PAI HOC THAI NGUYEN CONG HOA XA HOI CHU NGHIA VIET NAM

TRUONG CP KINH TX - KY THUAT Poc lap - Tw do - Hanh phiic
Sé: 498/QP-CPKTKT-TH Thai Nguyén, ngay 23 thdang 7 ndm 2021
QUYET PINH

Vé viéc ban hanh Quy dinh quan Iy, dao tao bri‘i—duﬁjzg cdn bo, vién chire,
nguoi lao dong Truong Cao dang Kinh té - Ky thudt

HIEU TRUONG TRUONG CAO PANG KINH TE - KY THUAT

Can cir Qujzé't dinh s6 4507/0D-BGD&PT ngay 18/8/2005 ctia Bé trudmg Bo Gido
duc va Pao tao vé viéc thanh lgp Truong Coo a‘f‘éng Kinh té - Ky thudt thuéc Pai hoc
* Thdi Nguyén; |

Can cir Ludt vién chire 2010 va Ludt sira d6i, b6 sung mét sé diéu ciia Ludt cén bé,
céng chirc va Ludt vién chirc 2019;

Can cir Nghi dinh s6 101/2017/NP-CP ngay 0]/9/201 7 ctia Chinh phii vé ddo tec,
béi dudng cdn by, cong chice, vién chirc;

Cdn cik Véin ban sé6 1308/VBHN-BLDTBXH ngay 05 thdng 4 nim 2019 zua Bé truong
B¢ Lao dong {riweong binh &Xa héi ban hanh Diéu I¢ truong Cao ding; i

Can cu Ihong tie 56 01/201 8/TT BNV ngay 08/01/2018 ctia Bé N§i vu vé Huong
dér. mét sé diéu cua Nghi dinh s6 101/2017/ND-CP ngay 01/9/2017 ciia Chinh phu vé
dao tao, béi dudng cdn bé, céng chirc, vién chike;

Can cir Théng tu 36/2018/TT-BTC, ngay 30/3/2018 ciia B¢ Tai chinh vé viéc hudng
" dén viéc ldp dur todn, quan ly, s dung va quyét todn kinh phi danh cho céng tdc dao tao,
béi dudng can bg, cong chirc, vién chirc;

Cén cit Quyét dinh s6 2424/0P-PHTN, ngay 22/10/2015 cia Giém dde PHTN vé
viéc ban hanh quy dinh nhiém vy, quyé‘n han cua DHTN, cdc co so gido duc thanh vién
va don vi truc thudc;

Theo dé nghi ctia éng Trudng phong Téng hop.

QUYET PINH:
Diéu 1. Ban hanh kém thec Quyét dinh ndy “Quy dinh quan Iy do tao, bdi Jusng
cdn b3, vién chirc, nguwdi lao dpng Trueong Cao ding Kinh té - Ky thugr”.
Piéu 2. Quyét dinh nay c6 hiéu Iuc thi hanh k& tir ngay ky va dugc dp dung trong
pham vi trrdng Cao déng Kinh té - Ky thuat.

Piéu 3. Cac ong (ba) Trudng phong Tbng hop, Trudng céc don vi Phbngga‘(ﬁ,
Trang tAm, cén b3, vién chire, ngudi lao dong chiu trach nhi¢m thi hani -“‘uyét}l-j nay./
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QUY PINH QUAN LY PAO TAO, BOI DUONG CAN BQ, VIEN CHUTC,
NGUOI LAO PONG TRUONG CAO PANG KINH TE - KY THUAT
(Ban hanh kém theo Quyét dinh s6 498 /OD-CDKTKT-TH, ngay 23 thdng 07 nam 2021
cua Hiéu truong Truong Cao ding Kinh té - Ky thugt)

Chuong 1
NHUNG QUY DPINH CHUNG

Pidu 1. P6i twgng va pham vi diéu chinh

Vin ban ndy quy dinh viéc quén ly hoat dong dao tao, bdi dudng can bo,
vién chitc, nguoi lao déng (sau diy goi tit 1a CBVC) cua Trudng Cao déng
Kinh té - K§ thuat.

Piév 2. Muc tiéu dao tao, bdi dudng

1. Nang cao kién thirc k¥ niing, phuong phap trong linh vuc chuyén mén, quan
Iy ﬂha nuée va 1y ludn chinh tri cho CBVC nh¥u thuc hién tot nhiém vu dugc giao.

2. Gép phan xay dung ddi ngii CBVC ¢6 dao0 duc, trinh do, nang luc chuyén
mon, quan ly nha nudc va ly ludn chinh tri nhim dap tmg yéu cdu cua hoat dong
giao duc nghé nghiép.

Piéu 3. Nguyén tic dao tao, bdi dudng

1. Pao tao, bdi dudng phai can cir vao vi tri viéc lam tiéu chuan chuc danh
nghé nghiép cia CBVC, phu hop vai quy hoach va nhu cau phat trién ngudn nhan
luc ctia Nha truong.

