CAU HOI TRAC NGHIEM
1. PHAN WORD
Céau 1. Kich chu6t phai trong Word c6 nghia la:
A. Xoa dbi twong C. Chon d6i tuvong
B. M& mdt menu tat chira cac 1énh tac dung Ién d6i tuong.  D. Khong lam gi ca.
Cau 2. To hop phim nao sau day chon toan bd tai liéu?

A. <Alt> + <A>. C. <Ctrl> + <A>.

B. <Shift> + <Citrl> + <A>. D. <Alt> + <F8>.
Cau 3. Phim nao dé xoa ky tw dirng triwdc diém nhay?
A. <Page Up>. C. <Délete>.

B. <Page Down>. D. <Backspace>.

Cau 4. Cach nhanh nhat dé chon mot twr?

A. Kéo chubt qua tir do.

B. Di chuyén diém nhay dén chir dau, gitr phim shift va dung cac phim mi tén.

C. B&m chon chirc nang Select Word Wizard trén thanh cong cu va lam theo huong dan.
D. Nhép dup vao tir.

Cau 5. Khi mdt khéi van ban da duoc chon, ta cd thé thay thé khdi dé bang van ban méi dung
cach:

A. GO van ban mai.

B. Chon File ->Insert New Text tir menu.

C. Khong thé thay thé van ban da chon véi van ban moi.

D. Bam nit Replace Text trén thanh céng cu.

Céau 6. Cach nao sau day dung dé lvu tai liéu hién hanh?

A. Bam <Ctrl> + <S>, C. Bam nut Format Painter trén thanh cong cu.
B. Vao menu Edit, chon Save . D. Bam Save trén nut Start clia Windows.
Cau 7. Hién thi trang in trén man hinh bang céch:

A. Bam nat Print Preview trén thanh cong cu.

B. Vao menu File chon View Onscreen

C. Vao menu Filechon WYSIWYG .

D. Word khdng thé hién thi dinh dang trang in trén man hinh.

Cau 8. Pé lvu tai liéu dang mé dwdi mot tén mai:

A. Bam nut Rename trén thanh cong cu. C. Chon File ->Save As tir menu.

B. Chon File ->New File Name Savetlr menu. D.Word khéng thé liu thanh mot tén khéc.
Cau 9. Dé dichuyén vé cudi tai liéu nhan:
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A. <Ctrl> + <End> C. <End>

B. <Ctrl> + <Page Down> D. <Page Down>

Cau 10. Phim nao sau day dua con nhay vé dau dong hién hanh?

A. <Ctrl> + <Home> C. <Home>

B. <Ctrl> + <Page Up> D. Khéng c6 phim nao.

Céu 11. Lénh nao sau day khéng phai la |énh ct?

A. Bam nut Cut trén thanh cong cu. C. Nhan <Ctrl> + <X>.

B. Nhéan <Ctrl> + <C>. D. Chon Edit ->Cut tlr menu.

Cau 12. Cach nhanh nhat dé di dén mot trang bat ky?

A. Chon Edit ->Go To tlr menu. C. Chon Edit ->Jump To tir menu.
B. Bam nat Go To trén thanh céng cu. D. Chon Edit ->Find tir menu.

Cau 13. Lam cach nao dé thuc hién Iénh in 3 ban?
A. Chon File ->Print tir menu vagd s6 3 vao hdp Number of copies .
B. Nhan <Ctrl> + <P> + <3>.
C. Chon File ->Properties tir menu vagd so 3 vao hop Copies to print .
D. Bam nut Print trén thanh cdng cu va mang t¢i may Photocopy chup ra 2 ban khac nira.
Céau 14. Khi nao dung Iénh Save As trong menu File thay cho Iénh Save?
A. Dé lvu mot tai liéu duwdi mot tén khéc hodc tai vi tri khac.
B. DE gti tai liéu cho ai do qua thw dién ti.
C. Dé thay dai tan so thuc hién chirc nang phuc hoi tw dong (AutoRecovery) .
D. Bé chi dinh Word ludn luén tao ban sao dy phong cho tai liéu.
Cau 15. bé thay doi kich c& cua font?
A. Chon van ban, chon sd kich c& trong hop font size trén thanh cong cu.
B. Chon van ban, bdm chudt phai, chon font trong menu tat, chon kich c& font trong hdp thoai
roi bam OK.
C. Chon van ban, chon Format ->Font tir menu, chon kich c& font trong hdp thoai réi bam OK.
D. C4 3 cau trén déu dung.
Cau 16. Bé sao chép dinh dang, ta co thé:
A. S dung Iénh Edit ->Copy Format va Edit ->Paste Format tir menu.
B. S dung nat Format Painter trén thanh cong cu.
C. Khodng co céch nao.
D. M& hop thoai Copy and Apply Formatting bang céch ding |1énh Format ->Copy Formatting
Cau 17. Mudn dung Format Painter dé ap dat dinh dang cho nhiéu dong khong lién tiép:
A. Bam nGt Format Painter trén thanh cong cu.
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B. Bam ddp nat Format Painter trén thanh cong cu.

C. Khoéng thuc hién duoc.

D. M& hop thoai Copy and Apply Formatting bdng cach dung Iénh Format ->Copy
Formatting tir menu.
Cau 18. Cach nao sau day khong phai dung dé canh & mot doan?

A. DPua con tro t¢i canh trai hodc phai clia doan van ban vadung thao téc kéo tha dé canh I&.

B. Bam nut Increase Indent trén thanh coéng cu.

C. Kéo tha diém canh Ié trén thuéc ngang.

D. Chon Format ->Paragraph tir menu rdi chinh stra cac théng s6 trong muc Indentation.
Cau 19. Cach nao sau day khong phai dé lam chir dam?

