd, nhan vién,

3 nguoi lao dong va HSSV vé mirc do nguy hiém cua dich b CTHSSY P/c Lam - Thang
COVID-19 va thuc hién nghiém tic quy dinh cia B Y té | PHT 472020
va dia phuong.

A A X R N ~ . b/cL - 2

4 | Tuyén truyén ky niém Gio t6 Hung Vuong (10/3 am lich). | P.CTHSSV ;H?rm :222%

5 Tuyén truyén ky niém 45 nim Ngay giai phong Mién Nam, b crnsgy | Pelam- | Thing
thong nhat dat nudce (30/4/1975 - 30/4/2020). PHT 42020

2. Cong tac Tuyén sinh

{ Xay dung ké hoach tuyén sinh chi tiét, phan cong nhiém vu TS Hiéu Théng

cu thé cho tirng nhom cong viée va can bd phu trach. truong 4/2020

.2 . A A . A A ~ 22 Hi¢ 4
2 | Trién khai thuc hién cong tac tuyén sinh theo ké hoach da deé ra. TTTS ,eu Thing
truong 4/2020

3 Tiép tuc lay thong tin tuyén sinh tai ving tuyén sinh dugc TS Hiéu Thing
phén cong. truong 412020

4 Tu van cho thi sinh c6 nhu cau tim hiéu thong tin tuyén sinh TS Hiéu Théng
nam 2020. truong 42020

5 Pang ky chi ti€u tuyén sinh nam 2020 voi Pai hoc Thai TS Hiéu Thang
Nguyén va So LD- TB&XH. trudng 42020

6 Gtri hinh anh hoat dong cac 16p Tiéng Nhét cho bo phan Website TS Hiéu Théng
- Phong Téng hop ding bai trén Website ctia Nha trudng. truong | 412020
Tiép tuc lan téa thong tin théng tin tuyén sinh ndm 2020 1én Hiéu Thén.

7 . S R TT TS ; ¢
trang Fanpage Tuyén sinh CP Kinh t€ - Ky thuat Thai Nguyén trudng 42020
Lap K& hoach tur van tuyén sinh tai SEVT+SEMYV thong qua Hicu Thdn

8 . < N s A A ’ 5 A TTTS ,. ¢
tin nhan Zalo, Facebook va cac kénh tu van khac cua Cong ty. trudng 42020

s 1s AL s L 1x .4 A1 £ Hi¢u Thang

9 | Quan ly, on dinh cac 16p hoc Tiéng Nhat khi HSSV xuong hoc. TT TS ruéng 42020

11




Ti€p tuc gtri thong bao vé viéc mod cac khoda huan luyén An

10 | toan, V& sinh lao déng tGi cdc doanh nghiép trong dia ban | TTTS tf(frg ﬁzgo
tinh Thai Nguyén.
11 | Tim kiém céc 16p dao tao theo nhu cau x3 hoi. TT TS ;f;lg :};}‘;i
3. Cong tac Dao tao NCKH va HTQT
3.1. Cong tac Dao tao
1 | Tiép tuc trién khai ké hoach tuyén sinh nim 2020. P.DT B_/CPE?h :/}2“(")‘;%
5 XD va trién khai ké hoach dao tao cho cac Khoa trong va - D/c Binh Théng
ngoai trudng. -PHT 42020
3 | Xay dung va trién khai TKB hoc lai, hoc cai thién diém. por | : ETh Ihing
Nghién ctu, xay dung, diéu chinh lai TKB hoc di, hoc lai cho
4 | cac 16p trong va ngoai Truong theo ké hoach phong chéng P.DT B_/CP}B;;h :222%
dich COVID-19
5 | Tiép tuc trién khai thanh ly cac hop dong thinh giang. P.DT B_/(;}Bli;h 321?)1;%
6 | Thu nhap diém thuong xuyén va diém thi caa HSSV. por | . ET*‘ Trane
Tiép tuc XD va trién khai KH thi, kiém tra bd sung, nhép
7 | diém cho HS hoc nghé tai cac truong THPT; Trién khai ké | P.BT B_/CPE?h ;2123%
hoach thi, kiém tra b6 sung hco K41TC theo ké hoach.
g XD va phé duyét du tru kinh phi, vat tu TH-TT cho cac b BT D/c Binh Théng
MH/MBD. -PHT 04/2020
9 Tiép tuc phéi hop chinh stra phﬁn mém quan 1y dao tao. P.DT D_/;fli;h ;2123%
10 Tiép tuc khai thac, mé céac 16p BT ngén han tai tinh b BT b/c Binh Thang
Thai Nguyén. -PHT 42020
11 | Ky xéc nhan gios giang cho cac MH, MP da két thc. ppr | OB e
1 Tiép tuc trién khai ké hoach TTCM nam hoc 2019 - 2020 cho - D/c Binh Théng
nha gido. -PHT 42020
13 Tiép tuc trién khai thu thap minh ching phuc vu KBCL va 3 b BT P/c Binh Thang
cong khai. -PHT 412020
14 Xét tot nghiép cho K41TC- Tiéng Anh tai Trung tim GDNN- b BT b/c Binh Thing
GDTX Hai Ba Trung. -PHT 472020
15 Hoan thanh va bao cao tong hop khoi lugng gio giang HKI. b BT b/c Binh Thang
Nam hoc 2019 - 2020. -PHT 412020
6 Phoi hop hoat dong khdi cac truong CP, TH s6 2 theo ké bpp | PEBih | Thing
-PHT 402020

hoach. Trién khai ké hoach thi HS gioi nghé nam 2020.
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Trién khai ra soat, di€u chinh hé thong s6 sach quan 1y dao