2. Ké hoach dao tao, bdi dudng phai gén véi quy hoach can bg lanh dao quan
ly va yéu céu vé chuyén mén nghiép vu cia CBVC Nha trudng.

3. Khuyén khich, tao didu kién dé CBVC hoc tap, ning cao trinh do dap img
yéu cdu nhiém vu dugc giao.

4. Biao dam cdng khai, minh bach, hiéu qua trong hoat dong quén ly dao tao
va bdi dudng CBVC.

Pilu 4. Cac hinh thirc dao tao, bdi dudng

1 Dao tao theo hé thong van bang (sau dt’iy goi la dio tao): La loai hinh dao
tao gan véi viée cap vin bing qubc gia va qubc 1€ trong danh muc duge Viét Nam
cbéng nhén theo quy dinh ctia Luat Gido duc.

2. Dao tao theo hinh thirc boi dudong (sau day gm la boi dwing): La loai
hinh dao tao thudng xuyén nhim b sung,  3p nhat kién thirc, nang cao trinh do,
k¥ ning phuc vu hoat dong nghé i:zhiép, hoan chinh céc tiéu chuén chirc vu quan
ly, chirc danh nghé ngh1ep, ngach béc phu hgp v6i timg vi tri viéc lam, bao gom:
ly luén chinh tri, kién thic phap luét, quan 1y Nha nuéc; kién thirc, k§ ning
chuyén mon nghi€p vu; kién thirc tin hoc, ngo: i ngli va cac kién thirc bd trg khac.
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Chuwong il
PIEU KIEN PUQC PI PAO TAO BOI DUOGNG

Pidu 5. Pidu kién chung dé dwgc di dao tao, boi dudng
C4n bd vién chirc, nguoi lao dong dugc di dao tao, boi ducmg & trong nudc va
nuéc ngoai phai dap tmg cac diéu kién sau:

1. La vién chirc va lao dong hop dong ciia don vi do Nha trudng ky;

2. Cé di strc khoe phdm chét chinh tri, tw cac dao dirc tt, ¢6 tinh than trach
nhiém trong cdng tac va y thic td chirc ky luat cao va du cac diéu kién, tidu chuén
theo yéu ciu cia timg khda dao tao, bdi dudng;

3. Nam trong ké hoach dao tao, bdi dudng ciia Truong; chuyén nganh dao tao
phit hop véi vi trf viéc lam va chirc danh nghé nghiép ctia CBVC;

4. Khong trong thoi gian xem xét, xir Iy ky ludt, dinh chi cong tac, dm tugng
bi diéu tra, kiém tra, trong th&i gian thi hanh ky luat, dang nghi ché d6 chinh sach
theo quy dinh.

5. C6 cam két thuc hién nhiém vu tai Truong sau khi hoan thanh chuong trinh
dao tao, thot gian cu thé nhur sau:

- Bbi v6i Tién s§ thoi gian phuc vu it nhét 8 nim.

- Pbi véi Thac s§ thoi gian phuc vu it nhit 6 nim.

Pidu 6. Didu kién cu thé dé dwec cir di dao tao, bdi dudng

Ngoai cac diéu kién chung tai Piéu 5 va theo loai vin bing, CBVC dugc cir
- di dao tao phai dap tng cac didu kién cu thé sau: |

1. Pao tao Tién si

a) C6 thdi gian 1am viéc tai Trudng it nhit 12 thang ké tir khi ¢6 quyét dinh
tuyén dung ho#c hop dong lam viéc khong xac dinh thoi han. Truong hop co thot
gian ng'fm hon phai dugc su déng y ctia Hiéu trudng;

b) Khéng qué 50 tudi déi véi Nam va khong qua 45 tudi dbi véi nit;

¢) Cé du diéu kién du tuyén theo yéu cdu cuia co s& ddo tao;

Déi véi dao tao Tién si & nude ngodi theo Dé én ciia Chinh phi phdi ddp img
cde tiéu chudn va diéu kién cua Dé an.

2. Dao tao Thac st

a) Khong trong thoi gian tp su. Truong hop c6 thoi gian ngan hon phai dugc
su dong y cua Higu uudng;

b) Chuyén nganh dao tao theo yéu cdu va chirc nang nhiém vu dugce giao phu
hop véi chuyén mén va su phat trién ctia Nha truong;

¢) Khéng qua 45 tudi dbi voi Nam va 40 tudi déi véi nit.
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3. Dao tao Dai hoc van bang 2

a) Khong trong thoi gian tap sy;

b) Chuyén nganh dao tao phéi phi hop véi cong viéc chuyén mon hién tai va
Nha trudmg c6 yéu cau cAp bach vé cong viéc chuyén mén do;

¢) Khéng qué 50 tudi.

