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QUY PINH
V& quy trinh thwe hién viéc cip phat vin bang, chirng chi
(Ban hanh kem theo Quyét dinh s6/(19//OP-CDKTKT-CTHSSY,
ngay 47 théngfIncm 2013 cia Hiéu truong Truong Cao ding Kinh té - Ky thudt)

Dicu 1. Pham vi diéu chinh va doi twgng ap dung

- Viin ban nay quy dinh vé 1ap ho so xin cdp phdi vin bang, chung chi cua
Nha truong tai Dai hoc Thai Nguyén va So Lao dong - Thuong binh va xa hoi
Tinh Thdi Nguyén bao gdm: phoi bang cao ding chuyén nghiép, trung cip
chuyén nghiép theo quy dinh ctia Bo Gido duc va Dao tao; phoi bang cao ding
nghé, trung cdp nghé, chimg chi nghé theo quy dinh ctia BO Lao dong - Thuong
binh va xa hoi.

- Vin ban nay quy dinh vé& nguyén tic cdp phat van bang, ching chi ddi
vd1 nguot hoe da diéu kién t6t nghiép cac hé cao d’flng, trung cép; da diéu kién

cap ching chi nghé tai trudng,. oL~
- Vin ban nay quy dinh viéc quan ly phéi vin bang, chtng chi va quan ly TRY

van bang, chiing chi. ) PANG
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- Van ban nay quy dinh tham quyén cap védn bang, chung chi. e

A

- Van béan nay quy dinh viéc in, déng déu, quan ly, cép phat, chinh sta,
thu hoi, hity bo van bang, chimg chi; cép ban sao vin bang, ching chi tir s6 goc.

Diéu 2. Lap ho so xin cip phoi vin bing, chitng chi

1. Phong Cong tac HSSV la don vi duoc giao 1ap hd so xin cip phdi van
béng, chtiing chi theo quy dinh hi¢n hanh ctia B Gido duc va bao tao, Bd Lao
dong - Thuong binh va xa hoi .

2. Céan ct vao ho so theo quy dinh cua B6 Gido duc va Dao tao, B Lao
dong - Thuong binh va xd hoi, Phong Cong tdac HSSV thuc hién viéc xin cép
phdi vin bang, chimg chi va bao quén vin bang, ching chi duoc cap.

Pidu 3. Nguyén tic cip vin bang, chitng chi

1. Van bang duoc cdp cho ngudi hoc sau khi tdt nghiép cao dang hoic
trung cap. Chtmg chi dugc cép cho ngudi hoc dé x4ac nhan két qua hoc tap sau
khi duge dao tao hodc bdi dudng nang cao trinh do hoc van, nghé nghiép.
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2. Vin bang, chimg chi dugc quéan ly théng nhét, thuc hién phan cAp quan
Iy, bdo dam quyén va trach nhiém ctia Nha truong. Nghiém cAm moi hanh vi
gian 1an trong cAp phét va st dung vin béng, chimg chi .

3. Béan chinh van bang, chimg chi chi cip mot 1an, khong cap lai.

Pidn 4 Ouin I¥ nhai vin h%ng: chivng chi va andn Iy vin h;‘”mg, chitng
chi

1. Phong Cong tdc HSSV la don vi truc tiép bao quan; luu trt; thu hoi;
hay bo phdi van bang, chimg chi theo quy dinh hién hanh.

2. Nhitng vin bang, chimg chi do in 4n sai sot, khong ro chit ky hogc
déng d4u nham, chét luong vat liéu in 4n x4u déu dugc huy theo quy dinh hién
hanh.

3. D& huy van bang, chimg chi phai thanh 1ap Hoi ddng huy van bing,
chirg chi. Thanh phan Hoi dong huy vin bing, chung chi bao gom: Hiéu
trudng hodc Pho Hiéu truong duge Hi€u trudng ty quyén, Truéng phong Cong
tac HSSV, Trudng phong Tong hop, cdn bd in vin bang, chimg chi va can bd
cAp phat van bing, chimg chi.