17 ) P BT B/c Binh Théng

tao theo Thong tu s0 23/2028/TT- BLDTBXH. -PHT 42020
3.2. Cong tac Nghién cuu khoa hoc

: T{) chl'rE: nghiém thu dé tai NCKH cép co s& nam 2019. S or | PeBih | Thing
Tong két cong tac NCKH nam 2019. -PHT 472020

2 | Tham dinh, phé duyét dé tai NCKH 2020. ppr | OB e

3.3. Cong tac HTQT

{ Trién khai tu van du hoc tai Truong DPH Busan - Han Qudc o BT Pl Binh Théng
dot thang 09/2020. -PHT 472020
Trién khai c4c hoat dong hop tac véi PH Jeonju tai Han Qudc:

5 +) Hoe‘}n thanh H6 so LKDT qudc té, nop Tong cuc GDNN o BT P/c Binh Thing
+) Trién khai XD CTDT - PHT 412020
+) Trién khai thuc hién CT trao d6i GV va HSSV
Tiép tuc trién khai hoat dong hop tic véi Cong ty TNHH o BT BJc Binh Théng

3 | U. International Human. -PHT 472020

4 | Trién khai hoat dong hop tac véi DH Sting Hiru - Dai Loan. ppr | DeBimh | Thing

-PHT 42020
3.4. Cong tac Thu vién

1 | Phuc vu ban doc muon - tra sach. P.DT B_/CPE?h 32?)2%)

2 | Ky thanh toan cho HSSV ra truong. P.DT B_/CPE?h :2?;%

3 | Sira chita, hdi cb, dén lai nhimg tai ligu bj hu hong. ppr | DOBmh e

4 Tiép tuc tr‘ién khai ra soat gido trinh, tai liéu phuc vu cac b BT D/c Binh Thang
nganh ngh¢ dang dao tao. -PHT 472020

4. Cong tac Khao thi, DPBCLGD
4.1. Cong tac khdo thi

) Tférz nhan dé th,i/dép mon hoc cua cac bo moén chuyén mon . Hiéu Thing
dé to churc thi két thic mén hoc/modun theo dung quy dinh. trudng 42020
T6 chire bdc tham sao in d& thi, ban giao dé thi cho GV coi

5 thi, nhan ]oéi thi hoc ph?m/m@n hoc ctia cac hé dao tao; kiém . Hiéu Thang
tra viéc t0 chirc thi cac médun thuc hanh tai cac xudng thuc truong 4/2020
hanh, thyc tap.

; T6 chirc 1am phéach, cham thi, nhdp diém, ban giao diém thi ereoncy | HiG Thing
cac bai thi cho Phong BT- QLKH&HTQT. trudng 472020

4.2. Céng tic Piam bdo chit lwong GD
1 | Tiép tuc bo sung dir liéu cho BCTDG co sd GDNN. P. KT&DBCL j:rg :};)I;i
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Tong hop bao cdo két qua thu thap bd sung minh ching

, . , , A A Hi¢ Tha
2 | phuc vu danh gia CTDT cua cac khoa; xay dung ké hoach | Pp.kTapscL tm;l:g . /202%)
cai thién bo sung minh chimg phuc vu danh gia CTDT.
4.3. Cong tac Ba cong khai
Céc don vi thyc hién cong tac ba cong khai ndm hoc 2019 - Hiéu Thang
1 ) P. KT&DBCL N
2020 theo quy dinh. truong 42020
4.4. Céng tac thanh tra, kiém tra, gidi quyét khiéu nai to cdo, tiép cong din va PCTN
4 N , .y N . Hiéu Thang
I | Thanh, kiém tra cong tac giang day, hoc tap tai SEVT. P. KT&DBCL truémg 42020
Thanh, kiém tra cong tac giang day, hoc tap thuong ky; to Hiéu Théng
2 o P. KT&DBCL ;
chtirc thi. truong 4/2020
3 Thanh, kiém tra viéc st dung cac loai tai liéu, s0 sach quan ly Hiéu Thang
P. KT&DPBCL
day va hoc trong qua trinh I1én 16p ctia gido vién tai Truong. trudng 42020
- % A LR 3o . o o Hié Tha
4 | Thanh, ki€m tra viéc t0 churc sinh hoat 16p cia GVCN. P. KT&DBCL l,eu "
truong 4/2020
Thanh, kiém tra cac diéu kién vé CSVC phuc vu cong tac Hiéu Thang
5 . P. KT&DBCL N
Thanh, kiém tra viéc thuc hién Quy dinh vé quan 1y, st
\ . . , A L, , Hi¢ Tha
6 | dung phong thuc hanh va xudng thuc tap; Quy tdc rng xur | P.KT&bPBCL tm:;lg » Or;i
ctia HSSV:; Quy tic tng xt cia CBVC, HDLD.
. Bio c4o Hiéu trudng vé tinh tinh giang day va hoc tip hang Hiu Théng
. P P. KT&DBCL )
ngay trén giang duong qua hé thong Camera vao cudi tuan. trudng 42020
Thanh, kiém tra viéc thuc hién ché do hop giao ban dau Hiéu Théng
8 N o P. KT&DBCL ;
tuan va lich truc cua lanh dao khoa. truong 4/2020
 n Cn e n n . Hiéu Théang
9 | Thuc hién nhi¢m vu ti€ép cong dan theo quy dinh. P. KT&DBCL ruing 42020
Bio cdo cong tac thanh tra, cung cap thong tin trong thang cho Hiéu Thang
10 . . o R . L P. KT&DBCL K
Hoi dong xEp loai cuia Nha truong va cac don vi ¢6 lién quan. truémg 412020
4.5. Cong tac khac
<A ; N X s 2 . - Hié Tha
1 | Trién khai thyc hién D¢ an tuyén sinh nam 2020. P. KT&DBCL l,eu "
truong 4/2020
A , A A , 5 \ \ N Higu Thang
2 | Thuc hi¢én cac cong viéc khac ctia Nha truong va cia PHTN. P. KT&DBCL )
truong 402020
5. Cong tac HSSV
5.1. Cong tac gidao duc chinh tri, tw tuong cho HSSV
Tuyén truyén tGi HSSV thi dua 1ap thanh tich ky niém 45
{ ndm Ngay giai phong mién Nam, thong nhat dat nudce b CTHSSY D/; Iljrm :}21?;%

