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S6: 1021/KH-CDKTKT-VP Thai Nguyén, ngay 05 thang 12 nam 2019

PANH GIA CONG TAC THANG 11/2019
KE HOACH CONG TAC THANG 12/2019

I. PANH GIA CONG TAC THANG 11/2019
1. Cong tac Chinh tri tw twéng

- Tuyén truyén ky niém 14 niam ngay ngay céng bd Quyét dinh thanh ldp Truong Cao
dang Kinh té - K§ thuat va 44 nim ngay truyén thong dio tao nghé (05/11).

- Ky niém ngay nha giao Viét Nam 20/11 va khai giang nam hoc mai 2019 - 2020;
2. Cong tac Tuyén sinh

- Tham gia cac hoat dong chao mirng ngay Nha gidao Viét Nam 20/11.

- Lap ké hoach t6 chirc chiic ming ngay Nha gido Viét Nam 20/11 tai cac Truong
THPT, THCS do Trung tdm va cac don vi phu trach.

- Tong két cong tac tuyén sinh ndm 2019. Hoan thién Dé an tuyén sinh nim 2020.

- T6 chirc Hoi thao vé co hoi viée 1am tai Nhat Ban cho phu huynh hoc sinh va HSSV
Nha truong.

- Ban giao ho so tring tuyén b sung tai SEVT + SEMV nim 2019.

- Trinh PHTN ra Quyét dinh thi sinh trang tuyén nhap hoc hé cao dang chinh quy
nam 2019.

- B4o c4o Phong An ninh chinh tri ni b - CA Tinh Thai Nguyén vé cong tac tuyén
sinh ciia Nha truong.

- Ra Quyét dinh cong nhan thi sinh tring tuyén nhap hoc bd sung hé Trung cap K43
d6i twong tot nghiép THPT (2019 - 2021).

- Ra Quyét dinh cong nhan thi sinh tring tuyén nhap hoc bd sung hé Trung cap K43
dbi tuong tot nghiép THCS (2019 - 2022).

- Ra Quyét dinh tiép nhan sinh vién chuyén trinh d6 ddo tao.

- Tim kiém cac 16p dao tao theo nhu cau x4 hoi.
3. Cong tac Dao tao, Nghién ciru khoa hgc va HTQT
3.1. Cong tac Dao tao

- Xay dung va trién khai ké hoach dao tao cho Khéa méi va cac dot tiép theo cho Khoa
cii trong va ngoai truong.

- Xay dung va trién khai TKB hoc lai, hoc cai thién diém.

- Tiép tuc trién khai thanh 1y cac hop dong thinh giang.

- Thu nhap diém thuong xuyén va diém thi cia HSSV.

- Tiép tuc xay dung va trién khai ké hoach thi, kiém tra bd sung, nhap diém cho hoc sinh
hoc nghé tai cac truong THPT.



- Hoan thanh va trién khai ké hoach du tru kinh phi, vat tw TH-TT cho hoc ky I, nam
hoc 2019 - 2020.

- Tiép tuc phdi hop chinh stra phan mém quan 1y dao tao.

- Tiép tuc khai thac, md cac 16p dao tao ngan han tai tinh Thai Nguyén.

- Ky x4c nhén gio giang cho cac MH, MP di két thuc.

- Tiép tyc trién khai ké hoach thuc tap chuyén mén nam hoc 2019 - 2020 cho nha gido.

- Tiép tyc trién khai thu thap minh chimg phuc vu KDCL va 3 cong khai.

- Hoan thanh chinh sira, b6 sung, ban hanh lai 1 s6 quy dinh vé: quan 1y, to chuc dao
tao; Tinh khéi luong giang day; Ché do gido vién; Phan bo kinh phi quan Iy TTTN-TN, TT
chuyén mon....

- Trién khai hop tac dao tao véi Pai hoc Viét Bic va Trung tdm giao luu Van hoa Hiru
nghi Viét Han (KCCC) tai Ha Néi.

- Xtic tién 03 Pé an Chuong trinh dio tao vun cao.

- Tiép tuc trién khai ké hoach du gio HKI nam hoc 2019 - 2020.

- Phéi hop hoat dong khdi cac trudng CP, TH s6 2 theo ké hoach.

3.2. Cong tac Nghién curu khoa hoc
- T6 chuc nghiém thu cac dé tai con lai cap PH nam 2017.
- Kiém tra tién d¢ thyc hién céc dé tai NCKH.

3.3. Cong tac HTQT

- Tiép tuc trién khai tuyén sinh du hoc tai Trudng PH Busan - Han Qudc dot thang
thang 03/2020.

- Hoan thanh ky két van ban hop tac (MOA) v6i PH Jeonju tai Han Qudc va bat dau
trién khai mot sé hoat dong hop tac.

- Tiép tuc trién khai hoat dong hop tic v6i Cong ty TNHH U. International Human.

- Gia han Visa cho luu hoc sinh Lao.

3.4. Cong tac thu vién

- Phuc vu ban doc muon - tra sach.

- Ky thanh toan cho HSSV ra truong.

- Stra chita, hoi c¢d, dan lai nhiing tai liéu bi hu hong.

- Cap nhat thong tin tai li€u, gido trinh...trong CTDT cho 3 cong khai.

4. Cong tac Khao thi va Pam bao CLGD
4.1. Cong tac Khao thi

- Tiép nhan dé thi/dap mén hoc clia cdc bd mdén chuyén mén dé to chuc thi két thic
mon hoc/modun theo dung quy dinh.

- To chitc bbc thim sao in dé thi, ban giao dé thi cho GV coi thi, nhan bai thi hoc
phén/mén hoc cua cac hé dao tao; kiém tra viéc td chirc thi cic modun thuc hanh tai cc
xuong thuc hanh, thuc tap.

- T6 chirc 1am phach, chdm thi, nhap diém, ban giao diém thi cac bai thi cho Phong
DT-QLKH&HTQT.



- Xtr Iy nghiép vu cac ngan hang dé thi/dap 4n cic mén chung va mot sd modun cua
nghé PCN theo chuong trinh méi dua vao luu trit va to chire thi két thuc moén hoc/mddun
theo ké hoach.

4.2. Cong tac PBCLGD

- Tiép tuc bo sung dir liéu cho BCTPG co s¢ GDNN.

- Hoan thién phiéu khao sat theo yéu cau cua Cuc Kiém dinh chét luong GDNN.

- Ra so4t, chinh sira mau phiéu khao sat SV vé chat luong giang day cua GV, cong tac
phuc vu cua CBVC.

4.3. Cong tac Ba cong khai

- Pon ddc cac don vi thue hién khic phuc cong tac ba cong khai nam hoc 2019 - 2020
theo ké hoach.

- Bao cdo Ban Giam hiéu két qua khao sat can bo, giang vién vé vé co sé vat chit,
trang thiét bi phong thi nghiém theo ké hoach khic phuc ba cong khai.

4.4, Cong tac khac
Thuc hién cac cong viéc khac cia DPHTN va cia Nha truong.
5. Cong tac Thanh tra - Phap ché
5.1. Cong tdc thanh tra, kiém tra, gidi quyét khiéu nai t6 cdo, tiép cong dan va PCTN

- Thanh, kiém tra cong tac giang day, hoc tap tai SEVT.

- Thanh, kiém tra cong tac giang day, hoc tap thuong ky; t6 chirc thi.

- Thanh, kiém tra viéc sir dung cac loai tai liéu, s6 sach quan 1y day va hoc trong qua
trinh 1én 16p cua gido vién tai Truong.

- Thanh, kiém tra viéc t6 chirc sinh hoat 16p cua GVCN.

- Thanh, kiém tra cac diéu kién vé CSVC phuc vu cong tac dao tao.

- Thanh, kiém tra viéc thuc hién Quy dinh vé quan 1y, sir dung phong thuc hanh va
xudng thyc tap; Quy tac ung xir cia HSSV; Quy tic tmg xtr cia CBVC, HPLD.

- Thanh, kiém tra viéc thuc hién ché do hop giao ban d4u tuan va lich truc cia lanh
dao khoa. Bao céo Hiéu truong vé tinh tinh giang day va hoc tip hang ngay trén giang
duong qua hé théng Camera vao cudi tuan.

- Thyc hién nhiém vu tiép cong dan theo quy dinh, giai quyét don thu theo quy dinh.

- B4o c4o cong tac thanh tra, cung cp thong tin trong thang cho Hoi dong xép loai
cua Nha truong va cac don vi cd lién quan.

5.2. Cong tdc phdp ché

- Thuc hién K& hoach ra soat, hé théng hoa va ban hanh hé théng van ban quan 1y noi
bo cua Nha truong.

- Thuc hién Ké hoach thuc hién “Ngay Phap luat nudc Cong hoa x3 hoi chu nghia Viét
Nam” nam 2019.

- Xay dung Quy dinh vé kiém tra va xir Iy vin ban quan Iy noi bo.

- Ty kiém tra cac van ban quan Iy ndi bd Nha truong ban hanh.