A. Chon Format -> Font tr menu va chon Bold trong khung Font style .

B. Nhén <Ctrl> + <B>.

C. Nhap chubt phai va chon Boldface tir menu tat.

D. Bam nut Bold trén thanh cong cu.
Cau 20. Bé canh gitra mot doan:

A. Bam nut Center trén thanh cong cu.

B. Bam mii tén canh thdng hang trén thanh cong cu réi chon center

C. Nhéan <Ctrl> + <C>.

D. Chon Edit ->Center tlr menu.
Céau 21. Thao tac Shift + Enter c6 chirc nang gi:

A. Xubdng hang chwa két thic Paragraph C. Nhéap dir liéu theo hang doc
B. Xubng mot trang man hinh D. Tat ca déu sai

Cau 22. Thay d6i ky hiéu danh ddu dau doan (bullet) bang cach:
A. Bam nut Bullets trén thanh céng cu réi chon ky hiéu.
B. Khong thé thay doi ky hiéu do.
C. Chon Edit ->Bullet Symbol tir menu, chon ky hiéu tir danh sach.
D. Chon Format ->Bullets and Numbering tir menu, chon bulleted list r6i badm nut
Customize, va chon ky tw mudn st dung.
Cau 23. Tamudbn dat mot duong ké duwéi clla doan. Cach nao sau day cho phép thuc hién?
A. Bam nat mdi tén Border trén thanh cong cu, vachon céc loai duéng ké.
B. Chon doan van ban va bam nat Underline trén thanh cong cu.
C. Chon Edit -> Border tr menu va bam chon vi tri muén ké duong.
D. Chon Insert -> Border tlr menu.
Cau 24. Céch nao sau day khoéng thé tao dwoc bang?
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A. Chon Table->Insert Table tir menu.
B. Bam nit Insert Table trén thanh cong cu.
C. Chon Insert -> Table tir menu.
D. Chon View -> Toolbars ->Tables and Borders dé hién thi thanh cdng cu Tables and Borders
roi st dung nat Draw Table dé ké bang.
Cau 25. Trong Microsoft Word, Style la:
A. Cung nghia véi style trong thé gi¢i thoi trang.
B. M6t tap hop céc dinh dang Iwu trir thanh mot tén goi riéng va dé dang ap dat Ién cac d6i
twong khac bang mdt thao tac duy nhét.
C. M6t loai tai liéu dac biét.
D. Mot thanh phan dinh dang chi dung trong trang Web.
Cau 26. Tir khéa Rename ¢0 tac dung gi?
A. bit tén cho file moi C. Thay d6i dung luvong file
B. Dat lai tén cho file D. Khéng c6 dap an nao
Cau 27. M6t s6 AutoShapes cé hinh thoi mau vang. Hinh thoi dé la gi va c6 tac dung ra sao?
A. D06 la nat kich ¢@, dung dé thay doi kich thudc clia d6i twong AutoShapes.
B. D06 la nat di chuyén, dung dé kéo déi twong AutoShape téi mot vi tri khac.
C. D6 la nit diéu chinh, dung dé thay doi hinh dang clia ddi twong AutoShapes.
D. Khéng phai ba tc dung trén.
Cau 28. Cach sap xép theo tht tw Alphaber?
A. Chon Tools ->Sort tr menu.
B. Bam nat Sort Ascending (A to Z) trén thanh cong cu Tables and Borders .
C. Bam nat Sort Ascending (A to Z) trén thanh cong cu dinh dang.
D. Chon Edit ->Sort tr menu.
Cau 29. Trong soan thao van ban Word 2003, cong dung cua to hgp phim Ctrl - H |a:
A. Tao tép van ban mai C. Binh dang chir hoa
B. Chirc nang thay thé soan thao D. Lwu tép van ban vao dia
Cau 30. Bé chup &nh man hinh may tinh ta nhan nat nao trén ban phim:
A. Capture C. Moniter Screen
B. Print Screen D. Pause

Cau 31: Trong MSWord, anh (chi) st dung t0 hgp phim nao dé thay thé cum tlr?

A: An t6 hop phim CTRL + F

B: An t6 hop phim CTRL + |

C: An t6 hop phim CTRL + H

D: An t6 hop phim CTRL + G

Cau 32: Trong MSWord, anh (chi) st dung t6 hop phim nao dé xem van ban trwéc lic in?
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An t6 hop phim CTRL + F10
\n t6 hop phim CTRL + F2
An t6 hop phim CTRL + F4
D: An t6 hop phim CTRL + F1
Cau 33: Trong MSWord, anh (chi) lam cach nao dé méd mot van ban méi?
A: Va0 menu File - > Open.
B: An t6 hop phim Ctrl + O.
C: Nhép chudt vao biéu tvong new () trén thanh cong cu
D: Tat ca cac cach trén déu ding.
Cau 34: Bé chén ngat trang anh (chi) chon cach nao?
A: Tools\Break\Page break
B: Table\Break\Page break
C: Format\Break\Page break
D: Insert\Break\Page break
Céu 35: Trong MSWord, néu mudn phuc héi doan van ban vira bi xoa anh (chi) chon cach nao?
A: File -> Recover.
B: Edit -> Recover.
C: Nhap chon Undo trén thanh céng cu.
D: Edit -> Redo.
Cau 36: Trong MSWord, anh (chi) lam cach nao dé t6 mau nén cho doan van ban?
chon doan van ban can tao mau nén -> vao menu:
A: Format -> Paragraph.
B: Format -> Borders and Shading -> Shading.
C: Format -> Style.
D: Tat ca déu sai.
Cau 37: Trong MSWord, anh (chi) lam thé nao dé tao tiéu dé dau va tiéu dé cudi cho trang van
ban?
A: Vao menu Insert -> Header and Footer .
B: Vao menu View -> Header and Footer.
C: Vao menu Insert -> Break.
D: Vao menu View -> Break.
Cau 38: Trong MSWord, anh (chi) lam cach nao dé danh so trang cho van ban?
A: Vao menu File -> Print Preview.
B: Vao menu File -> Page Setup.
C: Vao menu Insert -> Page Numbers.
D: Vao menu Table -> Insert Table.
Cau 39: Trong MSWord, anh (chi) lam thé nao dé sap xép ndi dung trén bang biéu?
A: Vao menu Table -> Convert text to table.
B: Vao menu Table -> Formula.
C: Vao menu Table -> Sort.
D: Tat ca cac cach trén déu ding.
Cau 40: Trong MSWord, anh (chi) lam cach nao dé tim ki€ém mét tir 1 cum tir trong van ban?
A: vao menu Edit -> Find.
B: An t6 hop phim Ctrl + F.
C: C4 hai cach trén.
Céu 41: Trong MSWord, anh (chi) lam cach nao dé ngét trang van ban?
A: Vao menu Format -> Tabs
B: Vao menu View -> Page Numbers
C: An t6 hop phim Ctrl + Enter

P>
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B& mon CNTT- Truong CD Kinh té - K§ thuat, Bai hoc Thai Nguyén



D: An t6 hop phim Shift + Enter.

Cau 42: Trong MS Word, Dé thay doi kich thudc dong, cot, 6 trong bang anh (chi) chon cach nao?
A: Ré chudt dén duwong phan cach nhan va dong thoi ré chudt dé thay doi.

B: Vao menu Table -> Cell -> Heght and With.

C: Ca hai cach trén déu ding.

Cau 43: Chirc ndng Mirror margins trong Page setup\Margins dung dé:

A: In hai trang trong mo6t mat gidy

B: Bat Ié 4nh xa cho tai liéu

C: Sao chép trang tai liéu

D: Ngat mot trang tai liéu

Cau 44: Trong MSWord, anh (chi) st dung t6 hgp phim nao dé dinh dang ki€u chir gach chan?
A: B0i den van ban can dinh dang an to hop phim Ctrl + U

B: Bdi den van ban can dinh dang an t6 hgp phim Crtl + B.