(30/4/1975 - 30/4/2020) va ky niém 134 naim Ngay Qudc té
Lao dong (01/5/1886 - 01/5/2020).

14




Tiép tuc thuc hién tt cac ndi dung thong bao sb6 133 (ngay
13/3), théng bao sb 138 ngay 18/03/2020; TH chirc thuc hién

2 | tbt K& hoach sé 161/KH- CDKTKT- TH ngay 26/3/2020; | p.crssy | = ;I‘;?rm e
Thong bao s6 167 ngay 31/3/2020 cia Hiéu trudng -
Trudng Ban chi dao phong, chéng dich COVID-19.
2 , , , 0w q e ~ . \ D/c Lam - Théang
3 | T6 chtic chu dao dén HSSV tré lai hoc tap tai Truong. P.CTHSSV PHT 4020
5.2. Cong tac quan ly HSSV
{ Trién khai, t6 chttc va don ddc cong tac tuyén sinh nam Dlc Lam - Thing
) . P.CTHSSV
2020 theo B¢ an tuyén sinh ctia Nha truong. PHT 42020
~ £ \ LA A A , b/c Lam - Thang
2 | Bon doc va tong hop vé cong taic GVCN-CVHT. P. CTHSSV PHT 4020
3 Thanh toan cho HSSV, tra hd so cho HSSV théi hoc va tot Dlc Lam - Thing
P.CTHSSV
A ~ 10 A 2 ) \ A A . , b/c Lam - Thang
4 | Nhap dir li€éu chuan cua HSSV vao phan mém quan ly. P. CTHSSV PHT 4020
s Chuan bi co s& vat chat phuc vu in, cép giéy chirng nhan b/c Lam - Théng
. . P.CTHSSV
va bang tot nghiép cho HSSV. PHT 42020
6 | Kiém tra ho so quan Iy HSSV ctia cdc Khoa va GVCN- CVHT. | P.cTHssv D/;I:Tm ) ;j;i
7 | Xét hoc béng KKHT cho HSSV hoc ky I ndm hoc 2019 - 2020. | p.ctssv | ;;Tm hine
g Xét mién, giam hoc phi, tro C'Qip xa hoi va chi phi hoc tap HK Dlc Lam - Thing
P.CTHSSV
II ndm hoc 2019 - 2020 cho HSSV. PHT 4/2020
0 Xét duyét d6i twong HSSV hudng chi phi hoc tap; cap bu PlcLam- |  Thing
P.CTHSSV
chi phi hoc tip ndam hoc 2019 - 2020. PHT 472020
10 | Cap nhat ché d6 chinh sach ctia HSSV vao phan mém quan ly. | p.cTussv D/;I;rm ) E?;i
1 Hoan thanh cac B4o cdo cong tic HSSV theo yéu cau: D/c Lam - Théng
P.CTHSSV
DHTN, S¢ LD- TB&XH, S6 GD&DT, Cong an Tinh... PHT 412020
5.3. Cong tac Khu Nji tru
{ Lap lich truc, duy tri cac hoat dong va don ddc HSSV hoan Ple Lam - Thing
P.CTHSSV
thanh cac khoan thu, ndp tai Khu noi tro. PHT 472020
5 Thuong xuyén tong vé sinh khu néi tréi va cac khu vuc trong PlcLam- |  Thing
P.CTHSSV
khu vién dam bao méi trrong vé sinh luon sach dep. PHT 4/2020
3 T6 chirc chu ddo don HSSV trd lai hoc tap tai truong. Tong PlcLam- |  Thing
P.CTHSSV
hop va bao céo tinh hinh HSSV va hoc vién theo quy dinh. PHT 412020
L cn AL A , , e Ly b/c Lam - Thang
4 | Tiép tuc thuc hién tot cong tac tu quan Khu ndi tra. P.CTHSSV PHT 4020
5 | Kiém tra va bao co cong tac HSSV ngoai tru. P.CTHSSV B/;;m' ;2122%
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5.4. Cong tdc tw vin va hé tro HSSV
24k L. A X . ) N N P/c Lam - Thang
1 | Pho bién t6i HSSV thuc hién quy ché, quy dinh cua Nha truong. | P.cTHSSV PHT 45020
5 Phdi hop cung cac don vi tuyén dung tu vén, gidi thiéu viée D/cLam- |  Thing
. P.CTHSSV
lam cho HSSV khoa tot nghiép. PHT 412020
5.5. Cong tac Bdo vé an ninh trat tw
{ Lap lich truc bdo vé¢ dam bado ANTT va an toan tai san Dlc Lam - Thing
Nha truong. P CTHSSY PHT 4/2020
2 , N SR, \ \ A ‘n b/c Lam - 4
2 | To chire thyc hién quéan 1y nha xe va trong giit xe cho HSSV. P.CTHSSV ;H?rm :222%
Tang cuong phdi hop véi cac bd phan cb lién quan dé dam
. A , \ A . , , e b/c Lam - 5
3 | bao cong tac phong, chong dich theo diung cac ndi dung | P.cTHSSV ;HaTm 3;2%
thong bao va su chi dao ciia Nha truong.
6. Cong tac To chirc can by, XDCSVC, CNTT, HC-VP
6.1. Céng tic Té chirc cdn bj, thi dua khen thuwéng
Tiép tuc ra soat, sép xép, sat nhap, diéu chuyén can bo
1 | Phong, Khoa cho phu hop theo ban dang ky cong viéc cua P.TH Hiu truong 3;2%
nha gido thiéu gid nam hoc 2019 - 2020.
Xay dung ké hoach ra soat churc nang nhiém vu cua cac Thang
2 ] . . P.TH Hiéu trudng
don vi trong Nha truong. 42020
Tiép tuc trién khai cong tac phong chdng dich bénh Thang
3 P.TH Hiéu truéng
COVID-19 42020
4 | Cung cap vat tu thuc tap hoc ky II ndm hoc 2019 - 2020. P.TH Hiéu truong :2?;%
6.2. Cong tic Qudn ly CSVC, QTTB
Tiép tuc trién khai chuong trinh muc ti€éu nam 2020 cho Thang
1 o A . P.TH Hiéu truong
Khoa Co khi va Khoa Cong nghé thong tin. 42020
Tiép tuc trién khai 1am nha mang cong nghé cao trong rau Thang
2 P.TH Hiéu trudng
an toan. 412020
Tiép tuc trién khai 1ap du toan do duong bé téng xung Thang
3 . . P.TH Hiéu trudng
quanh Nha Pa nang. 42020
Trién khai cac cong viéc lién quan dén cac dé nghi cua cac Thing
4 P.TH Hiéu trudng
don vi. 42020
5 | Trién khai xdy dung Phong truyén théng Nha truong. P.TH | Hiéu truong :/}21?;%
6.3. Cong tac Cong nghé thong tin
Quan tri hé théng may chi, sao luu dit liéu, bao mat an toan
A - A A A ’ 5 A A A A A Tha
1 | thong tin trén hé thong may chu, hé thong cong nghé thong |  P.TH | Hitutruong e