6. Cong tac Hoc sinh sinh vién



6.1. Cong tac gido duc chinh tri, tw tuong cho HSSV

- Tuyén truyén t6i HSSV thi dua lap thanh tich chao mumg ky niém ngay Nha giéo
Viét Nam 20/11; Ky niém 14 nam ngay cong bd Quyét dinh thanh 1ap Truong Cao dang Kinh
té - K¥ thuat va 44 nam ngay truyén théng dao tao nghé (05/11).

- Tuyén tuyén nang cao nhan thirc téi HSSV thuc hién “Ngay Phép luat nuéc Cong hoa
xa hoi chu nghia Viét Nam” ngay 09 thang 11; tim hiéu phap luat An toan giao thong.

- T6 chtrc thanh cong ngay L& Cong bd Quyét dinh bd nhiém Phé Hiéu trudng nhiém ky
2017 - 2022, khai giang nam hoc 2019 - 2020 va Ky ni€m ngay nha gido Viét Nam
20/11/2019.
6.2. Cong tac quan ly HSSV

- Kiém tra, ddi chiéu, cap nhat dir liéu chuan cua HSSV khéa méi vao phén mém
quan ly IU (dac biét voi hoc sinh K43 h¢ TC 3 nam).

- Phéi hop quyét toan hop dong véi S LD-TB&XH Tinh Thai Nguyén.

- Thanh toan cho HSSV, tra hd so cho HSSV thoi hoc va HSSV du diéu kién tot
nghiép ra truong.

- Cap nhat ché do chinh sach ciia HSSV vao phan mém quan 1y IU.

- Phét bang tot nghiép cho hoc sinh K41TC-Tiéng Han tai Bac Giang.

- T6 chirc giao ban Cong tac HSSV thang 11 nam 2019.

- Pon dbc va tong hop vé cong tic GVCN-CVHT.

- Trién khai t6 chic Hoi nghi tong két cong tic GVCN - CVHT niam hoc 2018 - 2019.
Trién khai ké hoach cong tac nam hoc 2019 - 2020 va ky cam két véi GVCN-CVHT.

- Hoan thanh cac Bao cdo cong tic HSSV theo yéu cau: PHTN, S& LD-TB&XH, So
GD&DT...

- B4o céo cong tic HSSV v&i Cong an tinh Thai Nguyén vé cac to chirc ton gido, tin
ngudng, hoi nhom tréai phép.
6.3. Cong tac Khu noi tru

- Phan cong lich tryc, duy tri cidc hoat dong va don dbc HSSV hoan thanh cac khoan
thu, ndp tai Khu ndi tr.

- Kiém tra va béo céo cong tac HSSV ngoai tru.

- Tiép tuc thuc hién tbt cong tac ty quan khu ndi tra.
6.4. Cong tdc tw van va ho tro HSSV

- Pho bién t6i HSSV thuc hién quy ché, quy dinh ctiia Nha trudng.

- Phéi hop voi Phong KT&DBCLGD khao sat thong tin viée 1am cta HSSV sau khi
t6t nghiép.
6.5. Cong tac bao vé an ninh trdt tw

- Lap lich tryc ddm bao ANTT va an toan tai sdn Nha truong.

- T6 chirc thyc hién quan 1y nha xe va trong gitt xe cho HSSV.
7. Cong tac TCCB, CSVC va Hanh chinh vian phong
7.1. Cong tdc té chike can bé, thi dua khen thudng
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- Tiép tuc ra soat, sap xép, sat nhap, diéu chuyén can bo Phong, Khoa cho phu hop
theo ban dang ky cong viéc cia Nha gido thiéu gio ndm hoc 2019 - 2020.

- Xét nang bac luong thuong xuyén, bac lvong trude thoi han, tham nién nha gido cho
CBVC, HPLD nam 2019.

- Cong bd cac quyét dinh thi dua, khen thudng nam hoc 2018 - 2019 tai L& ky niém
ngay Nha gido Viét Nam 20/11 .

- Lam thu tuc cho CBVC vé nghi ché d6 theo quy dinh.

- Phéi hop v6i Trung tam gido duc Qudc phong va an ninh trién khai mé 16p hoc ddi
tuong 4 cho 84 can bd vién chuce di hoc theo quy dinh cia DPHTN.

7.2. Cong tdc qudn Iy co sé vit chat

- Phéi hop v6i Khoa Co Khi va Khoa Cong nghé thong tin chuin bi CSVC dé tiép
nhén thau géi chuong trinh muc tiéu nam 2019.

- Phéi hop véi PHTN trién khai xdy dy an dau tu cong, 01 Nha diéu hanh, 01
xudng Cong nghé 6 t0.

- Cung cép vat tu cho nam hoc mé&i 2019 - 2020 theo ké hoach duogc duyét.

- Hoan thanh lam hang rao trudc nha H2 bi 6 va hang rao khu noi tra.

- Cai tao hé théng dién chiéu sang xuong Co khi thudoc Khoa Co khi.

7.3. Cong tac cong nghé thong tin

- Cau hinh quan tri Vlan cho cac don vi trong Nha truong.

- Back up va bao mat thong tin trén may chu.

- Bao tri va quan tri cac phan mém, xtr Iy cac su cd trong hé théng phan mém tac
nghi¢p tai cac don vi.

- Phéi hop véi cac don vi chinh stta Modul quan 1y cho céac hé dao tao nam hoc 2019 - 2020.

- Phat trién, cap nhat thong tin trén website va chuyén muc 3 cong khai.

- Quan tri hé théng mang khu ndi tru.

- Stra chita, bao tri thuong xuyén hé thong thiét bi CNTT phuc vu cong tac quan 1y diéu
hanh va phuc vu dao tao.

7.4. Cong tac hanh chinh van phong

- Theo ddi thuc hién Ké hoach ctia Nha truong.

- Thyc hién chirc ndng van thu, luu trit va tap vu theo cong tac van phong.

- Piéu dong xe va phuc vu phuong tién cho cong tac chung ciia Nha truong.

- Binh ky kiém tra, phan loai va luu trir cong van, tai li¢u va céc loai hd so.

- Xay dung ké hoach ra soat, cap nhat thong tin vé hoat dong ctua Nha truong lén
trang Website sau khi c6 quyét dinh thanh 1ap méi cac don vi va diéu chuyén CBVC cua
Nha truong.

- Trién khai cong tac déanh gia xép loai CBVC, HPLD thang 10/2019.

- Phdi hop thuc hién cac cong tac trong chuong trinh L& Cong bd Quyét dinh bo nhiém
Phé Hiéu truong nhiém ky 2017 - 2022, khai gidang nam hoc 2019 - 2020 va Ky ni€ém ngay
nha gido 20/11/2019.



- Ban hanh Quy dinh vé soan thao, ban hanh va quan 1y van ban hanh chinh.
7.5. Cong tac Y té - Méi truong

- Thyc hién nhiém vu theo chtrc ning cua y té co quan va y té hoc dudng.

- T6 chtrc Kham strc khoe cho HSSV K15CD va K43TC.

- Kiém tra cong tac vé sinh moi truong khu lam viéc va khu tu quan cta cac don vi, bdo
c4o vao 16h chiéu thir 2 hang tudn va bao céo tong két vao cudc hop giao ban hang thang.

- Cham soc, quan 1y cay canh trong Nha truong.
7.6. Cong tac khac

- Téng két cong tac tuyén sinh ndm 2019 theo ké hoach cua Nha trudng.

- Thue hién cac nhiém vu dot xuét khac ctia Nha truong va DPHTN.
8. Cong tac Ké hoach - Tai chinh
8.1. Céng tac quan Iy hé so, s6 sach va thuc hién ché dé chinh sdch

- Kiém tra theo doi qua trinh thuc hién ké hoach cong tac va du toan thu chi ngan sach cta
cac don vi trong trudng dé trinh phwong an diéu chinh cho phu hop véi tinh hinh thyc té.

- T6 churc cong téc ké toan, cong tac tong hop, thong ké, bao quan va luu trit cac chimg
tir 6 sach dung theo quy dinh.

- Huéng dan thanh toan va kiém tra thuong xuyén viéc ky duyét cac chimg tir thu, chi
theo diing quy dinh.

- Pinh khoan cac nghiép vu ké toan phat sinh, 1én chimg tir ghi s0, tong hop.

- Kiém tra, d6i chiéu 1ap phiéu nhap, xuét vat tu thuc hanh, thuc tap.

- Lap bao céo st dung bién lai thu hoc phi, hda don ban hang cho Cuc thué Tinh Thai Nguyén.
8.2. Cong tac thu hoc phi

- Quyét toan hoc phi hoc ky 2 nam hoc 2018 - 2019 tai SEVT.

- Tiép tuc thuc hién, don déc thu hoc phi theo thoi gian da thong bao cta cac 16p trong
truong va dac biét cac 16p tai SEVT.

- Thyc hién thu hoc phi cac 16p tai Truong va SEVT.

- Thuc hién mién giam hoc phi cho HSSV theo quyét dinh ctia Nha truong.

- Ra thong bao thu hoc phi hoc ky 1 nam hoc 2019 - 2020 cho kho4 méi tai SEVT.