4. Van bang, chimg chi bi hity phai dugc 14p bién ban. Bién ban hiy vin
bing, chtimg chi néu rd 36 luong, sb hiéu, loai vin béng, chirng chi bi huy, ly do
hay va dugc luu trlt trong hd so cap phét vin bang, chimg chi. Cén ctr s6 luong
van bang, chimg chi bi huy Nha truong lam coéng vin xin dé nghi cip doi, thay
phoi van bang, ching chi mai.

5. Truong hop phoi van bing, chimg chi bi mét, Phong Cong tdc HSSV ¢o
trach nhiém 14p bién ban, bdo cao Hi€u trudng dé bao céo ngay voi Pai hoc Thai
Nguyén va S¢ Lao dong - Thuong binh va x4 hoi Tinh Thai Nguyén.

Diéu 5. Quyén va nghia vu cta ngudi hoc duwgce cfip phat van bing,
chirng chi

1. Nguoi dugce cAp phét vin bang, chimg chi co cac quyén sau day:

a) Yéu cdu Nha truong cép phat van bang, chimg chi theo ding thoi han
quy dinh tai Diéu 7 coa Quy dinh nay;

b) Yéu cau Nha truong cAp phat ban sao vin bang, chimg chi khi c6 nhu cau;

c) Yéu cAu Nha truong chinh stra cac ndi dung ghi trén van bang, ching
chi theo quy dinh tai Diéu 8 ctia Quy dinh nay.

2. Nguoi duoc cAp phat vin bing, chimg chi c6 cac nghia vu sau day:



a) Trude khi hop xét diéu kién tot nghiép 01 thang, ngudi hoc ¢ trach
nhiém cung cAp chinh xac, ddy du thong tin can thiét dé ghi trong ndi dung vin
bang, chiung chi gdm: Ho va tén, ngiy/thdng/ndm sinh, gidi tinh, dan tdc, noi
sinh, qudc tich... theo mau do Phong Céng tic HSSV yéu cAu;

b) Giit gin, bao quan vin bang, chiing chi; khong dugc cho ngudi khac st dung;

¢) Trinh bdo ngay v6i Nha truong va cong an noi gan nhit khi bi mat ban
chinh vin bang, chimg chi;

d) Nop lai vin bang, chimg chi cho Nha truong trong thoi han 30 ngay, ké
tir ngdy nhan dugc quyét dinh thu hdi vin bang, chting chi.

Pidu 6. ThAm quyén cip vin bang, chitng chi va céc gidy ching nhéin
khac

1. Hiéu trudng la ngudi ky vin bang, chimg chi cho nguoi hoc khi da du
diéu kién theo quy dinh dao tao hién hanh va la ngudi chiu trach nhiém ca nhan
trude co quan quan 1y cdp trén va phép luat vé tinh chinh x4c ctia noi dung vin
bang, ching chi da dugc ky. Céc van bang, chimg chi do Hiéu truéng ky bao
gdm: Bang tot nghiép cac hé cao ding, trung cip va cic vin bang, ching chi
khéc theo quy dinh cua B Gido duc va Dao tao, Bo Lao dong - Thuong binh va
x4 hoi.

2. Pho Hiéu truéng duogc uy quyén ky thay Hiéu truéng ban sao van biang,
ching chi va cac chiing chi t6t nghiép khic theo quy dinh cua B Gido duc va
Dao tao; BO Lao dong - Thuong binh va x& hoi va la nguoi chiu trach nhiém ca
nhan trude phap ludt v& tinh chinh x4c cua ndi dung vin bang, chung chi da
duoc ky; viéc ky thay Hiéu trudng cac van bing, ching chi néu trén phai tuén
tha ding theo cac quy dinh vé cong tac vin thu hién hanh.