C: B6i den van ban can dinh dang an to6 hop phim Crtl + I.

Cau 45: Trong MSWord, lam thé nao dé dinh dang kiéu chit dam, nghiéng, gach chan?

A: B6i den van ban nhay chudt vao biéu twong B, | ,U trén thanh cong cu.

B: Boi den van ban an t6 hop phim Crtl + B, Crtl + I, Crtl + U.

C: Ca hai cach trén déu ding.

Cau 46: Lam thé nao dé thoat khdi MS Word ?

A: Vao menu File -> Exit.

B: Nhay chudt vao nit Close () trén géc phai man hinh soan thao.

C: An t6 hop phim Alt + F4.

D: Tat ca cac cach trén.,

Céu 47: Trong M SWord, mudn st dung chirc nang gé tat mdt cum tir, Anh (chi) bdi den doan van
ban chon Iénh.

A: Edit -> AutoCorrect Options...

B: Insert -> AutoCorrect Options...

C: Tools-> AutoCorrect Options...

D: View -> AutoCorrect Options...

Cau 48: Trong MSWord, anh (chi) st dung t6 hgp phim nao dé canh déu bén phai cho doan van
ban?

A: An t6 hop phim CTRL + L

B: An t6 hop phim CTRL +J

C: An t6 hop phim CTRL + R

D: An t6 hgp phim CTRL + E

Cau 49: Trong MS Word, dé thay d6i khoang cach gilra cac dong trong doan vén ban, chon doan
van ban can thay doi, vao menu:

A: Insert -> Page Setup .

B: Format -> Font.

C: Format -> Paragraph.

D: File -> Page Setup.

Cau 50: Trong MS Word, dé in mot trang van ban hién tai anh (chi) chon cach nao sau day?

A: Bua con tré dén trang can in -> vao menu File -> Print, kich chudt vao Current Page -> chon OK.
B: Vao menu File -> chon Print -> kich chudt vao Pages -> gd 6 trang can in vao hop Pager -> chon OK.
C: C& hai cach trén déu ding.

Cau 51: Trong MSWord, anh (chi) lam thé nao dé chon kich thuwéc to gidy in?

A: Vao menu Insert -> chon Page Numbers.

B: Vao menu Insert -> chon Page Setup.

C: Vao menu File -> chon Page Numbers.
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D: Vao menu File -> chon Page Setup.

Cau 52: Trong MSWord, muén chuyén doi gitra ché do go: ché do go chén va ché do go de, anh
(chi) str dung phim nao sau day?

A: Phim Table

B: Phim Insert

C: Phim D€l

D: Phim Capslock

Cau 53: Trong MSWord, t6 hop phim nao sau day dung dé canh chinh 12 bén tréi?
A: An t6 hop phim Ctrl + E

B: An t6 hop phim Ctrl +J

C: An t8 hgp phim Ctrl + L

D: An t6 hop phim Ctrl + R

Cau 54: Trong MS Word, dé tao bang biéu anh (chi) chon cach nao?

A: Vao menu Insert -> chon Insert Table.

B: Vao menu Insert -> chon Table.

C: Vao menu Table -> chon Insert -> chon Table.

D: Vao menu Table -> chon Insert Table.

Cau 55: Trong MSWord, Anh (chi) lam thé nao dé tron nhiéu 6 thanh mot 6? Lwa chon cac 6 can
tron -> vao menu Table:

A: Chon Split Cells .

B: Chon Merge Cells.

C: Chon Insert -> chon Cells.

Cau 56: Trong MSWord, thanh ké vé (Drawing) trén thanh cong cu bi mat, anh (chi) dung Iénh
nao sau day dé dwa thanh ké vé (Drawing) hién thi trén thanh cong cu man hinh.

A: Dung Iénh Insert -> Toolbar -> Drawing

B: Dung Iénh Format -> Toolbar -> Drawing

C: Dung lénh View -> Toolbar -> Drawing

D: Dung Iénh Edit -> Toolbar -> Drawing

Cau 57: Trong MS Word, dé vé anh (chi) dung thanh cong cu nao dwéi day?

A: Formatting

B: Standard

C: Drawing

D: Table and borders

Cau 58: Phéat biéu nao dudi day ban khong thé thwc hién duoc véi MS-WORD:

A: Dinh dang dia mém

B: Binh dang dong van ban

C: Noi hai tép van ban thanh 1 tép van ban.

D: Banh s6 trang tv dong cho van ban.

Cau 59: Khi dich chuyén con trd trong bang biéu ciia MS Word, Phim nao sau day c6 thé dung dé
dich chuyén con tro trong bang?

A: <M{ii tén> dé di chuyén qua 0 ke tiép, <Shift>+<M(i tén> dé di theo hvdng nguoc lai.
B: <Enter> dé di chuyén qua 0 k€ tiép, <Shift>+<Enter> dé di theo hudng nguwoc lai.

C: <Tab> dé di chuyén qua 0 ké tiép, <Shift>+<Tab> dé di theo hwdng nguoc lai.

D: Tat ca déu ding

Céau 60: Trong MSWord, Muén bat tat mot thanh céng cu anh (chi) chon 1énh nao?
A: Dung Iénh Insert -> Toolbar

B: Dung Iénh View -> Toolbar

C: Dung Iénh Format -> Tool bar

D: Dung Iénh Edit -> Toolbar
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2. PHAN EXCEL
Cau 1. bé thuc hién dinh dang dudng vién cho bang dir liéu ndm trong tap tin danh sach 16p, chon

bang di¥ liéu d6, nhan chuot vao thuc don Iénh Format - Cells. Trong hop thoai Format Cells, chon
thé

A. Font B. Pattern C. Border D. Alignment
Cau 2. bia chi $ACS$3 la dia chi

A. Tuyét déi B. Twong doi C. Biéu dién sai D. Hon hop
Cau 3. B xem nhanh trang bang tinh trwéc khi in, ban st dung thao tac nao du¢i day

A.Vao menu View, chon Zoom B. Vao menu File, chon Web Page Preview

C. Vao menu File, chon Print D. Vao menu File, chon Print Preview

Cau 4. BE lra chon cac vung lién ké nhau trong bang tinh, ban can str dung chudt két hop véi phim
nao

A. Ctrl va Shift B. Alt C. Citrl D. Shift
Céu 5. Dé chon toan bd cac 6 trén bang tinh bang t6 hgp phim ban chon:

A. Nhan td hgp phim Ctrl + A B. Nhan t6 hop phim Ctrl + Alt +Space

C. Nhan td hgp phim Ctrl + Alt D. Ca ba céch trén déu dwoc

Cau 6. B¢ dinh dang di liéu tai cot Diém la kiéu s6 c6 mot chir s6 & phan thap phéan, ta chon cot di
liéu, nhap chudt vao thuyc don 1énh Format, chon:

A. Cdls B. Conditional Formatting
C. AutoFormat D. Column
Cau 7. Trong MS Excel, ham nao duing dé dém cac 6 cé di liéu trong 1 danh sach:
A. COUNTIF B. COUNTBLANK  C.COUNT D. COUNTA

Céu 8. Ban da boi den mdt hang trong Excel. Lénh nao trong s6 cac I1énh sau cho phép chen thém
mot hang vao vi tri phia trén hang dang chon.
A. Vao thyc don Insert, chon Columns  B. Vao thuc don Insert, chon Object

C. Vao thuc don Insert, chon Rows D. Vao thuc don Insert, chon Cells
Cau 9. bé tinh tong cac 6 tlr A1 dén A7, cong thirc nao dudi day la dang

A.=SUM(A1):SUM(A7) B.=SUM(A1- A7)

C.=SUM(A1:A7) D. =SUM(A1);SUM(A7)
Céau 10. Trong Excel, ban c6 thé cho dong chi¥ trong mot 6 hién thi theo kiéu gi

A. Theo chiéu nghiéng B. Theo chiéu ndm ngang

C. Theo chiéu thang ditng D. C4 3 kiéu trén

Céu 11: Trong bang tinh Microsoft Excel, mudn sap xép danh sach di liéu theo thir twy ting
dan(giam), ta thwc hién:

A. Tools-> Sort B. File -> Sort

C. Data-> Sort D. Format -> Sort.
Céau 12. Trong Microsoft Excel, tai 6 D2 c6 cong thirc '=B1 + C1", khi sao chép sang 6 E2 thi 6 E2
c6 codng thire la:
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A.=C2+D2 B.=C1+C2
C.=B1+D1 D.=C1+D1
Cau 13. Trong bang tinh Excel, néu trong mot 6 tinh cé cac ki hiéu #####, diéu dé c6 nghia lagi?
A. Churong trinh bang tinh bi nhiém virus
B. Cong thirc nhap sai va Excel théng béo |06i
C. Hang chira 6 d6 c6 do cao qué thap nén khong hién thi hét chir so
D. Cot chira 6 d6 c6 do rong qua hep nén khong hién thi hét chir sd
Cau 14. Trong khi lam viéc vai Microsoft Excel, dé€ nhap vao cong thirc tinh todn cho mét 6, trwdc
hét ta phai g0 :

A. Dau chdm hoi(?) B. D4u bang(=)
C. Dau hai cham (:) D. Dau dbla ($)
Céu 15. Trong Microsoft Excel, cau I1énh =MAX(7, 5, 2, 9, 3, 1,-7) c6 két qua la:
A.-7 B. 19
C.9 D.1
Cau 16. Trong Microsoft Excel, cau Iénh =MIN(6, 5,- 1, 2, 10, -4, 3, 1, -8) cd két qua la:
A.10 B.1
C.-1 D.-8

Céu 17: Trong Microsoft Excel, tai 6 A2 c6 gia tri chubi TINHOC. Tai 6 B2 c6 cong thirc
=LEFT(A2,3) thi nhan duoc két qua:

A. TINHOC B. HOC
C. Tl D.TIN
Céu 18. Trong Microsoft Excel cac dang dia chi sau day, dia chi nao la dia chi tuyét d6i?
A.$B1:$D10 B. B$1:D$10
C. B$1$:D$10$ D. $B$1: $D$10

Cau 19. Trong bang tinh Microsoft Excel, ham nao sau day cho phép tinh tong céc gia tri ki€u s0
théa man mot diéu kién cho trwéc?

A. COUNT B. SUM C. SUMIF D. COUNTIF
Céu 20. Trong Microsoft Excel, cau Iénh =AVERAGE(5,6,8,9) co gia tri la:

A.5 B.6

C.7 D.8

Cau 21. Trong bang tinh Excel, tai 6 A2 c6 san gia tri s3 25; Tai 6 B2 gd vao cong thirc =SQRT(A2) thi
nhan két qua la

A. 0

B.5

C.#VALUE!

D. #NAME!

Cau 22. bé khai dong Excel ta chon:
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A. Nhép dap tré chudt 1én biéu twong I6i tt clia Excel.
B. Nhép chon Start, Program, Microsoft Office, Excel.
C. Tr manh hinh Dos, gb Excel.

D. Cau A, B dung.

Cau 23. Trong Excel dé mé tap tin c6 trong dia ta dung:

A. Chon File, Open B. T6 hop phim Ctrl + N.
C. T6 hgp phim Ctrl + O. D. Hai cau A vaC ding
Cau 24. Theo mic dinh ky tw dang chudi duoc:
A. Canh phai trong 6 B. Canh tréi trong 6
C. Canh déu hai bén D. Canh giira trong 6
Céu 25. Theo mac dinh ky tw dang s6 dugc
A. Canh phai trong 6 B. Canh trai trong 6
C. Canh déu hai bén D. Canh giita trong 6
Cau 26. Di¥ liéu loai ham bat dau bang du:
A+ B.?
C.* D.$
Cau 27. Bé chon toan bd bang tinh ta
A. Nhén t6 hop phim Ctrl + A B. Di chuyén con tré chudt vao 6 giao nhau ctia thanh
tiéu dé doc va thanh tiéu dé ngang roi nhap trai chuot
C.Cau A ding, B sa D. Cau A vaB dung
Céau 28. Trong Excel cho biét gia tri cia cong thirc sau day: =MID(“CAN THO”;2;1)
A.C B.A
C.N D. Tét ca déu sai
Cau 29. Cho biét két qua ham RIGHT(LEFT(“TRUNG TAM TIN HOC” 4),3)
A.TIN B. HOC
C.TRU D. RUN
Cau 30. Cho biét gia tri cia cong thirc sau day: = IF(6>7,8,“NLS”)
A.B&o 16i B.8
C.NLS D. Tét ca déu sai
Céu 31. Cho biét gia tri cua cong thic sau day: =MID(“CANTHO”,2)
A. ANTHO B. Cong thirc ¢6 16i c phap
C.CA D. Tét ca déu sai
Cau 32. Tinh giatri cta biéu thirc 23 + (2+12/2)/4 -5
A.5 B.2
C.0 D.6

Cau 33. Mudn tinh tong cla vung E2:E8 véi diéu kién la" may tinh" trong vung dir liéu A2:A8. Ta
cd cong thirc nao:
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A. =Sumif(A2:A8,"may tinh") B. =Sumif(A2:A8,"may tinh",E2:EB)