tin trong Nha truong.

4/2020
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Quan tri h¢ théng mang, ha téng thong tin, hé théng Camera

2 , P.TH Hiéu trudng Thing
giam sat dam bao hoat dong thuong xuyén 6n dinh. 42020
Phéi hop voi Cong ty CMC, céac don vi dé xur Iy cac van dé

3 | phat sinh trong phan mém quan 1y dao tao IU va cac phan | PTH | Higutuong :er;i
mém quan ly khéac.

Tiép tuc phdi hop nha cung cdp dich vu VNPT, Viettel,

4 | Cong ty FPT, Cong ty Vién thong Sai Gon dé xtr Iy sw ¢cd | PTH | Hicutuong :er;i
mang phat sinh.

Stra chira, bao tri thuong xuyén hé théng thiét bj CNTT,

5 | may tinh, mdy in, thiét bi van phong phuc vu cong tic quan |  P.TH | Hicutong ;;;i
ly diéu hanh va phuc vu dao tao.

Tiép nhan thong tin, hinh anh cua cac don vi trong Nha

6 | truong. Thyc hién ra soat chinh sira, cip nhat thong tin trén P.TH Hiéu truong ;;;i
Website, chinh stra giao dién Website.

6.4. Cong tic Phdp ché
1 | Thuc hién ra soat hé théng vin ban theo quy dinh. P.TH Hiéu trwong :er;i
2 | Kiém tra cac van ban quan 1y noi bo Nha trudong ban hanh. P.TH | Hiéu truong :}j;i
6.5. Cong tac Hanh chinh - Vian phong
Thuc hién ché d6 bdo cdo nhanh hang ngdy vé cong tic

1 | phong, chong dich bénh viém duong ho hap cdp COVID- | PTH | Hicutuong ﬁggo
19 theo yéu cau cia BPHTN.

2 | Theo ddi thuc hién K& hoach cua Nha trudng. PTH | Hitutruong ﬁggo
Thyc hién chirc nang van thu, luu trir va tap vu theo cong

3 | tac van phong. Pinh ky kiém tra, phan loai va luu trit cong | P.TH | Higutuong :er;i
van, tai liéu va cac loai ho so.