3. Trudng phong Dao tao-KH&HTQT ky xdc nhan bang diém, két qua
hoc tip cta tirng nguoi hoc.

4. Cén ct Quyét dinh cong nhan t6t nghiép, Truéng Phong Cong tac
HSSV ky Gidy chimg nhan t6t nghiép tam thoi cho tirng nguoi hoc (Gidy chtng
nhén t6t nghiép tam thoi c6 gid tri trong vong 03 thang trong khi ngudi hoc cho
cép vin bing, chimg chi tdt nghiép béan chinh).

Pidu 7. Trinh tu thuce hién cAp phat vin bing, ching chi
1. Trinh ty in, 14y ddu vin bang, chirng chi va ghi s& gbe:

- Phong Cong tac HSSV ctr 01 can bo phu trach viéc in van béng, ching
chi. Trude khi in tAt ca van bang, chimg chi phai in mot van bang, chimg chi



mau trinh Truéng Phong Cong tac HSSV va bdo céo xin ¥ kién ctia Hiéu trudng.
Sau khi kiém tra tinh ding dan va su chinh x4c ctia van bang, ching chi theo
quy dinh, can ct Quyét dinh tbt nghiép khod dao tao tién hanh in tit ca van
bang, ching chi theo Quyét dinh.

- Viée dong déu vao vin bang, ching chi theo ding quy dinh vé cong tac
van thu hién hanh.

- S6 gbe van bang, chiing chi phai ghi 1 rang, ddy du cac noi dung theo
méu quy dinh, khong tiy xo4. Truong hop do ghi nham 14n hodc ¢6 sai sot trong
khi vao sd, can bd cip phat vin bang, chimg chi chi dugc gach ngang toan bo
dong thong tin da ghi van bang, chtg chi d6 va ky nhéy vao s6 gbe, tuyét ddi
khong duoc tdy xo4 hodc ding bt xo4. Sb gde duoc quan 1y chit ché va luu trit
l1au dai.

2. Trinh tu cép phat vin biang, chiing chi cho ngudi hoc

- Vin bang, chung chi duge cap phét cho nguoi hoc chdm nhét 1a 30 ngay
ké tir ngay c6 Quyét dinh cong nhan t6t nghiép.

- T4t ca ngudi hoc trude khi nhan vin bang, chimg chi phai ¢6 di xéc
nhan tai to phiéu thanh todn cé nhan.

- Khi phat van bang, chimg chi can bd cép phat vin bang, ching chi phét
ting ngudi mot ddng thoi yéu ciu ngudi nhan ky va ghi 13 ho tén.

Piéu 8. Cac truong hop chinh siva ndi dung van bang, chirng chi

Nguoi hoc ¢o quyén yéu cu chinh sira ndi dung ghi trén van bang, ching
chi trong cac truong hop sau:

1. Sau khi dugc cép van bang, chimg chi, nguoi hoc duge co quan c6 thim
quyén cdi chinh ho tich theo quy dinh ctia phap luét vé cai chinh ho tich;

2. Cac noi dung ghi trén van bang, chimg chi bi ghi sai do 16i ctia Nha
truong.

Pidu 9. HO so, trinh tw, thi tuc chinh sira ndi dung vin bing,
chirng chi

1. H so dé nghi chinh sta van bang, chimg chi gom:

a) Don dé nghj chinh stra van bang, chitng chi;

b)Chttng minh thu nhan dan hodc h chiéu hodc gidy to tuy than khac cla
nguoi dé nghi chinh stra van bang, chirng chi;

¢) Van bang, ching chi dé nghi chinh stra;
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d) Quyét dinh cho phép cai chinh ho tich theo quy dinh cua phép luat vé cai
chinh hd tich;

d) Gidy khai sinh ddi véi truong hop chinh sta van bang, chimg chi do cai
chinh hd tich;

e) Céc tai lidu chung minh vin bing, ching chi bi ghi sai do 18i ctia Nha
truong ddi véi trudng hop chinh sira van bang, ching chi quy dinh tai khoan 2
Diéu 8 ctia Quy dinh nay.