C. =Sumif(E2:E8,"méy tinh",A2:A8) D. =Sumif(E2:E8,"méy tinh")
Cau 34. Néu thi sinh dat tir 5 diém trd 1én, thi sinh d6 duoc xép loai Pat, nguoc lai néu dudi 5 diém,
thi xép loai Khong dat. Theo ban, cong thirc nao dudi day thé hién ding diéu nay (Gia st 6 G6 dang
chira diém thi)

A. =IF(G6>=5,"Pat") ELSE ("Khéng dat”)

B. =IF(G6<5,"Khbng dat","bat")

C. =IF(G6=<5,"bat", "Khbng dat")

D. =IF(G6>5,"Pat","Khdng Pat™)
Cau 35. Kiéu nhap dir lieu ngay thang dwoc hé diéu hanh qui dinh trong

A. Control Panel — Regional Options

B. Control Panel — System

C. Control Panel — Date/Time

D. Control Panel — Display
Céu 36. Trong Excel, sau khi thém cdt, s6 cot trong bang tinh I&:

A. 256 B. 255

C. Nhiéu hon trudc 1 cot D. Ca 3 cau trén déu sai
Céu 37. Trong bang tinh cua Excel c6:

A. 256 cit va 16384 dong B. 256 cot va 65536 dong

C. 16384 cot va 256 dong D. 65536 cit va 256 dong

Cau 38. Gia str tai dia chi C1 chira gia tri chudi “DS1”. Tai dia chi B1, mudn 14y ra ky tuw “S”, ta st
dung ham:

A. = Left(C1,2) B. = Right(C1,2)
C. =Mid(C1,2,1) D. =Mid(B1,2,1)
Cau 39. bé chen thém mdt trang bang tinh Workbook, ta chon:
A. Insert — Cell B. Insert - Rows
C. Insert - Columns D. Insert - Worksheet
Cau 40. Giatri tra vé ctia ham = if(10>2, “Sai”, 2007) trong Excel la:
A. bung B. Sa
C. 2007 D.0
Céu 41. Trong Excel, két qua trd vé ciia ham Round(123.16895; 2) la:
A.123 B. 123.17
C.123.16 D. 123.2
Céau 42. Ham nao sau day la dung?
A. Sum(10+5+7) B. Sum(10, 5, 7)
C.=Sum(10, 5,7) D. Tat ca déu ding

Cau 43. Thuc hién phéptoan=(5-2)* 32+8/4  Excd cho két qua:
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A. 64 B. 100

C.98 D.-57
Cau 44. Trong Microsoft Excel dé in ndi dung bang tinh ra may in ta chon:
A.Lénh File ; Page Setup B. Lénh File ; Print
C. Lénh File ; Print Preview D. Nhép chudt vao cdng cu Print Preview
Céu 45. Trong Microsoft Excel cdt C xuat hién ngay sau cot A la do:
A. Cot B trong Excel da bi xoa B. Trong Excel khdng co cot B.
C. Cot B bi an (Hide). D. Cot B bi doi thanh tén khac
Cau 46. Tap tin bang tinh Excel c6 phan mé rong mac nhién |a:
A. Doc B. Exe
C. Xls D. Tuy nguoi dung dat
Céu 47. Trong Microsoft Excel 6 A3 chira s6 150, cong thirc =IF(A3>0,10,15) c6 két qua la:
A.10 B. 15
C. 150 D. Tét ca déu sai

Cau_48. Trong Microsoft Excel 6 A3, A4, A5 A6 chtra cac s6 3, 4, 5 6 cong thic
=IF(SUM (A3:A6)>18,10,15) cd két qua I&:

A.18 B. 10

C.15 D. Tét ca déu sai
Céu 49. Trong Microsoft Excel & A3 chira chudi “A150”, cong thirc =IF(LEFT(A3,1)="A",100,150)
co két qud la:

A A B. 50

C. 150 D. 100
Cau_50. Trong Microsoft Excel 6 B2 chra gia tri 100, C2 chtra 200. Cbéng thirc
=IF(LEFT(“ABCDEF”,3)="ABC”,B2,C2) c06 két qua la:

A.B2 B.C2

C. 200 D. 100
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3. PHAN POWERPOINT

Cau 1: Thao tac chon menu File -> Close dung dé:

A. Luu tap tin hién tai

B. M& mot tap tin nao do

C. bdng tap tin hién tai

D. Thoat khoi Powerpoint

Cau 2: Sau khi da chon mot doan van ban, cach nao sau day khong phai dé lam mat
di doan van ban dé:

A. Nhéan to hop phim Alt + X

B. Nhéy chudt trai vao nit I1énh Cut (biéu twong lacéi kéo) trén thanh cong cu

C. Nhan phim Delete

D. Chon menu Edit -> Cut

Céau 3: Bang trinh chiéu mot bai trinh dién, muén dirng trinh dién ta nhan phim:
A.Tab

B. Esc

C. Home

D. End

Cau 4: Mudn mé mot tap tin da ton tai trén dia, ta phai:

A. Chon menu File -> Open

B. Chon menu File -> New

C. Chon menu File-> Save

D. Chon menu File -> Save As

Cau 5: bé dinh dang dong chi¥ “Giao an dién tlr” thanh “Gido an dién ttr” (ki€u chi
dam, nghiéng, gach dudi), toan b6 cac thao tac phai thuc hién la:

A. Bua con tré van ban vao gitra dong chii do, nhan Ctrl + U, Ctrl + | vaCtrl + B
B. Bua con trd van ban vao gilra dong chir d6, nhan Ctrl + B, Ctrl + U vaCtrl + |
C. Chon dong chi¥ d6, nhan Ctrl + U, Ctrl + 1 vaCtrl + B

D. Nhan Ctrl + U, Ctrl + 1 va Ctrl + B

Cau 6: Pé lvu lai tap tin GADT.PPT dang mé, ta co thé:

A. Chon menu File -> Save

B. Chon menu File -> Save As

C. Chon menu File -> Save hoac File -> Save As déu duoc
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D. Chon menu File -> Close

Cau 7: Bé hudy bd thao tac vira thuc hién ta nhan td hop phim:

A. Ctrl + X

B.Ctrl +Z

C.Crl +C

D.Ctrl +V

Cau 8: Thao tac chon menu File-> Open la dé:

A. M@ mot presentation da co trén dia

B. Tao m&i mot presentation dé thiét ké bai trinh dién

C. Luu lai presentation dang thiét ké

D. Luu lai presentation dang thiét ké voi mot tén khac

Cau 9: Trong khi thiét ké giao an dién ttr, thao tac chon menu Insert -> New Slide |a
de:

A. Chen thém mot slide mai vao ngay trugc slide hién hanh

B. Chén thém mot slide méi vao ngay sau slide hién hanh

C. Chén thém mbt slide méi vao ngay trwéc slide dau tién

D. Chén thém mo6t slide méi vao ngay sau slide cubi cung

Cau_10: Bé tao mot slide giong hét nhu slide hién hanh ma khéng phai thiét ké lai,
nguoi str dung:

A. Chon menu Insert -> Duplicate

B. Chon menu Insert -> New Slide

C. Chon menu Insert -> Duplicate Slide

D. Khéng thuc hién duoc

Cau 11: Dé can Ié cho mot doan van ban nao do trong gido an dién tir dang thiét ke,
truGc tién ta phai:

A. Bua con tré van ban vao gilra doan van ban can can Ié

B. Chon ca doan van ban can can lé

C. Chon mét dong bat ky trong doan van ban can can lé

D. Ca 3 céach néu trong cau nay déu dung

Céu 12: Mudn xoa slide hién thoi khoi giao an dién tir, ngudi thiét ké phai:
A. Chon tét ca cac doi twgng trén slide va nhan phim Delete.