1 Diéu dong xe va phuc vu phuong tién cho céng tac chung - pinoong | T
cta Nha truong. 412020

s Trién khai cong tac danh gia xép loai CBVC, HPLD thang - piovang | TS
3/2020. 42020

6.6. Cong tic Y té - Méi trwong

. Tiép tuc trién khai cong tac phong chdng dich bénh - pinoong | T
COVID-19. 42020

5 Thuc hién nhiém vy theo chirc ning cla y té co quan va y - —— Thing

té hoc duong.

4/2020
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Kiém tra cong tac v€ sinh moi truong khu lam viéc va khu

3 | tw quan cua cac don vi, bao céo tong két vao cudc hop giao P.TH Hiéu trudng :}j;i
ban hang thang.
4 Phoi ho? vo1 Khu ndi tra kiém tra cong tac v€ sinh an toan o — Thang
thuc pham ctia Nha an sinh vién va bao cao BGH. 4/2020
5 | Cham sbc, quan ly cay canh trong Nha truong. P.TH | Higutrudng E?;i
6.7. Cong tac khac
. Trifzn khai ké hoach tuyén sinh nam 2020 theo Pé an o Hooruone | TN
tuyén sinh nam 2020 cua Nha truong. 4/2020
2 | Thuc hién cac nhiém vu dot xuét khac ctia Nha truong va PHTN. P.TH Hiéu truong E?;i
7. Cong tac Ké hoach - Tai chinh
7.1. Cong tic quan Iy ho so, so sdach va thue hi¢n ché dé chinh sich
Kiém tra theo ddi qua trinh thuc hién ké hoach cong tac va du
1 | toan thu chi ngan sach cta cc don vi trong truong dé trinh | p. k-TC tif;g Kg“é
phuong an diéu chinh cho phu hop vai tinh hinh thyc té.
T6 chirc cong tac ké toan, cong tac tong hop, théng ké, bao Hiéu Thang
2 quan va luu trit cac ching tir s0 sach dang theo quy dinh. e truong 4/2020
Huéng dan thanh toan va kiém tra thuong xuyén viée ky Hiéu Thing
3| duyet céc chimg tir thu, chi theo diing quy dinh. S romg | 420
4 Dmh khoan cac nghiép vu ké toan phat sinh, 1én ching tir ghi e Hiéu Thang
s0, tong hop. truong 42020
5 Kiém tra, ddi chiéu lap phiéu nhap, xuit vat tu thuc hanh, e Hicu Thing
thuc tap. truong 42020
Lap bao cdo stir dung bién lai thu hoc phi, hda don ban hang cho Hiéu Thang
¢ Cuc thué Tinh Thai Nguyén. A 412020
; Ra soat chung tir, sO sach, khoa so ké toan, can ddi thu chi i Hiéu Thang
cudi nam. ' truéng 412020
Thyc hién chét va ddi chiéu cac khoan cong ng cudi nim Hiéu Thang
8 2019, bao gbdm tat ca cac khoan cong no phai thu, phai tra. .. e truong 42020
7.2. Cong tac thu hoc phi
Tiép tuc thuc hién, don dbc thu hoc phi theo thot gian da thong Hiéu Thang
! bao cua cac 16p trong truong va dac biét cac 16p tai SEVT. e trudng 4/2020
2 | Thuc hién thu hoc phi céc 16p tai Trudong va SEVT. KHTC jjng rine
; Thyc hién mién, giam hoc phi cho HSSV theo quyét dinh e Hicu Thing
ctua Nha truong. truong 4/2020
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Bao cdo tinh hinh thyc hién thu hoc phi hoc ky 2 nam hoc