- Lap danh sach, thuc hién thu hoc phi hoc ky 1 ndm hoc 2019 - 2020 tai SEVT béo céo
Ban Giam hiéu.
8.3. Céng tdc thanh todn theo ché dé va bdo cdo

- Lap bang thanh toan luong, cac khoan trich ndp theo Ivong thang 11/2019 CBVC,
HPLD theo quy ché chi tidu ndi bé nam 2019; chi hd trg dip 20/11 cho CB, GV.

- Quyét toan thu, chi cac hop déng dao tao, cac hop dé)ng dich vy, da ky két.

- Thyce hi¢én cac bao theo yéu cau cia PHTN.

- Thanh toan hop dong giang day cho gido vién.

- Thanh toan cho HSSV tt nghiép ra truong.

- Thanh toan tién hd trg giang day cho gido vién tai cac truong THPT va tién pho to bai
giang, vat tu thyc hanh thyc tap.



- Lam thu tyc it mién giam hoc phi va thanh toan cho HSSV.

- Lam thong bao céc don vi, ca nhan ng tam ing va don dbc thanh toan cudi nam.

- B4o c40 mién giam hoc phi, ho trg chi phi hoc tap, tro cép xa hoi.

- B4o co tinh hinh tinh giam bién ché nam 2019.

8.4. Cong tac khac

- Thudng xuyén ty kiém tra cac nghiép vu ké toan.

- Thuc hién ké hoach tuyén sinh nam 2020.

- Thue hién cac nhiém vu dot xuét khac ctia Nha truong va DPHTN.

9. Cong tac chuyén mon cia cac khoa
9.1. Cong tac quan ly

- Tang cudng quan 1y viéc chap hanh ky luat lao dong ciia GV, nhan vién thudc Khoa.

- Phan cong lanh dao truc dé giai quyét cac cong viée cua Khoa.

- Phan cong gi4o vién va theo ddi giang day, coi chim thi cta gido vién cho hoc ky I
nam hoc 2019 - 2020 theo ké hoach.

- Trién khai ky niém ngay nha gido Viét Nam 20/11 theo Ké hoach ctia Nha truong voéi
tinh than vui vé, tiét kiém va trang trong.

- Theo ddi viéc quan ly phong thuc hanh cua cac gido vién dugc phan cong.

- Khoa va b mén kiém tra viéc ghi chép sb sach 1én 16p cua GV.

- Xay dung ké hoach thuc tap chuyén mon cho GV va xay dung lich du gio trong hoc ky I.

- Phéi hop trién khai viéc quan 1y, hd tro du hoc sinh Lao tai truong.

- P& xuét mua sdm, bd sung trang thiét bi cho thuc hanh, thuc tap.

- Hoan thanh K& hoach thuc tap chuyén moén nam hoc 2019 - 2020 cho GV.

- Quan ly SV K13 di thyc tap t6t nghié¢p va trai nghi€ém thuc té. Tim dja diém, doanh
nghiép dé dua SV K14 di thyc tap co s6.

- Tiép tuc thuc ddy mdi quan hé giita Khoa, Nha truong va doanh nghiép. Lién hé va
gi6i thi€u noi thuc tdp cho HSSV trong nam hoc.

- Pé xuit phuong phap o chirc thyc tip chuyén mon, nang cao k¥ ning nghé cho nha giao.

- Tong két danh gia cong tic HSSV nam hoc 2018 - 2019. Trién khai phuong hudng
cong tac HSSV nam hoc 2019 - 2020.

- Lam bang ké thanh toan thanh toén tién photo bai giang, tién hd tro gidng day cho cac
gi4o vién tai cac don vi lién két.

- Chi dao Hoi nghi Lién chi doan ctia Khoa. Thanh 1ap cac doi bong ctia SV tham gia
Giai bong d4 cua Poan truong to chirc.

- Khoa Dién phan cong nhiém vu cho GV kiém nhiém cong tac van phong khoa. Lam
hop dong vai Cong ty C6 phan va Xay dung Thai Son KCS dé dua SV K14 di thyuc tip mon
hoc tai doanh nghiép.

- Khoa Kinh té tiép tuc xdy dung chuong trinh dio tao ngin han cho nganh Ké toan va
Kinh té.



- Khoa KT Noéng Lam phdi hop voi Phong Pao tao - QLKH&HTQT bé giang 02 16p
day nghé trong rau an toan cho lao dong nong thon tai xa Cu Van, Pai Tir va xi Hop
Thanh, Phu Luong.

- Khoa CNTT: Xay dung ké hoach thuc tap co sd cho K14CD-Tin tai Truong; Nhan ban
giao co s vat chat tai Nha M1; Sip xép lai phong thuc hanh may tinh, tiép nhan 30 méy tinh
mai theo chuong trinh muc ti€u.

9.2. Céng tdc té chirc giang day

- Trién khai ké hoach giang day theo thoi khoa biéu.

- Ra soat, chinh stra d& cuong chi tiét va bai giang cho cac MH/MPD thudc hoc ky I nim
hoc 2019 - 2020 theo khung chuong trinh mdi.

- Tiép tuc ra soat chwong trinh, gido trinh, dé xuét diéu chinh, bd sung chuong trinh, gido
trinh cac nghé, mén hoc/modul va chinh sira ngan hang dé thi.

- Dy gio hoc ky I nim hoc 2019 - 2020. Panh gia chét luong giang day ctia GV theo ké
hoach du giang.

- Tiép tuc thyc hién cac dé tai NCKH da dang ky. Nghién ciru, dinh hudng dé tai
NCKH cép trudng nam 2020.

9.3. Cong tac GVCN-CV hoc tdp

- Thyc hién t6t ndi dung Thong bao sé 617/TB-CPDKTKT-TH ngay 23/8/2019 va
Quyét dinh sd 639 ngay 30/8/2019 cta Hiéu trudng vé viéc ting cudng quan Iy HSSV.

- Thyc hién cdng tac sinh hoat 16p. Duy tri cong tic bdo céo tinh hinh HSSV
hang tuan.

- Téng hop cham cong hang thang, bao cdo sy s6, bao cao dinh ky.

- Theo ddi tong hop va dé nghi thi dua - khen thuong va ky luat ctia HSSV.

9.4. Cong tac khac.

- Tong két cong tac tuyén sinh nam 2019 va xay dung ké hoach cong tac tuyén sinh
nam 2020.

- Trién khai vé sinh noi lam viéc va vé sinh khu tu quéan theo ké hoach.

10. Cong tac cua Trung tam TH-TN va Trung tam NLN
10.1. Trung tdm TH-TN

- Giang day theo ké hoach ciia Nha truong.

- Tiép tuc tim kiém céc hop déng moi.

- Hoan thanh céc hang muc co khi cho cac xudng Thyuc hanh - thyuc tap.

- Lam ho so thanh toan kinh phi cac hang muc d3 thi cong ctia trung tim véi Nha trudng.
10.2. Trung tdm NLN

- Tiép tuc san xuat rau mam tai trung tam.

- Trién khai ké hoach mé hinh nha mang cong nghé cao trong rau an toan.

- Phuc vu mé hinh cho ddo tao can ¢t vao ké hoach dao tao ctia Khoa KT Nong Lam.

- Thuyc hién giang day 16p Trung cap nghé tai THPT Thac Ba - Yén Bai va THPT Tran
Dai Nghia - Ha Noi.



11. Cong tac Poan thé va cong tac khac
11.1. Céng tac Cong doan

- Tiép tuc tuyén truyén, trién khai chuyén dé nam 2019 theo Chi thi 05 CT/TW ngay
15/5/2016 cua B Chinh tri “Xdy dung y thirc ton trong Nhan dan, phat huy dan chu, cham
lo doi song Nhan dén theo tw twong, dao dirc, phong cach Hé Chi Minh”.

- Hudéng tng va tham gia cac hoat dong chao mung nhan ky niém cac ngay 18 1on:
Chao mimg ky niém ngay Nha gido Viét Nam 20/11; Ky niém 14 nim ngiy cong bd Quyét
dinh thanh 1ap Trudng Cao dang Kinh té - K§ thuat va 44 nim ngdy truyén théng dao tao
nghé (05/11).

- Bong vién CBVCLD hoan thanh t6t nhiém vu theo Nghi quyét nam hoc 2019 - 2020
va Nghi quyét thang 11/2019 ctia Pang uy.

- Ban Vin thé t6 chiic giai thé thao CBVCLD chao muing ngay Phu nit Viét Nam 20/10
va ngay Nha gido Viét Nam 20/11/2019.

- Trién khai cac hoat dong khac do Cong doan cap trén phat dong.

- Thyc hién cong tac phat trién Pang d6i véi cong doan vién wu t.

11.2. Cong tac Poan thanh nién va Hoi sinh vién

- Phat dong Doan vién thanh nién, HSSV Huong ung tham gia chuong trinh chao
mimg ngdy Nha gido Viét Nam 20/11; Pai hoi Poan TNCS HO Chi Minh 1an thér VI,
nhiém ky 2019 - 2022.