Céc tai lidu trong hd so dé nghi chinh sira van bang, chimg chi quy dinh tai
cac diém b, ¢, d, d va e khoan nay co thé 1a ban chinh ho#c ban sao tir sb géc
hodc ban sao dugc chirng thuc tir ban chinh.

Néu hd so dé nghi chinh stra ndi dung vén bang, chimg chi 14 ban sao khong
¢6 ching thuc thi Nha trudng co quyén yéu cau ngudi dé nghi chinh sta vin
bang, ching chi xudt trinh ban chinh dé déi chiéu; ngudi d6i chiéu phai ky xac
nhan va ghi rd ho tén vao ban sao va chiu trach nhiém v& tinh chinh xé4c cua ban
sao0 so vo1 ban chinh.

2. Trinh tu, thu tuc chinh stra vin bang, ching chi:

a) Ngudi d& nghi chinh sira van bang, chiing chi nop 01 bo hd so theo quy
dinh tai khoan 1 Piéu 9 cho Phong Cong tac HSSV;

b) Trong thoi han 10 ngay lam viée ké tir ngdy nhan ho so, Phong Cong tac
HSSV ¢6 trach nhiém bao cédo va trinh Hi€u truéng quyét dinh viéc chinh stra noi1
dung vin bang, chung chi; néu khong chinh sira thi phai trd 1o bang van ban va
néu rd ly do;

¢) Viéc chinh stra ndi dung vén béng, chiig chi chi dugc thyc hién theo
quyét dinh chinh stra; khong chinh stra truc tiép vao van béng, ching chi. Can cur
quyét dinh chinh stra, Phong Cong tac HSSV chinh sira cdc ndi dung vén bang,
chirng chi twong tng ghi trong sb gbc cAp van bang, chimg chi va thuc hién dong
dAu xé4c nhin véi ndi dung: “Dd duoc chinh sira theo Quyét dinh s6 ... Ngay ...
thdng ... ndm ...” vao goc trai phia trén cua ban chinh van bang, ching chi; néu
ngudi hoc di bi mét ban chinh van bang, chimg chi thi chi clp béan sao vin bang,
chimg chi tir s6 gbc d duge chinh stra cho nguoi hoc.

Pidu 10. Thu hdi, huy vin bing, ching chi
Vin bing, chiing chi b thu hdi trong céc truong hop sau day:

1. C6 hanh vi gian 14n trong hoc tép, trong thi ctr, tuyén sinh hodc gian lan
trong viéc lam hd so dé duogc cép van béng, chung chi; ‘
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. Cép cho ngudi khong du diéu kién;
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. Do ngudi khong co tham quyén cap;

4. B1 téy x0a, stta chira;

5. Pé cho nguoi khac st dung.

Diéu 11. Cong bbd thong tin vé cip van bang, ching chi trén Website
cia Nha truong

Trong vong 30 ngay ké tir ngay c¢6 Quyét dinh cong nhan tét nghiép,
Phong Cong tac HSSV phdi hop v6i Trung tim CNTT&TV dé cong bd cong
khai thong tin vé& viéc cdp phat van bang, chtng chi trén Website ctia Nha
truong.

Thong tin vé vin bang, chimg chi dugc cong bd cong khai, dam bao chinh
xéc va ddy du céc ndi dung nhu s gbe van bang, chimg chi.

Diéu 12. Kiém tra, thanh tra xir Iy vi pham

Thanh tra, kidm tra, x ly vi pham viéc quan ly va cip phét vin béng,
chting chi dugc thuc hién theo quy dinh hién hanh.

Piéu 13. T6 chire thue hién

Tét ca ngudi hoc, can bd vién chire, cdc don vi trong toan trudong co trach
nhiém thuc hién ddy d va ding quy dinh trén. W

PGS.TS. Nguyén Dinh Min