B. Chon tat ca cac ddi twong trén dide vanhan phim Backspace.
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C. Chon menu Edit -> Delete Slide.

D. Nhan chudt phai Ién dide va chon Delete.

Cau 13: Bé lvu mot doan van ban da dugc chon vao vung nhé dém (clipboard) ma
khong lam mat di doan van ban doé ta nhan t6 hop phim:

A. Ctrl + X

B.Ctrl +Z

C.Crl +C

D.Ctrl +V

Cau 14: bang thiét ké giao an dién tl, trwdc khi thoat khai PowerPoint néu nguoi st
dung chua lwu lai tap tin thi may s& hién mot thong bao. BE lwu lai tap tin nay ta &
kich chu6t trai vao nut nao trong bang théng bao nay?

A. NUt Yes

B. Nut No

C. Nut Cancel

D. Nut Save

Céu 15: Mudn sao chép mét phan ctia doan van ban trong mot Text Box, ta phai:

A. Chon phan van ban can sao chép, nhan Ctrl + X rbi dwa con trd van ban dén vi tri can
sao chép, nhan Ctrl + V

B. Chon phan van ban can sao chép, nhan Ctrl + V roi dwa con trd van ban dén vi tri can
sao chép, nhan Ctrl + C

C. Chon Text Box ch*a doan van ban dé, nhan Ctrl + C rbi dwa con tré van ban dén vi tri
can sao chép, nhan Ctrl + V

D. Chon Text Box ch*a doan van ban dd, nhan Ctrl + V rbi dwa con tré van ban dén vi tri
can sao chép, nhan Ctrl + C

Cau 16 : Thao tac chon menu Edit -> Delete Slide la dé:

A. X6asdlide hién hanh

B. Xoatap tin c6 ndi dung labai trinh dién hién hanh

C. XOatat ca cac slide trong bai trinh dién dang thiét ké

D. X6atat ca cac doi twong trong slide hién hanh

Cau 17: Khi thuc hién thao tac chon menu Insert -> Movies and Sounds nguei st
dung:

A. Chi duoc phép chén hinh anh vao gido én
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B. Chi duwgc phép chen &m thanh vao gido én

C. Chi dwgc phép chén phim vao giao an

D. C6 thé chen am thanh hoéc phim vao gido an

Cau 18: Pé thiét l1ap cac thong so trang in ta thuc hién:

A. Chon menu File -> Page Setup

B. Chon menu File -> Print

C. Chon menu File -> Print Preview

D. Chon menu File -> Properties

Cau 19: Pé t6 mau nén cho mot slide trong bai trinh dién ta thuc hién:
A. Chon menu View -> Background

B. Chon menu Format -> Background

C. Chon menu Insert -> Background

D. Chon menu Slide Show -> Background

Cau 20: Bé thuc hién viéc chén bang biéu vao dide ta phai:

A. Chon menu Table -> Insert Table

B. Chon menu Table -> Insert

C. Chon menu Insert -> Table

D. Chon menu Format -> Table

Cau 21: Sau khi da chon mot so déi twong trén siide hién hanh, nhan té hgp phim nao
sau day sé lam mat di cac do6i twgng dé?

A.Alt+ X

B. Shift + X

C.Ctrl + X

D. Ctrl + Shift + X

Cau 22: Thuc hién thao tac chon menu Slide Show -> Custom Animation la dé:
A. Tao hiéu (rng déng cho mot déi twong trong slide

B. Tao hiéu (rng chuyén trang cho céc slide trong bai trinh dién

C. Pua hinh anh hodc am thanh vao bai trinh dién

D. Binh dang cach b0 tri cac khoi van ban, hinh anh, do thi ... cho mot slide
Cau 23: bé dwa thém n(t tac dong (Action Buttons) vao slide hién hanh, nguoi thiét
ké co thé:

A. Chon menu Slide Show -> Action Buttons
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B. Chon AutoShapes -> Action Buttons

C. Chon menu Slide Show -> Action Buttons hodc AutoShapes -> Action Buttons déu
dung

D. Chon menu Slide Show -> Action Buttons hodc AutoShapes -> Action Buttons déu sai
Céau 24: Chon cau sai trong cac cau sau:

Trong khi thiét ké giao an dién tlr bang PowerPoint,

A. Khéng thé tao chi s6 trén (vi du s6 2 trong X?) nhu trong MS-Word

B. C6 thé sao chép (copy/paste) mot doan van ban tir tap tin Word sang

C. Co thé dung WordArt dé tao chir nghé thuét trang tri cho gido an

D. C6 thé chen céc biéu do vao gido an dién tl

Cau 25: Mubén m& mot tap tin da ton tai trén dia, sau khi kh&i dong PowerPoint ta
nhan té hop phim:

A.Ctrl +O

B.Ctrl + N

C.Cul+S

D.Ctrl +C

Cau 26: Mudn bat hodc tat thanh céng cu Drawing trén man hinh Power Point, nguoi
str dung phai:

A. Chon menu Insert -> Drawing

B. Chon menu Insert -> Toolbar -> Drawing

C. Chon menu View -> Drawing

D. Chon menu View -> Toolbar -> Drawing

Cau _27: Mudn dung mdot hinh anh nao dé da co trong dia dé lam nén cho céc slide
trong giao an dién tr, sau khi chon Format -> Background -> Fill Effectsta chon:

A. Picture

B. Texture

C. Pattern

D. Gradient

Céau 28: Khi dang trinh chiéu (Slide Show) mét bai trinh dién, mudn chuyén sang
man hinh clla mot chwong trinh ('ng dung khéac (d& mé trudc) dé minh hoa ma khéng
két thac viéc trinh chiéu, ta phai:

A. Nhén t6 hgp phim Ctrl + Tab
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B. Nhan t6 hop phim Shift + Tab

C. Nhan t6 hop phim Alt + Tab

D. Nhan t6 hgp phim Esc + Tab

Cau 29: Chon phét biéu sai:

A. Khi tao hiéu trng dong cho mot khoi van ban ta cd thé cho xuét hién lan lwot tirng tir
trong khéi van ban khi trinh chiéu

B. Sau khi datao hiéu (rng dong cho mdt doi twong nao dé ta khong thé thay doi ki€u hiéu
trng cho ddi twgng do

C. CO thé thuc hién hiéu tng chuyén trang cho 1 slide bét ky trong bai trinh dién
D. C6 thé thiec hién hiéu (ng chuyén trang cho tat ca céc slide trong bai trinh dién
Cau 30: Am thanh dwa vao bai trinh dién:

A. Thuc hién duoc chi khi tao hiéu tng dong cho ddi twong trong slide.

B. Thuc hién dwoc chi khi tao hiéu (rng chuyén trang gitra cac slide.

C. Thuc hién duoc ca khi tao hiéu tring dong va hiéu (ng chuyén trang.

D. Khdng thuc hién dwoc ca khi tao hiéu 'ng dong va hiéu (ng chuyén trang.

Cau 31: Bé trinh chiéu powerpoint tir slide dau tién thi ta st dung thao tac gi:
A. Chon Slide Show -> Chon Custom Show

B. Nhan phim F5

C. Chon menu Insert -> Chon Slide Show

D. Chon menu Slide Show -> Chon View Show

Cau 32: Bé trinh chiéu powerpoint & slide hién tai thi ta str dung thao tac gi?
A. Nhén phim F5

B. Nhén t6 hop phim Shift + F5

C. Chon menu Insert -> Chon Slide Show

D. Chon menu Slide Show -> Chon View Show

Cau 33: Mudn xo0a di mot cot bang biéu trong Slide hién hanh ta thuwc hién:
A. Chon c6t dé, nhan chudt phai 1én ving da chon va chon Delete columns

B. Nhén chubt phai 1én vung bat ky thudc cét d6 vanhan phim Delete

C. Bua tré vao van ban vao 6 bat ky thudc cot dé vanhan phim Delete

D. Chon c6t d6, nhan chudt phai 1én ving da chon vanhan phim Delete

Cau 34: bé go tiéu dg, danh sb trang trong cac slide, khai bao ngay thang ..... ta thuc
Iénh nao sau day?
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A. Chon menu Insert -> chon slide number

B. Chon menu Insert ->chon slide

C. Chon menu View -> chon slide number

D. Chon menu Format -> chon slide number

Cau 35: Mubn té nén cho 1 Textbox trong slide hién hanh, sau khi da chon Textbox
do ta thwe hién:

A. Chon menu View-> Chon Background va chon mau can t6

B. Chon menu Edit ->Chon Background va chon mau can t

C. Chon menu Format ->Chon Background va chon mau can t6

D. Chon menu Insert -> Chon Background va chon mau can t6

Céau 36: Bé dua ho tén ctia minh vao cubi moi slide lam tiéu dé chan trang, nguoi
thiét ké phai:

A. Chon menu View -> chon Header and Footer-> Chon thé Slide, nhap ho tén vao hop
thoai FOOTER vanhan Apply to All

B. Chon menu View -> chon Header and Footer-> Chon thé Slide, nhap ho tén vao hop
thoai FOOTER vanhan Apply

C. Chon menu Insert -> chon Header and Footer-> Chon thé Slide, nh&p ho tén vao hép
thoai FOOTER vanhan Apply to All

D. Chon menu Insert -> chon Header and Footer-> Chon thé Slide, nhap ho tén vao hop
thoai FOOTER vanhan Apply

Céu 37: Tai mot Slide hién hanh ta badm delete (trén ban phim ) [énh nay s&:

A. Thémdlide

B. Thém dlide hién thoi

C. Xoasslide do

D. Khong thuc hién

Céu 38: Thém mot slide rong ta dung té hop phim nao sau day:

A. ALT+W+N

B. ALT+I+N

C.ALT+T+N

D. ALT+F+N

Céu 39: Thém 1 sliderobng ta thuc hién:

A. Chon menu Insert-> Tab
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B. Chon menu Insert -> Picture dide

C. Chon menu Insert-> New dlide

D. Chon menu Insert-> Duplicate slide

Cau 40: Sau khi thiét két song mot giao an dién ttr, do sé luvong slide qua nhiéu, néu
anh (chi) mu6n in 6 slide trén 1 trang ta thuc hién Iénh nao sau day:

A. Chon menu File-> chon Print -> Chon Print Whats -> Chon Handouts

B. Chon menu Format -> Print Whats-> Chon Handouts

C. Chon menu File ->chon Print ->Chon Handouts

D. Chon menu Insert ->Chon Print whats-> Chon Handouts

Cau 41: Mudn chir “Powerpoint” trong mot van ban dinh dang thanh “Power point”
tathuc hién:

A. Nhan to hop phim CTRL+U

B. BOi den chir “Powerpoint” vanhan té6 hop phim CTRL+U

C. Chi boi den chi* Power nhan t6 hgp phim CTRL+U

D. Thuc hién m6t trong cac cach da néu trén.

Cau 42: Mudn xda Slide hién thoi khoi giao an dién t&r, nguoi thiét ké phai:

A. Chon menu Format -> Chon Delete Slide

B. Chon tat ca cac doi tuong trén Slide va nhan Backspace.

C. Nhan chudt phai Ién slide va chon Delete Slide

D. Chon tét ca cac déi twgng trén Slide vanhan Delete

Céu 43: Sau khi chon menu Format -> chon Slide Design, néu chon mot mau (Design
Template) nao do dé tao kiéu thiét ké chung cho céc slide thi sau dé nguoi str dung:
A. Khong thé dinh dang mau chi, ki€u chir trong slide.