- T6 chirc Pai hoi Pai biéu Poan TNCS H6 Chi Minh Truong CP Kinh té - K§ thuat
1an thir VI, nhiém ky 2019 - 2022,

- Tham gia chuong trinh Mit tinh chao mung ngay Nha gido Viét Nam 20/11/2019;
chuong trinh Khai giang nam hoc médi 2019 - 2020 do Nha truong to chic.

- Tham gia sy kién Khong gian van hoa Viét - Lao nam 2019.

- Gi6i thiéu 14 doan vién wu ti tham gia 16p boi dudng 1y luan chinh tri danh cho
quan chung d6i twong két nap Pang (trong d6 ¢6 01 CBGV, 13 SV). Giéi thiéu tham tra Iy
lich Bang cho 02 Poan vién 1a sinh vién.

- Tham dy Hoi nghj téng két dot hoat dong “Ti uoi tré Thdi Nguyén nho loi di chuc
theo chdn Bdc” 20 nam chién dich thanh nién tinh nguyén hé.

- Tham du L& trao hoc béng nam hoc 2019 - 2020 do Quy hd tro va phat trién Sinh -
vién Viét Nam trao tang. 01 SV Nha trudng dugc nhan hoc bong: 5.000.000 dong.

- Khai mac va to chirc “Giai bong da nam HSSV nam hoc 2019 - 2020”.

- Tham gia cac hoat dong khac do Nha truong chi dao; cac hoat dong do Poan TN -
Hoi sinh vién DPHTN, TN t6 chtrc.

11.3. Cong tac Hoi CCB

- Hudéng tng va tham gia cac hoat dong chao mimg nhan ky niém cac ngay 1€ 16n:
Chao mumng ky niém ngay Nha gido Viét Nam 20/11; Ky niém 14 nim ngay cong b Quyét
dinh thanh 1ap Trudong Cao dang Kinh té - K§ thuat va 44 nam ngdy truyén thong dao tao nghé
(05/11).



- Tham gia xay dung, bao vé Pang, Chinh quyén, ché do XHCN va nhan dan.

- Gido duc truyén théng yéu nudc, chu nghia anh hing cach mang, truyén théng vé

vang cua quan doi nhan dan Vi¢t Nam cho héi vién va cho thé h¢ tré, cho doan vién thanh

nién va HSSV.

- Thuc hién ché do chinh sach, bao vé quyén lgi va loi ich chinh dang cho hoi vién;

hudng tmg phong trao “Nghia tinh dong d6i”.

- Phoi hop véi cac cap, cac nganh, cac to chic thuc hién ché do chinh sach déi voi

CCB, cyu quan nhan va cac ddi tugng chinh sach.
- Trién khai céc hoat dong do Ho1 CCB c.'flp trén trién khai.
12. Panh gia chung

Vé co ban toan trudng di hoan thanh Ké hoach cong tac thang va giai quyét t6t nhiing

viéc phat sinh trong thang 11/20109.
II. KE HOACH CONG TAC THANG 12/2019

Pon vi, Chi T/gian
i
TT N§i dung cong viéc canhéan a hoan
chiti | “°° | thanh
1. Cong tac giao duc chinh tri tu twéng
Tuyén truyén ky niém 30 niam Ngay truyén thong Hoi Cuu
chién binh Viét Nam (06/12/1989 - 06/12/2019); 75 nim ngay Théng
1 , , , . VP DU BT BU
thanh 13p Quéin doi nhan dan Viét Nam va ngay Hoi Quoc 122019
phong toan dan (22/12/1944 - 22/12/2019).
Tuyén truyén toi HSSV thi dua 1ap thanh tich chao mung chao
mung 75 nam ngay thanh 13 an doi nhan dan Vi¢t Nam ,
2 g ' g Yy ap QU. ; : P CTHSSY b/c Lam Théng
va ngay Hoi Quoc phong toan dan (22/12/1944 - 22/12/2019) -PHT | 122019
va chao mirng nam mai 2020.
2. Cong tac Tuyén sinh
1 | Xay dung va trién khai D& 4n tuyén sinh nam 2020. TTTS tr‘f;;g Trég
5 Bao cao f‘)ai’ hoc Théi7 Nguyén va S¢ LD-TB&XH tinh Thai s Hicu Théng
Nguyén vé két qua tuyén sinh nam 2019. truong | 1272019
3 Xay dung ké hoach tuyén sinh nam 2020 tai Truong, SEVT e Hicu hing
va SEMV. truéng 1272019
4 | Quan 1y cac 16p hoc Tiéng Nhat. TTTS ti:g Treng
5 | Tim kiém c4c 16p dao tao theo nhu cau xa héi. TTTS tif;g Trég
3. Cong tac Pao tao NCKH va HTQT
3.1. Cong tac Dao tao
Xay dung va trién khai ké hoach dao tao cho Khda mdi va cac Hiéu )
1 y . P.DT N Thang
dot tiép theo cho Khoa cii trong va ngoai truong. truong | 1212019
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Hiéu

2 | Xay dung va trién khai TKB hoc lai, hoc cai thién diém. P.DT g hang.

3 | Tiép tuc trién khai thanh Iy céc hop ddng thinh gidng. P.BT ;(:g Treg

4 | Thu nhap diém thuong xuyén va diém thi ciia HSSV. P.DT ;f;lg 122%139

5 Tiép tuc xay dyung va trién khai‘ké hoach thi, kiém tra bo sung, b b1 Hicu Thing

nhap diém cho hoc sinh hoc nghé tai cac truong THPT. truong 1212019

6 T6 chitc 6n va thi chuén tin hoc IC3 va ngoai ngir A2 - dot bo o b1 Hiéu Théng

sung cho K13 tai truong. truong 1212019

. Xay dung va phé duyét du tru kinh phi, vat tu TH - TT cho o b1 Hicu Théng

cac MH/MD. truong 1212019

A L. , , A A Y , an Hi¢u Th
8 | Tiép tuc phdi hop chinh stra phan mém quan ly dao tao. P.DT — 12/;8199
<A . / 0 1 r \ M L) re A Hi¢u Than

9 | Tiép tuc khai thac, mé cac 16p dao tao ngan han tai tinh Thai Nguyén. P.DT ruong o 199

10 | Ky xac nhan gid giang cho cac MH, MD di két thuc. P.DT trlif_::g 1;/*‘238%9

11 Tiép tuc trién khai ké hoach thuc tdp chuyén mén nam hoc b b1 Hidu Thng

2019 - 2020 cho nha giéo. trudng 1212019

12 Tiép tuc trién khai thu thap minh chimg phuc vu KDCL va 3 b BT Hiéu Théng

cong khai. truong 1212019

13 Xay dung ké hoach xét tot nghiép cho K13 tai truong, K41 - Hicu Théng

tai cac Truong THPT. truong 1212019

14 | Téng hop két qua hoc tap HKI ndm hoc 2019 - 2020. P.DT tif:g 1T2/hzé8199

15 Trién khai hop tac dao tao véi Pai hoc Viét Bac va Trung . Hiéu Théng

tam giao lvu Van hoéa Hiru nghi Viét Han (KCCC) tai Ha Ngi. truong 1212019

16 | Xuc tién 03 Dé an Chuong trinh dao tao vun cao. P.DT Hiéu Thang

truong 12/2019

17 Trién khai tong hop khoi lwong gid giang HKI Nam hoc - Hicu Thing

2019 - 2020. truong 1212019

18 | Tiép tuc trién khai ké hoach du gi HKI nim hoc 2019 - 2020. P.DT Hiw 1 Trang

truong 12/2019

19 Trién khai thanh qu}’/ét ton céc hop dong voi S& LD-| | Hen | e

TB&XH va céc l6p ngan han. truong 1212019

20 Trién khaiq ké hoach hoc gido duc quéc phong, an ninh cho o b1 Hicu Thng

K14 Cao dang. truong 1212019

X ~ Lo \ X A Hiéu Thé

21 | Phoi hop hoat dong khai cac truong CD, TH s6 2 theo ké hoach. P.DT - st
3.2. Cong tac Nghién cwu khoa hoc

1 | Béo céo két qua kiém tra tién do thuc hién cac dé tai NCKH. P.PT Hleu Thang

truong 12/2019
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3.3. Cong tac HTQT

. Hoan thién H6 so cho SV ding ky du hoc tai Truong PH . Hicu g
Busan - Han Qudc dot thang 3/2020. ' truéng | 1212019

) Trién khai céc hoat dong hop tac vo1 BPH Jeonju tai Han o b1 Hiéu Théng
Quéc: ' truong 12/2019
+) Hoan thanh H6 so LKDT qudc té, ndp Tong cuc GDNN.
+) Trién khai xay dung chuong trinh dao tao.
+) Trién khai thuc hién chuong trinh trao d6i GV va HSSV.