4 P. KH-TC Higu Thing
2019 - 2020 tai SEVT trinh Ban Giam hiéu. trudng 42020
7.3. Cong tdc thanh todn theo ché dp va bdo cdo
i Lap bang thanh toan luwong, cac khoan trich ndp theo luong I Hiéu Thing
thang 4/2020 theo quy ché chi tiéu ndi bo nam 2020. trudng 42020
5 Quyét toan thu, chi cac hop dong dao tao, cac hop dong dich ere | e Théng
vu, da ky két. ' truong 4/2020
L \ cn , o Hi¢ :
3 | Tiép tuc hoan thién dy todn nim 2020. P. KH-TC < Thing
truong 4/2020
, A . ., . n Hléll Thzing
4 | Thanh todn hop dong giang day cho giao vién. P. KH-TC uone 4020
, Je ‘A \ Hiéu Théang
5 | Thanh toan cho HSSV t6t nghiép ra truong. P. KH-TC wone 4020
6 Thanh toan tién ho trg giang day cho gido vién tai cac truong I Hiéu Thang
THPT va tién pho t6 bai giang, vat tu thuc hanh thuc tap. truong 4/2020
Tiép tuc dén doc viéc hoan tam ung ddi véi mét sd CBVC,
B \ ‘A [N , ) n z . Hié .
7 | HPLD. Hoan thanh viéc thu dién, nudc ctia mot s6 don vi, | P. KH-TC < Thing
truong 4/2020
ca nhan.
A 112 Ap oo« , Hi¢ 4
8 | Thuc hién cac bao cao va ki€m tra quyét todn nam cua PHTN. | P. kH-TC < Thang
truong 402020
ian AA 2 At LA -2 . \ . Hi¢ 4
9 | Thyc hién dé cuong khao sat ké hoach Kiém toan Nha nuéc. | P. KH-TC i Thing
truomg 42020
A A ol A ., \ A . N Hi¢ ;
10 | Cap nhat thong tin cia phong 1én Website Nha truong. P. KH-TC < Thang
truong 4/2020
7.4. Cong tac khac
.2 S K - < Hi¢ i
1 | Trién khai ké hoach tuyén sinh nim 2020. P. KH-TC l,eu Thing
truomg 03/2020
5 Thuc hién cic nhiém vu dot xuit khac ctia Nha truong A Hiéu Thang
va DPHTN. T truéng 03/2020
8. Cong tac cua cac khoa
8.1. Cong tac qudn ly
: Tang cuong quan ly viéc chap hanh ky luat lao dong cua GV, Ciohon Hiéu Thang
nhan vién thudc Khoa. truong 4/2020
A A1 YT £ 1 A A, Hi¢ i
2 | Phan cong lanh dao truc dé giai quyet cac cong viéc cua khoa. Céc khoa = Thing
truong 42020
3 Phan cong gido vién va theo ddi giang day, coi cham thi cua Cac khoa Hiéu Thing
giao vién cho hoc ky II ndim hoc 2019 - 2020 theo ké hoach. truong 42020
.2 . s . o Hié 5
4 | Trién khai dy gio hoc ky II ndm hoc 2019 - 2020. Cac khoa e Thing
truong 42020
~ A 2 ;A ~ \ . Y A A e Hié A
5 | Lap ke hoach to chirc dn luyén va thi HS gioi nghé cap tinh. | Céckhoa = Thing
truong 42020
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Theo doi viéc quan ly phong thuc hanh cua cac giao vién

, Hi¢u Thang
6 Céc khoa .
duogc phan cong. truong 42020
LA A - R N . r X s A 7 P , Higu Thang
7 | Khoa va bd moén kiém tra viéc ghi chép s6 sach 1én I6p cia GV. | Céc khoa ruong 4020
9 Theo ddi viéc thuc hién ké hoach thuc tap chuyén mon nam ool Hiu Thing
4ac khoa )
hoc 2019 - 2020 cho GV. truong 42020
. .2 A TR . \ Cy Hi¢u Thang
9 | Phdi hop trién khai viéc quan 1y, ho trg du hoc sinh Lao tai trudng. |  Céc khoa ruong 4020
10 Pé xuit mua sdm, bd sung trang thiét bi cho thuc hanh, Chokh Hiéu Théng
thuc tap. ae et truong 42020
Tim dia diém, doanh nghiép dé dua SV K14 di thuc tap co
P X p A Y ‘A , . Higu Thang
11 | s6. TO Chlf’C thuc tap TN va trai nghiém cho K14 (04 thang) | Céc khoa ruong 4020
cho mdt s nganh.
Duy tri gap mat HSSV di hoc mudn, nghi hoc khong 1y do
5 A r A < 2 \ A A HA 4
12 | theo quy dinh dé quén triét, nhac nhé va don doc HSSV thyc |  Cac khoa e Thing
. truong 402020
hién t6t ndi quy, quy dinh ctia Nha truong.
Tiép tuc thiic ddy mdi quan hé giita Khoa, Nha truong va
 a ‘n TP . o . Hi¢u Théang
13 | doanh nghi¢p. Lién h¢ va gidi thi¢u noi thuc tap cho HSSV | Cackhoa ruong 4020
trong nam hoc.
14 Pé xuat phuong phap t6 chire thuc tap chuyén mén, nang it Hidu Thing
\ ac oa A
cao k¥ nang ngh¢ cho nha giao. truong 42020
Xay dung bang dbi chiéu danh muc cac thiét bi day nghé tdi
. X 9 \ \ A A , , .z , Hi¢u Thang
15 | thi€u cta chuong trinh dao tao dé phuc vu cong tac ddnh gia | Cackhoa ruong 4020
chuong trinh dao tao.
Céac Khoa tiép tuc trién khai ké hoach nghién ctru khung
\ \ 2 £ LA , L . , Higu Théng
16 | chuong trinh dao tao’ chuan quoéc té theo hop tac voi1 Pai | Cackhoa ruong 4020
hoc Jeonju - Han Quoc.
17 Tiép tuc trién khai thu thap minh chimg phuc vu danh gia ok Hiéu Thang
4ac khoa )
chuong trinh dao tao. truong 4/2020
18 Trién khai ké hoach phong dich COVID-19 va ké hoach it Hiéu Thing
4ac khoa .
nghi hoc phong dich COVID-19 cua hoc sinh sinh vién. truong 412020
8.2. Cong tdc to chirc giing day
Trién khai ké hoach giang day theo thoi khoa biéu, giang day
. , , . \ ve - , ) Hiéu Théang
1 | online ch? HSSV céc 16p tai Truong trong thoi gian nghi | Cackhoa ruong 4020
phong chong dich COVID-19 va béo cdo theo quy dinh.
5 Bién soan dé cuong chi tiét va bai giang cac MH, MP cho ok Hi¢u Thing
ac oa
hoc ky II nam hoc 2019 - 2020 theo khung chuong trinh méi. truong 42020
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Tiép tuc ra soat chwong trinh, gido trinh, dé xuét diéu chinh,

3 | bd sung chuong trinh, gido trinh cac nghé, mon hoc/modul va |  Cac khoa ;ij:g :}j;i
chinh stra ngan hang de¢ thi.