B. Chi c6 thé thay doi kiéu thiét ké cho tat ca cac slide.

C. Co thé thay ddi kiéu thiét ké cho tirng Slide.

D. Khdng thé dinh dang mau hodc hoa van trong Slide.

Cau 44: Khi tao hiéu rng dong cho 2 doi tvong A va B trong mot Slide, nguoi thiét
ké da xac lap thoi gian dé B tw dong xuat hién sau A l1a 5 giay. Vay khi trinh chiéu:

A. Khi A daxuat hién, cir 5 gidy sau thi B Xuat hién 1 lan

B. Sau khi A xuat hién néu nguoi st dung nhap chudt thi B 1ap ttrc xuat hién

C. B ludn [udn xuét hién sau A 1a5 gidy bat chap ngudi st dung cd nhap chudt hay khong
D. Khi A daxuat hién néu nguoi str dung nhap chu6t thi 5 gidy sau B m@i xuat hién.
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Céu 45: Khi kich hoat vao nat tac dong c6 dang P trén Slide dang trinh chiéu:

A. S thuc hién van dé daduoc lién két dén.

B. S8 két thac phién trinh chiéu

C. S chuyén Slide tiép theo

D. S& chuyén slide trudc dé

Cau 46: Thao tac chon menu Slide Show -> Custom Animation la dé tao hiéu (rng:
A. Chi cho d6i tuong lakh6i van ban

B. Chi cho ddi twgng lakhdi van ban va hinh anh

C. Chi cho d6i tugng la hinh anh.

D. Cho tat ca cac dbi twong

Cau 47: Mubn chir “Powerpoint” trong mot van ban dinh dang thanh “Power point”
tathuc hién:

A. Chi boi den chi* Power nhan t6 hgp phim CTRL+U

B. Nhén t6 hop phim CTRL+U+B

C. B6i den riéng chir “Powerpoint” vanhéan to hop phim CTRL+B+U

D. Nhén t6 hgp phim CTRL+B

Cau 48: Mubn chir “Powerpoint” trong mot van ban dinh dang thanh “Powerpoint”
tathuwc hién:

A. Nhéan to hop phim CTRL+B

B. Chi bdi den chir Power nhan to hop phim CTRL+U

C. B6i den riéng ch*r “Powerpoint” vanhan t6 hgp phim CTRL+1+U

D. Nhan t6 hop phim CTRL+U+B

Cau 49: T6 hop phim CTRL+N trong churong trinh Microsoft Power point dung dé:
A. Khoéng thyc hién dugc

B. M@ Presentation dacé

C. bdng 1 Presentation

D. Tao Presentation mgi

Céau 50: Pang trinh chiéu moét bai giao an, muén dirng trinh dién ta can chon biéu
twong hinh chir nhat phia duw¢i, bén trai man hinh va chon:

A. End Show

B. Help

C. Next
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D. Screen.

Cau 51: Bé in Slide 1,3,6,9 ta chon menu File-> Chon Print:

A. Chon Current Slide -> Gdvao 1, 3,6, 9

B. Chon Slide->Goévao 1, 3, 6, 9

C.Chon All->Gbdvan 1, 3,6,9

D. Chon Seletion ->Govao 1, 3, 6, 9

Cau 52: Tai 1 Slide, dang & mot doi twong nao do, dé chon tat ca cac doi twong trén
Slide ta dung t6 hop phim nao sau day:

A.CTRL+U

B. CTRL+B

C.CTRL+A

D. CTRL+I

Cau 53: Bé md mot bai trinh chiéu Powerpoint da soan trwéc do ta thuc hién:

A. Chon menu File -> Chon Save -> Chon tén tap tin can tim

B. Chon menu File -> Chon Save as -> Chon tén tap tin can tim

C. Chon menu File -> Chon New -> Chon tap tin can tim

D. Chon menu File -> Chon Open -> Chon tén tp tin can tim

Cau 54: Tao biéu bang ta chon:

A. Chon menu Insert-> Chon Table ... -> Sau d6 khai bao s6 clia c6t va sO ctia hang ->
Chon OK

B. Chon menu Window -> Chon Table ... -> Sau d6 khai bao s6 cla cot vasd clia hang ->
Chon OK

C. Chon menu View -> Chon Table ... -> Sau do6 khai bao s6 cla cot vasd ctia hang ->
Chon OK

D. Chon menu Format -> Chon Table ... -> Sau d6 khai bao s6 cuia cot va sd cta hang ->
Chon OK

Cau 55: Bé md mot bai trinh chiéu PowerPoint da soan trwéc dé ta stv dung to hop
phim:

A. CTRL+P -> Chon tén tap tin can tim

B. CTRL+S -> Chon tén tap tin can tim

C. CTRL+A -> Chon tén tap tin can tim

D. CTRL+O -> Chon tén tap tin can tim
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Cau 56: K hi thuwc hién Iénh in Slide hién thoi ta chon:

A. Chon menu File -> Chon Print -> Chon Current Slide

B. Chon menu File -> Chon Print -> Chon Seletion

C. Chon menu File -> Chon Print -> Chon Slide

D. Chon menu File -> Chon Print -> Chon All

Cau 57: Bé lwu tap tin véi mot tén khéac ta chon Iénh nao sau day:

A. Chon menu File -> Chon Open -> G0 tén tap tin vao phan File Name

B. Chon menu File -> Chon Save as -> G06 tén tap tin vao phan File Name

C. Chon menu File -> Chon New as -> G06 tén tap tin vao phan File Name

D. Chon menu File-> Chon Save -> G0 tén tap tin vao phan File Name

Céau 58: Chen hinh anh vao mét Slide ta thuc hién:

A. Chon menu Insert -> Chon Picture -> chon....

B. Chon menu Format -> Chon Picture -> chon....

C. Chon menu Format -> Chon Picrture -> chon....

D. Chon menu Insert -> Chon Picrture -> chon....

Cau 59: Bé c6 go duwoc cong thirc toan hoc trong PowerPoint ta thuwc hién Iénh nao
sau day:

A. Chon menu Insert -> Chon Chart -> Chon Microsoft Equation

B. Chon menu Insert -> Chon Object -> Chon Microsoft Equation

C. Chon menu Insert -> Chon Picture -> Chon Microsoft Equation

D. Chon menu Insert -> Chon Movie -> Chon Microsoft Equation

Cau 60: Bé chon mot s6 doi twong trén mot Slide ta str dung thao tac nao sau day:
A. Gilt CTRL + Kich nat tréi chu6t vao doi twgng can chon

B. Gili Shift + kich nut phai chudt vao ddi twong can chon

C. Gilt CTRL + A vao dbi twong can chon

D. Gilt CTRL + kich nut phai chudt vao doi twgng can chon

Cau 61: Trong Slide dé vé 1 vong tron (Oval) ta chon trong Drawing -> chon Oval ->
sau d6 bdm nat chudt phai vao vong tron, chon Add text nham thuc hién:
A. Xbavong tron

B. Viét chii vao vong tron

C. Chén hinh anh

D. Sra vong tron
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Cau 62: Chen mot doan nhac vao Slide may st thong bao kiéu chon “Automatically”
nghia |&:

A. Khong thay xuét hién “Loa”

B. Khong thay biéu hién gi

C. Ty dong phat nhac khi trinh chiéu Slide dé

D. Khi trinh chiéu kich chudt

Cau 63: Trén 1 Textbox co nhiéu dong khac nhau nhwng khdng déu nhau, sau khi da
chon déi twong, dé cac dong déu duoc canh tréi va phai déu nhau ta sir dung t6 hop
phim:

A.CTRL+L

B. CTRL+J

C.CTRL+R

D. CRTL+E
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