3 Tiép tuc trién khai hoat dong hop tac vdi Cong ty TNHH U. o or Hicu g
International Human. ' trudng | 1212019

3.4. Cong tac Thw vién
. Hiéu Th
1 | Phuc vu ban doc muon, tra sach. P.DT wone . 2/;8199
’ I4 \ Hléu Thé
2 | Ky thanh todn cho HSSV ra truong. P.DT wone it}
, ~ A A , . ~ e qen . , Hiéu Tha
3 | Sura chira, hoi cd, dan lai nhitng tai li¢u bi hu hong. P.DT tutng . magfg
4. Cong tac Khao thi, PBCLGD
4.1. Cong tac khdo thi
Tiép nhén dé thi/dap mon hoc cua cac bd mén chuyén mon dé Hiéu )

1 2 C X . P. KT&PBCL N Thang

t0 chirc thi két thiic moén hoc/médun theo dung quy dinh. tuong | 122019
T6 chirc boc thim sao in dé thi, ban giao dé thi cho GV coi
thi, nhan bai thi hoc phﬁn/mf)n hoc cua cac hé dao tao; kiém Hiéu )

2 ) , i . P. KT&PBCL N Thang
tra viéc t6 chirc thi cac modun thuc hanh tai cac xuong thuc truong 1212019
hanh, thuc tap.

T chirc 1am phach, chim thi, nhap diém, ban giao diém thi Hiéu ,

3 o P. KT&PBCL N Thang
cac bai thi cho Phong BPT-QLKH&HTQT. truong | 1272019

4.2. Cong tic Pam bdo chit lwong GD
1 | Tiép tuc bo sung dit liéu cho BCTDG co sé GDNN. P KT&DBCL trlf(:g g
T6 chuc khao sat HSSV vé chat luong giang day cia GV, Hiéu ,

2 . P. KT&DBCL N Thang

cong tac phuc vu cia CBVC theo ké hoach. tuong | 122019
Kiém tra viéc thu thap minh chimg phuc vu danh gia CTDT

3 | theo Huong din sb 65/HD-CPKTKT-KT&PBCLGD, ngay | » ktspacL tr‘fr‘:;lg Treg

19/06/2019.
4.3. Cong tac Ba cbng khai
Pon doc cac don vi thuc hién khac phuc cong tac ba cong Hiéu ,

1 . A P. KT&DBCL Thang
khai ndm hoc 2019 - 2020 theo ké hoach. traong | 122019

2 | Bao cao Ban Giam hiéu két qua céc don vi khéc phuc theo ké hoach. | »krepscr Hi,éu Thang

trudng 12/2019
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4.4, Cong tac khéc
‘A r A ‘A J4 9 \ 2 \ \ H'A A
1 | Thuc hién cac cong viéc khac cia PHTN va cua Nha truong. | Pp.KT&pBCL S Thang
trudng 12/2019
5. Cong tac Thanh tra, Phap ché
5.1. Céng tic thanh tra, kiém tra, gidi quyét khiéu nai t6 cdo, tiép cong din va PCTN
.2 n , ., n . P/c Lam Thang
1 | Thanh, kiém tra cong tac giang day, hoc tap tai SEVT. P.TT-PC oHT L2010
5 Thanh, kiém tra cong tac giang day, hoc tap thuong ky; to D rpe | Plelam | Thag
chure thi. ' -PHT 1212019
3 Thanh, kiém tra viéc str dung céc loai tai li¢u, s6 sach quan ly o | DleLam Théng
day va hoc trong qua trinh 1én 16p cua gido vién tai Truong. -PHT 1272019
.2 a2 , . , ) P/c Lam Thang
4 | Thanh, kiém tra viéc t0 chtrc sinh hoat 16p cia GVCN. P.TT-PC oHT L2010
. Thanh, kiém tra cic diéu kién vé CSVC phuc vu cong tac b/c Lam Thang
P.TT-PC
dao tao. -PHT 1272019
Thanh, kiém tra viéc thuc hién Quy dinh vé quan ly, sir dung
\ N \ ) A . ., b/cL 5
6 | phong thuc hanh va xudng thuc tdp; Quy tiac ung xir cia | P.TT-PC -CPH?rm 1T2/hzagfg
HSSV; Quy tic tng xir cia CBVC, HDLD.
Thanh, kiém tra viéc thuc hién ché do hop giao ban dau tuan
. va lich tryc cua lanh dao khoa. Bdo cdo Hiu truéng vé tinh Ple Lam Théng
P.TT-PC
tinh giang day va hoc tdp hang ngay trén giang duong qua hé -PHT 122019
thdng Camera vao cudi tuan.
8 | Thuc hién nhiém vy tiép cong dan th dinh pTpc | DCbam | T
uc hién nhiém vy ti€p cong dan theo quy dinh. TT- PHT o
9 Bao céo cong tac thanh tra, cung cap thong tin trong thang cho Do | Plelam | Thang
Hoi dong xép loai ctia Nha truong va cac don vi ¢6 lién quan. -PHT | 122019
5.2. Cong tic Phdp ché
L Thuc hién Ké hoach ra soat, hé théng hoa va ban hanh hé Blc Lam Théng
) o o P.TT-PC
thong van ban quén 1y ndi bd cua Nha truong. -PHT | 122019
5 Ban hanh Quy dinh vé soan thao va ban hanh vin ban quan ly e | Plelam Théng
noi bo. ' -PHT 1212019
3 Thong qua dy thao Quy dinh vé kiém tra va xtr Iy van ban orpe | Dlelam | Thag
quan 1y noi bo. -PHT | 122019
A Thuc hién Ké hoach cong tac tu thanh tra, kiém tra viéc chap Bl Lam Théng
s N N P.TT-PC
hanh phap luat vé gido duc nghé nghiép. -PHT | 122019
‘A Je A A 4 ~ .y b/cL 4
5 | Thuc hién Ké hoach tuyén truyén, pho bién Luat Giao duc. P.TT-PC cram | Thang
-PHT 12/2019
.2 ;= ) s 1A 1A \ \ \ D/c Lam Théng
6 | Tu kiém tra cac van ban quan 1y noi bd Nha truong ban hanh. | p.T7-PC PHT o
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6. Cong tac HSSV

6.1.

Cong tac gido duc chinh tri, tw twong cho HSSV

Tuyén truyén t6i HSSV thi dua 1ap thanh tich chao muimng chao
mung 75 nam ngay thanh 13p Quan doi nhan dan Vi¢t Nam

P/c Lam

1| . - T o P. CTHSSV Thing
va ngay Hoi Quoc phong toan dan (22/12/1944 - 22/12/2019) -PHT 122019
va chao mung nam méi 2020.

6.2. Cong tic quan ly HSSV
2 | . . i , . b/c Lam Théng
1 | To6 chuc giao ban Cong tac HSSV thang 12 nam 2019. P.CTHSSV |~ - 105
Kiém tra, ddi chiéu, cap nhat dir li¢u chuan cua HSSV khoa
r.e \ A A 9 I4 ~ A r.e . A D/ L A

2 | méi vao phan mém quan 1y IU (dac biét voi hoc sinh K43 hé | p.CTHssv -|C:>H?rm 1T2/hza8199
TC 3 nam).

, , ’e ” X , o A P/c Lam Thang

3 | Bao cédo két qua hd so HSSV mdi nhép hoc. P.CTHSSV | =~ | - 10t

N , n . P4 , o N , ) P/c Lam Than
4 | Rasoat, xdy dung quy dinh v€ cap phat vin bang chung chi. | p.cTHssv | — oHT istR
5 | Pon déc va tong hop vé cong taic GVCN-CVHT p.tHssy | DOLAM | Tang
on doc va tong hop vé cong tac : : oHT 10t
Thanh toan cho HSSV, tra hd so cho HSSV thdi hoc va Blc Lam ,

6 L N . P. CTHSSV Thang

HSSV du diéu kién tot nghiép ra truong. -PHT 122019
Hoan thanh cidc Bdo cido cong tdc HSSV theo yéu cau: Dlc Lam )

7 P.CTHSSV Thang

DHTN, S¢ LDb- TB&XH, S6 GD&DT... -PHT 12/2019
T6 chitrc xét, trinh Hiéu truong Quyét dinh va trao qua cho
1 9 4 ~ 4 4 /4 A A D/ L A

8 | HSSV hoan canh kho khan c6 y thitc vuon 1€n trong hoc tap | P.CTHssv _(;Hé_lrm 1223839

dip Tét Nguyén Dan.
T chirc cho HSSV ky cam két: Khong tham gia céac t6 chirc
ton gido, tin ngudng, hdi nhom trai phép, An toan giao thong, B/c Lam ,

9 . . ) A ) . 3 " | P.CTHSSV Thang
phong chong ma tay, khong st dung, tang trit hung khi, -PHT 1272013
khong str dung tang trit chat chay, n6 dip Tét Nguyén Pan.

6.3. Cong tac Khu Ngi tru
Phan cong lich truc, duy tri cdc hoat dong va don ddc HSSV Plc Lam ,
1 . . P.CTHSSV Thang
hoan thanh cac khoan thu, nop tai Khu ndi tra. -PHT 122019
L A 4 n , ) e P/c Lam Théng
2 | Tiép tuc thuc hién tot cong tac tw quan khu ndi tra. P.CTHSSV |~ — 120010
z. o , , . P . P/c Lam Than
3 | Phoi hop dang ky tam tru cho HSSV Lao véi Cong an Tinh. P.CTHSSV |~ | 12/2039
6.4. Cong tdc tw vin va hé tro HSSV
I ERTY A A . ) \ \ b/c L .