4 T%ép '[l.’lC du gi6 hoc ky Il nam hoc 2019,- 2020. Panh gia, tong e ko Hicu Thang
két chat luvong giang day ctiia GV theo ké hoach du giang. truong 42020

s théi hop t6‘ chtc nghiém thu dé tai NCKH nam 2019 va Chorney | HiE Thing
tham dinh dé tai NCKH nam 2020. truong 42020

8.3. Cong tac GVCN-CV hoc tap

Tiép tuc thuc hién tot cac ndi dung thong bao sd 133 ngay
13/3/2020, thong bao sé 138 ngay 18/03/2020; T6 chirc thuc

| |hién t6t K& hoach sb 161/KH-CPKTKT-TH ngdy| Cickhoa | P;Tm e
26/3/2020; Thong bao s6 167 ngay 31/3/2020 cua Hicu
truong - Truong Ban chi dao phong, chéng dich COVID-19.
Thuyc hién t6t ndi dung Thong bao sd 617/TB-CDKTKT-TH

2 | ngdy 23/08/2019 va Quyét dinh sb 639 ngay 30/08/2019 ciia | Cickhoa | ;;Tm e
Hiéu trudng ve vige tang cuong quan Iy HSSV.

; Thuc hién cong tac sinh ho‘at 16p. Duy tri cong tac bao e ko Pl Lam - Thang
cao tinh hinh HSSV hang tuan theo quy dinh. PHT 42020
Tham dy giao ban cong tic GVCN K14, K15, K43 tai

4 Truong ,Vé‘l SEVT, hang tudn. Thuc hién tot cac nodi dung Chokhon Pl Lam - Thang
theo Két ludn so 1063/KL ngay 17/12/2019 cia Hiéu PHT 42020
truong Nha truong.
Trién khai ké hoach phong dich COVID-19 va theo déi,

5 | bao c4o hang ngay vé tinh hinh strc khoe cua hoc sinh sinh |  Cac khoa D/;;m_ :};)I;i
vién theo quy dinh.

6 Tong hop chim céng hang thang, bio cio sy sd, bao co Ciothoy | PleLam- | Thing
dinh ky. PHT 402020

; Theo ddi tong hop va dé nghi thi dua - khen thuong va ky i, | PELam- | Thing
luat cua HSSV. PHT 472020

8.4. Cong tac khac

. Tri?n khai ké hoach cong tac tuyén sinh ndm 2020 theo dé 4n e khon Hicu Thang
tuyén sinh cua Nha truong. truong 03/2020

5 Trién ,khai v€ sinh noi lam viéc va v€ sinh khu tg quan e khon Hicu Thang
theo ké hoach. truong 0372020

9. Hoat dong ctia Trung tam Thuc hanh, Thuc nghiém va Trung tam NLN
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9.1

Trung tdm TH-TN

., X , \ \ b/c Lam - a
1 | Giang day theo ké hoach ctia Nha truong. TITHIN | o Thing
PHT 42020
o) T.,( . k.,( ‘ch d,\ , . b/c Lam - Thang
iép tuc tim kiém céc hop dong mdi. TT TH-TN PHT 42020
Trién khai ké hoach tuyén sinh nim 2020 theo Pé an
2 . o , . \ A b/c Lam - Tha
3 | tuyén sinh nam 2020 cua Nha truong. Xay dung phwong | TTTH-IN ;H?rm . /;;i
an tuyén sinh tai Trudng THPT Dao Duy Tu.
9.2. Trung tdm Nong, Lam nghiép
1 T z R z A . A P/c Lam - Thang
1€p tuc san xuat rau mam tai trung tam. TTNLN PHT 49020
) Trién khai xay dung nha mang cong nghé cao trong rau D/cLam- |  Thing
an toan. TENLE PHT 412020
10. Cong tac Poan thé va cong tac khac
10.1. Cong tac Cong doan
Tiép tuc tuyén truyén, trién khai chuyén dé nam 2019 theo
Chi thi 05 CT/TW ngay 15/05/2016 cua B Chinh tri “Xay
A ) o ; ) , o b/c Lam - Thé
1 | dung y thitc ton trong Nhdn ddn, phadt huy ddn chu, cham lo VP CP CCT gr]; . /2?;%)
doi song Nhdn dan theo tw twéng, dao dirc, phong cdch Ho
Chi Minh”".
Tuyén truyén CBVCLD huong tmg va tich cyc tham gia D/c Lam - )
2 , ] VP CD Thing
cong tac phong chong dich bénh COVID-19 CTCb 42020
Van dong CBVC LD thi dua 1ap thanh tich hudng t61 ky ni¢m
cac ngdy 18 16n: Ngay giai phong mién Nam 30/4, ngdy Qudc
X n s en o \ n . L. b/c Lam - Théng
3 [te lao dong 1/5, Ky niém 26 nam thanh 1ap Pai hoc Thai VP CD CTCB e
Nguyén va hudng to1 Dai hoi dang bd Nha truong nhiém ky
2020 - 2025.
Trién khai ké hoach t6 chirc giai thé thao CBVCLP lan 01 e Lam - ,
4 VP CD Thang
nam 2020. CTCD 42020
Cac Ban t6 chiic Cong doan thuc hién chuong trinh cong tac Ple Lam - )
5 . VP CD Thing
theo ké hoach. CTCb 4/2020
L2 ., n , ~ A ~ e an b/c Lam - Théng
6 | Trién khai cac hoat dong khac do Cong doan cap trén phat dong. VP CP . e
Thuc hién cong tac phat trién Dang ddi véi cong doan vién Dlc Lam - ,
7 VP CP Thang
uu ta. CTCh 42020
10.2. Cong tac Doan thanh nién va Hji sinh vién
Trién khai ké hoach to chtric cudc thi anh, video “Nét dep
. . A \ 2 . £ ~ o D/c Lam - Théang
1 | hoc sinh, sinh vién truong Cao dang Kinh té - Ky thudt” | VP DTN-HSV VDU 4020