1 | Pho bién té1 HSSV thuc hi¢n quy ché, quy dinh ctia Nha truong. P.CTHSSV | CPH?rm 1T2/hzagfg
Phéi hop cung cac don vi tuyén dung tu van, gidi thiéu vige Dlc Lam ,

2 P.CTHSSV oHT l;hzagfg

1am cho HSSV khoa tbt nghiép.
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6.5. Cong tac Bdo vé an ninh trit tw

P/c Lam

1 | Phan cong lich tryc ddm bdo ANTT va an toan tai san Nha truong. | P.CTHsSV | oHT 1;"38199
2 ,  n y , \ A i~ b/c Lam Than
2 | TO chirc thyre hién quan ly nha xe va trong gilr xe cho HSSV. | p.ctHssv | oLT 12/20199
3 AHoan thilnh b&o cao cOng tac quan 1y va st dung vii khi - orsgy | PeLam Théng
cong cu ho tro. -PHT 1212019
7. Cong tac To chirc can by, XDCSVC, CNTT, HC-VP
7.1. Cong tic To chive cdn b, thi dua khen thuéng
Tiép tuc ra soat, sap xép, sat nhdp, diéu chuyén can bd
\ \ ) o r A SN 5 Hiéu Théng
1 | Phong, Khora cho phu hop theo ban dang ky cong viéc cua P.TH tome oo
nha gido thiéu gid nam hoc 2019 - 2020.
’ ~ - A , Hiéu Théng
2 | Du toan quy luong nam 2020 cho CBVC trong ngan sach. P.TH img st
Kiém tra va hoan thién cac hd so lién quan dén can bd nghi Hie .
3 ‘ P.TH < Théng
ché d6 nam 2019. trudng 1212019
Trién khai viéc mua bao hiém than thé tu nguyén d6i véi Hie ,
4 P.TH N Théng
CBVC, HDLD nam 2020. truong 1212019
2 ’ ~ . N N o Hiéu Théng
5 | To6 chuc H6i nghi CBVC Nha truong nam 2020. P.TH tome oo
Thuc hién quy trinh b6 nhiém 01 can bd lanh dao Khoa K¥ Hie ,
6 P.TH N Théng
thuat Nong Lam. trxdng 1272019
7.2. Cong tac Qudn ly CSVC, QTTB
SN Hicu Théng
1 | Kiém k¢ tai san nam 2019. P.TH timg st
N R A , X N A N X N . Hiéu Théng
2 | Xay ke lam san bong 16 va san tap thé duc Khu ndi tru. P.TH tim oo
N N ' A A CA , ) , Hiéu Théng
3 | Hoan thanh cai tao h¢ thong chiéu sdng Khu noi tru. P.TH aim o
4 Tiép nhdn, ban giao va hoan tat ho so quyét toan du an - Hiéu Théng
CTMT nam 2019. trzong 122019
, ~ N J4 , ~ J4 ‘A N Hiéu Thang
5 | Stra chira va thay thé kep ghip hé thong dién trong truong. P.TH trwdng 120019
6 Lép dat hé théng tudi nudc ty dong cho vuon hoa Pau nha - Hiéu Théng
Al va sau nha A2. truong 122019
. Hoan thanh va nghi¢ém thu dua vao st dung hang rao Khu - Hicu Thing
noi tr. ' trudng 12/2019
7.3. Cong tac Cong nghé thong tin
1 Sao luu dit liéu, bdo mat an toan thong tin trén hé thong may - Hicu Théng
chu, hé thdng cong nghé thong tin trong Nha truong. trzong 12/2019
5 Quan tri cac phan mém quan 1y, xir 1y cac su ¢d phat sinh, cac - Hiéu Théng
16i trong hé théng phan mém quan 1y tai cac don vi. trzong 12/2019
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Phoi hop véi Cong ty CMC, cac don vi dé xtr 1y cac van dé

3 | phat sinh trong phan mém quan 1y dao tao IU va cac phan P.TH tr}if;g l;hzéglgg
mém quan ly khac.
Tiép tuc cap nhat thong tin trén giao dién website, bo sung

4 | menu tai chuyén muc ba cong khai theo yéu cau cua Pai hoc P.TH Sg}g 1T2/hzégfg
Thai Nguyén.

5 Tiép tuc phdi h({p nha cung cap dj(fh vu VNPT, Viettel, Cong ty o Hiéu Thing
FPT, Cong ty Vién thong Sai Gon dé xtr ly sy 6 mang phat sinh. truong 122019
Stra chita, bao tri thudng xuyén hé thong thiét bi CNTT, may

6 | tinh, mdy in, thiét bi vin phong phuc vu cong tac quan ly diéu P.TH tr}il:;g l;hzégfg
hanh va phuc vu dao tao.

7 | Cai tao, bao dudong hé théng mang tai Nha H1 va Nha H2. P.TH tﬂ:;lg 1223339

g Xu: Iy su b mang tai cac don vi va khu noi tra dé dam bao hé - Hiu Thing
thong mang thudng xuyén phuc vu cong tac trong Nha truong. truong 1272019

9 Tiép nhan 30 may tinh tir chuong trinh muc ti€éu nam 2019 va ban - Hiéu Thing
giao cho Khoa Cong nghé thong tin quan 1y va dua vao sir dung. truong 1272019

10 | Hoan thanh ban giao co so vat chét tai Nha M1 cho Khoa CNTT. P.TH tr}ilf:g Efgfg

7.4. Cong tac Hanh chinh - Vin phong

1 | Theo dbi thuc hién Ké hoach ctia Nha trudng. P.TH :;::g 12/123339
Thuc hi¢n chtc ndng van thu, luu trit va tap vu theo cong tac

5 van phong. Binh k}‘/‘kiém tfa, phan loaiq va 1u:u trt cong van, - Hiéu Théng
tai liéu va cac loai ho so. T6 chirc hop tong két cong tac quan tnzong 12/2019
1y va thuc hién cong tac van thu, luu trit nam 2019.
Diéu dong xe va phuc vu phuong tién cho cong tac chung

3 | ctia Nha truong. T6 chuc hop tong két cong tac quan 1y va st P.TH t;h:;g 1;hzégfg
dung xe 6 t0 co quan nam 2019.
Xay dung ké hoach ra soat, cap nhat thong tin vé hoat dong

4 | cia Nha truong 1én trang Website sau khi c6 quyét dinh thanh P.TH ;‘;:‘g 1T2/hzégfg
1ap méi céc don vi va di€u chuyén CBVC ctuia Nha truong.

5 Trién khai cong tac danh gia xép loai CBVC, HDLD thang - Hiéu Théng
11/2019. trrong 122019

6 Phoi hop voi Cong doan Nha trudng t6 chirc Hoi nghi CBVC - Hicu Théng
nam 2020. truéng 122019

. To6 churc vge_“lp r,naflt can bo nghi ché d6 nam 2019 cia Nha - Hicu Théng
truong; Tong ket cong tac dan quan tuy vé ndm 2019. truéng 122019

8 Phoi hop véi BCN Hoi huu tri Nha truong t6 chic gap mat - Hicu Théng

trudng 1212019

Hoi huu tri Nha truong thudong nién.
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7.5. Cong tic Y té - Méi truong
Thue hién nhiém vu theo chirc ning cua y té co quan va y té Hicu ,
1 P.TH ' Théng
Kiém tra cong tac v€ sinh mdi truong khu lam viéc va khu tu
2 | quan cua cac don vi, bao cdo vao 16h chiéu thir 2 hang tuan va P.TH Hicu Thang
, , trudng 1212019
bao céo tong két vao cudc hop giao ban hang thang.
Trién khai kiém tra cong tic vé sinh an toan thuc pham cta Hié ,
3 P.TH N Thang
Nha an sinh vién va bao cao BGH. truéng 12/2019
- y 2 rA ” \ N Hiéu Théng
4 | Cham séc, quan ly cay canh trong Nha truong. P.TH img St
7.5. Cong tac khéac
1 Trién khai ké hoach tuyén sinh ndm 2020 theo Dé 4n tuyén Hicu Thng
P.TH ;
sinh nam 2020 cua Nha truong. tneéng 1272019
2 | Thuc hién cac nhiém vu dot xuat khac coa Nha truong va DHTN. | p.TH Hicu Théng
trudng 12/2019
8. Cong tac Ké hoach - Tai chinh
8.1. Cong tic quan Iy ho so, s6 sdch va thue hi¢n ché dp chinh sich
Kiém tra theo doi qua trinh thyc hién ké hoach cong tac va du
4 . A 4 9 J4 . Y A \ Hléu Théng
1 | todn thu chi ngan sach cua cac don vi trong tru’ong dé trinh | P. KH-TC iruomg 12P019
phuong an di€u chinh cho phu hop véi tinh hinh thyc teé.
” T6 chirc cong tic ké toan, cong tic tong hop, thong ké, bao T Hi¢u Théng
quan va luu trir cac chimg tir s6 sach dung theo quy dinh. truong | 1272019
3 Hudng dan thanh toan va kiém tra thuong xuyén viée ky duyét T Hi¢u Théng
cac chiing tir thu, chi theo dung quy dinh. truong 1212019
4 Pinh khoan cac nghiép vu ké toan phat sinh, 1én ching tir ghi e Hiéu Thing
s0, tong hop. ' truong | 1212019
. Kiém tra, d6i chiéu 1ap phiéu nhap, xuat vat tu thyc hanh, i | HiGs Théng
thuc tap. ' truong 1212019
Lap bdo cdo sir dung bién lai thu hoc phi, hoa don ban hang cho Cuc Hiéu ,
6 - . A . KH-TC ; Thang
thué Tinh Thai Nguyén. truong | 1272019
T T - f R A g A 2. . Ao Hi¢ ;
7 | Rasoat chung ttr, s6 sach, khoa so ké toan, can doi thu chi cudi nam. . KH-TC e Thang
truong 1212019
Thuc hién ch6t va d6i chiéu cac khoan cong ng cudi nam Hiéu )
8 p : ) . . KH-TC T Thang
2019, bao gom tat ca cac khoan cong ng phai thu, phai tra... truong | 1272019
A A aXe 2 A A s \ Y Hiéu Théng
9 | Thuc hién can doéi chuyén nguén ngan sach Nha nudc cap. . KH-TC - st
8.2. Cong tdac thu hoc phi
Tiép tuc thue hién, dén doc thu hoc phi theo thoi gian di thong Hiéu ,
I e ven . KH-TC Théng
bao cua cac 16p trong truong va dac biét cac 16p tai SEVT. trudng 1272019
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Hiéu