nam 2020.
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L2 A , 2 . o P/c Lam - Thang
2 | Trién khai cong tac tuyén sinh nam hoc 2020 - 2021. VPDIN-HSV | = 42020
Phoi hop t6 chirc cac hoat dong chao mung Pai hoi Pang
n \ 2 . £ ~ 1A ,  n b/c Lam - Théang
3 | b Truong Cao dang Kinh t€ - K¥ thuat lan thir IV nhiém | vP BTN-HSV VDU 4020
ky 2020 - 2025
T6 chire cac hoat dong thé thao, vé sinh moi truong cho D/c Lam - Thang
4 o VP DTN-HSV
doan vién HSSV. TVbU 472020
5 Phdi hop t6 chiic cac hoat dong tich cuc tuyén truyén phong v sy | PeLam- Thing
chéng dich COVID-19 cho moi doan vién thanh nién. TVDU | 42020
6 T chire lao dong vé sinh khu ty quan gop phan giit gin vé vpprasy | Plelam= | Thing
sinh moi tredng khu Nha trudng Xanh, Sach, Dep. TVbU 4/2020
Tiép tuc cong tac boi dudng phat trién Pang trong doan . ]
7 N p ) Ag gp g g VP BTN.HSV b/c Lam Théang
vién thanh nién. TVbU 472020
. . , e , P/c Lam - ;
8 | Tham gia cac hoat dong khac do Nha trudong chi dao. VP DTN-HSV chgﬁ EZ;%
9 Tham gia cdc hoat dong do Poan TN - Hoi sinh vién vp Ty | P Lam- Thing
DHTN, TN t6 chirc. TVBU | 42020
10.3. Céng tic Hpi Cuwu chién binh
Tiép tuc tuyén truyén, trién khai chuyén dé nim 2019 theo
Chi thi 05 CT/TW ngay 15/05/2016 cua B Chinh tri “Xay
; oA a a ; A ) o b/c Lam - Thang
1 | dung y thue ton trong Nhan dan, phat huy dan chu, cham lo‘ BCHHCCB | o 4020
doi song Nhan ddn theo tw twong, dao dicc, phong cach Ho
Chi Minh”.
Tuyén truyén, van dong hoi vién hudng Gng va thuc hién
5 tt cac phong trao do Nha trudng va cac td chie chinh tri sericen | P Lam- Thing
xd hoi phat dong, dic biét dbi véi cong tac phong, chdng ' TVDU 42020
dich COVID-19
3 Pong vién hoi vién hoan thanh tot nhiém vu theo Nghi quyét BCHILCCE D/c Lam - Théng
nam hoc 2019 - 2020 va Nghi quyeét thang 4/2020 ctia Pang ty. TVbU 42020
Tham gia xay dung, bao vé Pang, Chinh quyén, ché do Dlc Lam - Thing
4 o BCHH.CCB
XHCN va nhéan dan. TVbU 42020
Thyc hién ché do chinh sach, bao vé quyén loi va lgi ich
, , At eal L A , o ~ s b/c Lam - Théang
5 c}‘nnh dang cho héi vién; hudng Gng phong trao “Nghia tinh | BcHH.CCB — 4020
dong doi”.
Gi4o duc truyén thong yéu nudc, chi nghia anh hing cach
6 mang, truyén théng vé vang cua quan doi nhan dan Viét sericen | PeLam- Thing
Nam cho hoi vién va cho thé hé tré, cho doan vién thanh TVbU 42020
nién va HSSV.
7 | Trién khai cic hoat dong do Hoi CCB cép trén trién khai BcHHCcp | Dokam- | Thing
rién khai cac hoat dong do Hoi cap trén trién khai. . VDU 42020
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III. T6 chirc thuc hién

1. Cac ddng chi trong Ban Giam hiéu bam sat ké hoach cong tac trong thang dé chi
dao cac don vi chu tri thuc hién t6t cac nodi dung cong viéc dugc phan cong.
2. Thu truong cac don vi td chirc trién khai thuc hién ké hoach cong tac thang

4/2020 va van dong CBVC, HDPLD tich cuc, ty gidc, sang tao, hoan thanh Xuét sic
nhiém vu duoc giao./.

Noi nhdn:

- Ban Giam hiéu;

- Cac don vi phong, khoa, trung tam; ba ky

- VP Céng doan, VP Boan TN;

- Website; TS. Ngé Xuin Hoang
- Luu VP.

HIEU TRUONG
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