‘ n r s 1z . \ \ E Théng
2 | Thuc hién thu hoc phi cac 16p tai Truong va SEVT. P. KH-TC - st
Thuc hién mién, giam hoc phi cho HSSV theo quyét dinh cua Hiéu )
3 P. KH-TC , Thang
Nha truong. truong 1212019
Bao cao tinh hinh thuc hién thu hoc phi hoc ky 1 nam hoc Hicu )
4 _ . o P. KH-TC Thang
2019 - 2020 tai SEVT trinh Ban Giam hiéu. truong 12/2019
8.3. Céng tic thanh todn theo ché dé va bdo cdo
Lap bang thanh toan luong, cac khoan trich nop theo luong
p £ . en At 1A Hi¢u Théng
1 |thang 12/2019 CBVC, HDLD theo quy ché chi tiéu ndi b | P. KH-TC uomg 1200
nam 2019.
) Thanh to4n truy linh luong va cac khoan phu cip theo quyét . T Hicu Théng
dinh nang luong. ' truong 1212019
3 Quyét toan thu, chi cac hop dong dao tao, cac hop dong dich . T Hicu Théng
vu, da ky két. ' truong | 12/2019
Thanh toan hop dong giang day cho gido vién; tién hd tro giang
*r A . /4 \ \ . )\ A A N 9 Hiéu mé.r]g
4 | day cho giao vién tai cac truong THPT va tién pho t6 bai giang, | P. KH-TC uomg 1200
vat tu thuc hanh thuec tap.
; Je ‘n \ Hi¢ :
5 | Thanh todn cho HSSV t6t nghiép ra truong. P. KH-TC tmf;g Ejgfg
\ 9 4 X * 2 4 \ /4 Hléu Théng
6 | Lam thud tyc rat mién, gidm hoc phi va thanh todn cho HSSV. P. KH-TC wone L2P01S
. Thanh quyét toan cac hop dong voi S¢ LD- TB&XH Tinh - Hicu Théng
Thai Nguyén va vai cac Truong THPT (K41TC). ' truong 1212019
- A N ; , A A ) Hi¢ 5
8 | Tiép tuc thyc hién cic bao theo yéu cau cia DHTN. P. KH-TC wf;lg 12728339
9 Pon doc viec hoan tam tng ddi vai mot sé can bd vién chuc. . T Hicu Théng
Hoan thanh viéc thu dién, nudc caa mot sé don vi, c4 nhan. ' truong 12/2019
10 Thuc hién viéc kiém ké tai san cu6i ndm 2019 bao gom NVL, e | R Thing
hang héa, CCDC, TSCD... truong 1212019
8.4. Cong tac khac
N A « R y A K , Hléll Thang
1 | Thuong xuyén tu kiém tra cac nghiép vu ké toan. P. KH-TC wone o
.2 4 2 . o Hié .
2 | Trién khai ké hoach tuyén sinh nam 2020. P. KH-TC o Thang
truong 12/2019
‘A ‘n A A L, \ \ \ Hi¢ ;
3 | Thuc hién cac nhiém vy dot xuat khac cia Nha truong va DPHTN. | P. KH-TC l?u Thang
truong 12/2019
9. Cong tac cua cac khoa
9.1. Cong tac quan ly
1 Ting cuong quan 1y viéc chap hanh ky luat lao dong cua GV, chc ko Hicu Théng
nhan vién thuéc Khoa. trudng 12/2019
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A A ~ X egs L, n n , Hié .
2 | Phan cong lanh dao truc d¢€ giai quyét cac cong viée cia khoa. Céc khoa mﬁg 1T2,hgagfg
3 Phan cong gi4o vién va theo ddi giang day, coi cham thi cta chc khoa Hiéu Théng
gi4o vién cho hoc ky I ndm hoc 2019 - 2020 theo ké hoach. truong 1212019
4 Trién khai to chirc Hoi nghi CBVC cua don vi theo K& hoach Chc ko Higu Théng
cua Nha truong. truong 1212019
5 Theo doi viéc quan ly phong thuc hanh cta cac gido vién Chc khon Hiéu Théng
duoc phan cong. truong | 122019
LA A 1R - T ST T , Hiéu Théng
6 | Khoa vabd mon ki€ém tra vi€c ghi chép s6 sach 1én 16p ctia GV. Céc khoa trutng LD019
. Theo ddi viéc thuc hién ké hoach thuc tap chuyén moén nam Chc ko Hiu Théng
hoc 2019 - 2020 cho GV. truong 1212019
X .2 . A w1, 1 X . \ . \ i Hiéu Thang
8 | Phoi hop trién khai viéc quan 1y, ho trg du hoc sinh Lao tai truong. Céc khoa rwomg P01
Xk < 2 YN \ A , Hi¢u Théng
9 | D¢ xuat mua sam, bo sung trang thiét bi cho thuc hanh, thuc tap. | Cackhoa g D019
10 Quan ly SV K13 di thuc tip t6t nghiép va trai nghiém thuc té. cée khoa Hiéu Théng
Tim dia diém, doanh nghiép dé dua SV K14 di thuc tap co so. truong | 122019
Tiép tuc thic ddy mdi quan hé giita Khoa, Nha truong va
A A N n ey g en . n ) Hiéu Thang
11 | doanh nghiép. Lién h¢ va gidi thi¢u noi thyc tdp cho HSSV | Cackhoa rwomg P
trong nam hoc.
19 Pé xuat phuong phap t6 chuc thuc tap chuyén mon, nang céc khoa Hiéu Théng
cao k¥ nang nghé cho nha giao. truong 1212019
13 Khoa Kinh té tiép tuc xdy dung chuong trinh ddo tao ngin Chc khom Hiéu Théng
han cho nganh Ké toan va Kinh té. truong 1212019
14 Khoa CNTT: Tiép tuc sap xép lai phong thyc hanh may tinh Chc khom Hiéu Théng
dua vao hoat dong. truéng 12/2019
15 Cac Khoa tiép tuc nhén ban giao trang thiét bi méi theo chuong Chc ko Hicu Théng
trinh muc tiéu. truong 122019
9.2. Cong tdc to chire gidng day
.2 Y vy .. , .2 3 Hiéu Théang
1 | Trién khai ké hoach giang day theo thoi khoa biéu. Céc khoa ruomg D010
Ra soat, chinh sira dé cuong chi tiét va bai giang cho céc
A \ < , Hiéu Thang
2 | MH/MD thudc hoc ky I nam hoc 2019 - 2020 theo khung | Cackhoa uong 120t
chuong trinh mai.
Tiép tuc ra soat chuong trinh, gido trinh, dé xuat diéu chinh, bo
\ ., \ , A A . , Hi¢u Théng
3 | sung chuong trinh, glé‘lO trinh cac nghé, mon hoc/modul va | Cackhoa trung 1P019
chinh stra ngan hang d¢ thi.
A Tiép tuc dy gio hoc ky I ndm hoc 2019 - 2020. Panh gia chat cioron | HE Théng
luong giang day ciia GV theo ké hoach du giang. truong 1212019
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Tiép tuc thuc hién cac dé tai NCKH di dang ky. Nghién ctu,

S A 7 Céc khoa Higu Théng
dinh hudng dé tai NCKH cap truong nam 2020. truong 1212019
9.3. Cong tac GVCN-CV hoc tip
Thuc hién t6t ndi dung Thong bao s6 617/TB-CDKTKT-TH
1 | ngay 23/08/2019 va Quyét dinh s6 639 ngay 30/08/2019 ciia | Cickhoa D/CP Eﬁ‘rm —
Hiéu truong veé viée tang cuong quan ly HSSV.
5 Thuc hién cong tac sinh hf)at 16p. Duy tri cong tac bao Cickhoa | PELAm | Theng
cdo tinh hinh HSSV hang tuan. -PHT 12/2019
3 Tong hop cham cong hang thang, bao cio sy sd, bdo cao choknoa | PELam | g
dinh ky. -PHT 1212019
4 Theo doi tong hop va dé nghi thi dua - khen thudéng va ky e khon Ble Lam Théng
luat cua HSSV. -PHT 12/2019
9.4. Cong tac khac
1 Tri?n khai ké hoach cong tac tuyén sinh nim 2020 theo dé an i khoa Hiéu Thang
tuyén sinh cua Nha truong. fruong | 122019
5 Tfién khai v€ sinh noi lam vi¢c va v¢ sinh khu ty quan theo i khoa Hiéu Thang
ké hoach. trudng 12/2019
10. Hoat dong ciia Trung tim Thue hanh, Thuc nghiém va Trung tim NLN
10.1. Trungtdm TH-TN
1 | Kién toan lai lanh dao cua Trung tam. TTTH-TN B_/(;ﬁ_lrm 1;“;"839
2 | Giang day theo ké hoach cua Nha truong. TT TH-TN D-/(;;?rm 1;*‘;39
3 Tiép tuc tim kiém céc hop déng moi. TT TH-TN D-/;E?rm l;hzégfg
4 Hoan thanh c4c hang muc co khi cho cac xuong Thyuc hanh - ity | PeLam Thing
thuc tap. -PHT 1212019
Lam ho so thanh toan kinh phi cic hang muc da thi cong ciia PleLam |  Thing
° trung tdm v6i Nha truong. TN bt | 12009
10.2. Trung tam Néng, Lam nghiép
1 | Tiép tuc san xudt rau mam tai trung tam. TTNLN ?/(;E?rm 1225‘(;‘199
2 | Trién khai xdy dung nha mang cong ngh¢ cao trong rau an toan. Ly | Petam | Thang
-PHT 1212019
Phuc vu mé hinh cho dao tao cin ctr vao ké hoach ddo tao ctia PleLam |  Thing
3 | khoa KT Néng Lam. TINN T ot | 120000
4 Thuc hién giang day 16p Trung cép nghé tai THPT Thac Ba - . B/CP Ej_m 122?199

Yén Bai va THPT Tran Pai Nghia - Ha Noi.
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11. Cong tic Poan thé va cong tic khac

11.1. Cong tac Cong doan

Tiép tuc tuyén truyén, trién khai chuyén dé nam 2019 theo Chi
thi 05 CT/TW ngay 15/5/2016 ctia B9 Chinh tri “Xay dung y

1 VP CB b/c Lam Théang
thire tén trong Nhan ddn, phdt huy dén chi, cham lo doi song -CTCh | 122009
Nhén dan theo tw twong, dao dirc, phong cdch Ho Chi Minh”.

Hudéng tng va tham gia cac hoat dong chao mung nhan ky
niém céac ngay 18 16n: Ky niém 30 nam Ngay truyén théng Hoi

5 Cuu chién binh Viét Nam (06/12/1989 - 06/12/2019); Ngay hoi wpep | Plelam | Thing
Qudc phong toan dan (22/12/1989 - 22/12/2019) va 75 nim -CTCD | 122019
Ngay thanh 1ap Quén d6i nhan dan Viét Nam (22/12/1944 -

22/12/2019).
bong vién CBVCLD hoan thanh t6t nhiém vu theo Nghi

3 quyét nam hoc 2019 - 2020 va Nghi quyét thang 12/2019 cua VP OB D/c Lam Thang
Dang ty. Tuyén truyén chuin bi Pai hoi cac chi bo nhiém ky -CTCP | 122019
2020 - 2022.

4 Phéi hop cing Chinh quyén xay dung ké hoach to chirc Hoi vpep | Pelam | Thing
nghi CBVC nam 2019. -CTCh | 122009

5 | Trién khai cac hoat dong khac do Cong doan cap trén phat dong. VP CP ?STLSS 12;839

6 Thuc hién cong tac phat trién Dang doi voi cong doan vién b b Plc Lam Théng
u ti. -CTCD | 122019

11.2. Cong tac Doan thanh nién va Hpi sinh vién
Hoi nghi lan tht nhat BCH Poan TNCS Hd6 Chi Minh Blelam | Thn

1 , VP DTN-HSV 9
Truong CD KT-KT nhiém ky 2019 - 2022. -TVDU | 122019

) Xay dung ké hoach va phat dong chuong trinh “Tinh nguyén P by | PELam Théng
mua dong” nam hoc 2019 - 2020. -TVbU | 122019

T6 chirc hoat dong “Hién méu tinh nguyén” nam 2019 va Ky
A o \ \ A A \ A b/c Lam Thang

3 | niém 08 nalln ngay thanh 1ap CLB Thanh nién tinh nguyén | VP BTN-HSV vbU | 12019
van dong hién mau nhan dao Nha truong.

Je ot et Ty 2 , o . b/c Lam Théang

4 | Bé mac giai “Giai Bong da nam HSSV nam hoc 2019 - 2020”. | VPBIN-HsV | - vBU | 120019

5 | Xay dung k& hoach Hoi thao HSSV nidm hoc 2019 - 2020. | vPpTN-HsV valgg e

6 Tlrli dua 13p thanh tich Chao mung 70 nam ngay Truyén v by | PeLam Théng
thong HSSV va thanh 1ap Hoi sinh vién Viét Nam. -TVbU | 1212019

7 Thuc hi¢n cong tac boi dudng va phat trién dang trong doan v by | PELam Théng
vién HSSV. -TVDU | 12019

8 | Phdi hop td chirc cac hoat dong tinh nguyén tai Khu noi trt | vP BIN-HsV ]:)';?VLSS l;hzéglgg
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Nha truong.

9 Tham gia cac hoat dong khac do Nha truong cl}i dao;cac hoat by | PeLam Théng
dong do Boan TN - Hoi sinh vién DPHTN, TN t6 chirc -TVbU | 1212019
11.3. Cong tic Hpi Cuu chién binh
Hudng tmg va tham gia cac hoat dong chao mung nhan ky
niém cac ngay 1& 16n: Ky niém 30 nim Ngay truyén théng Hoi

1 Cl,l’l,l chién binh Viét Nam (06/12/1989 - 06/12/2019); Ngay hoi conmoog | PeLam | Théng
Quoc phong toan dan (22/12/1989 - 22/12/2019) va 75 nim -TVbU | 122019
Ngay thanh 1ap Quan doi nhan dan Viét Nam (22/12/1944 -

22/12/2019).
Pong vién hoi vién hoan thanh t6t nhiém vy theo Nghi quyét nam

2 | hoc 2019 - 2020 va Nghi quyét thang 12/2019 ctia Déng ty. | BcHHCCB ?fVL;I‘? e
Tuyén truyén chuan bi Dai hoi cac chi bo nhiém ky 2020 - 2022.

3 Tham gia xiy dung, bao vé Pang, Chinh quyén, ché do scHmceg | Plelam | Thag
XHCN va nhan dan. -TVPU | 122019
Gido duc truyén théng yéu nudc, chi nghia anh hing cach mang,

4 | truyén thong vé vang cta quan doi nhan dan Viét Nam cho hoi | BcHHCcB ??VL;T? 12;339
vién va cho thé hé tré, cho doan vién thanh nién va HSSV.

Thyc hién ché dd chinh sach, bao vé quyén loi va loi ich

5 c}}inh dang cho hdi vién; huong g phong trao “Nghia tinh | BCHHCCB I?f\;;? 127;39
dong don”.

Phoi hop voi1 cac cép, cac nganh, cac t6 chirc thuc hién ché do

6 | chinh sach d6i véi CCB, cuu quan nhan va cac doi tuong | BCHHCCB ]:)fvlg[r? 1223339
chinh sach.

7 | Trién khai cac hoat dong do Hoi CCB cép trén trién khai. BCHH.CCB I__)fvlglr? 1T2/hzégfg

I11. T chirc thure hién

1. Cac dong chi trong Ban Giam hiéu bam sat ké hoach cong tac trong thang dé chi

dao céc don vi chu tri thyc hién t6t cac nd1 dung cong viéc dugc phan cong.

2. Thu truong cac don vi to chirc trién khai thyc hién ké hoach cong tac thang
12/2019 va van dong CBVC, HPLP tich cuc, tu gidc, sang tao, hoan thanh xuat sic nhiém

vu dugc giao./.

Noi nhén: HIEU TRUONG

- Ban Giam hiéu;

- Céc don vi phong, khoa, trung tam,; (Pa ky)

- VP Cong doan, VP Boan TN;

- Website;

- Luu VP. TS. Ngd Xuan Hoang
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