4. Béi dwong Iy ludn chinh tri

CBVC giit chirc vu Trudng phé cac don vi truc thudc Truong tro 1€n, trong
dién quy hoach lanh dao Nha truong.

5. Boi dwing néng luc, kién thirc, kj nang theo tiéu chuin chirc danh nghé
nghiép va vi tri viéc lam: CBVC hoan thién cac ti€u chuén chirc danh nghé nghiép
va vi tri viéc lam, CBVC dua diéu kién thi ninz ngach cac chirc danh nghé nghiép
theo Quyét dinh.

6. Nhitng hinh thirc béi dong khdc (ngoai ngt, tin hoc, chuyén mén, ngach
giang vién, gido vién): Theo ké hoach dao tao boi dudng hing nim ctia Nha truong
gin véi nhu cau dé dép tmg nhiém vu dugce giao.

7. Cdc truong hop diic biét do Hiéu truéng quyét dinh.

Pidu 7. Tw di dao tao, bdi dwdng

Nha tm(mg khuyén khich cho CBVC tir dao tao, bdi duo'ng nang cao trinh
d6 bing ngudn kinh phi tur tic hodc ngudn hoc bdng, tai trg truc tiép cho c4 nhin
phu hop véi diéu kién vi tri viéc lam dép tmg dhy du cac didu kién phéap 1y.

CHUGNG II
TRACH NHIEM VA QUYEN LQI CUA CAN BQ VIEN CHUC VA
NGUOI LAO PONG PUGC PI PAO TAO, BOI DUONG

Pidu 8. Trach nhiém cia CBVC

1. CBVC phai thuong xuyén hoc tap aé na.ng cao trinh dd 1y luan, kién thic,
k¥ ning chuyén mén nghiép vu va cic kién thirc bd trg khéc.

2. CBVC duoc ctr di ho#c tham gia dao tao, bdi dudng phai chip hanh nghiém
chinh quy ché dao tao, bdi dudmg va chiu su quan ly cia co s& dao tao, bdi dudng.
Thuc hién ding cam két khi dugc di hoc.

3. CBVC duoc ctr di dao tao, bdi dudng phai hoc tp theo ding chuyén nganh,
co s& dao tao va loai hinh dao tao ghi trong quyét dinh cir hofc ddng y ciho di dao
tao, boi Judng ctia Hiéu trudng.

4. CBVC dugc ctr ho#c dirge cho phep cho di dao tao, boi dudng phai cam
k&t 1am viéc tai Trudng sau khi két thiic %hnd dao tao, thoi gian thuc hién theo
Khoan 5 Diéu 5 ciia quy dinh nay.

(€8]




5. CBVC duogc cir di dao tao bdi dudng chuyén mon nghiép vu khéng hoan
thanh khéa hoc déu phai dén bu chi phi dao tao, bi danh gia xép loai va khong hoan
thanh nhiém vu trong nam hoc d6 va kéo dai thoi gian xét nang béc luong thuong
xuyén 6 thang trong thoi gian gitt bac luong hién hudng.

6. D61 v6i trromg hop di hoc nudc ngodi (bang cic ngudn kinh phi) sau khi
1cét thiic khéa hoc 3 thang khong v& trudng lam viéc ma khéng c6 ly do chinh dang
thi Nha truong s& 1am thi tuc chim dit hop dong, c4 nhan d6 phai bdi hoan toan
b6 kinh phi dao tao theo quy dinh.

7. CBVC duge cir hoac duge cho phép cho di dao tao, boi dudng thi dinh ky
sau thang mot 1an va khi két thuc khoa dao tao, bdi dudng, ngudi di hoc phai bao
c40 bang vin ban tién do hoc tap, két qua hoc tp va rén luyén, c6 xac nhan cua co
s& dao tao ndp cho phong Téng hop. (Trong truong hop khong cé kha nang tiép tuc
nghién ciru, khéng dam bao tién dp ciia Co sé dao tao hay kéo dai thoi gian dao tao,
bdi dubng vi bit kp 1y do gi phdi bdo cdo véi Higu trudng, don vi va phong Tong
hop dé c6 phuong dn gidi quyét).

8. Péi véi CBVC duoe cir di dio tao chuong trinh Thac i, Tién sT khi tot
nghiép phai ndp 1 ban luén van, luan 4n t6t nghiép hodc ban dich luén via Lop cho
Thur vién nha trudong d luu trir quan ly.

9. Sau khi két thiic khoa hoc, phai bao cao két qua hoc tap cho Truéng don
vi (Phong, Khoa Trung tdm) va nop ban sao cong ching cac vin bang, ching
chi cho Phong Téng hop d& luu ho so; dong thoi béo céo ndi dung khoa hoe néu
dugc yéu cau.

Pidu 9. Quyén lgi ciia CBVC

1. Péi véi CBVC dwoc cir di dio tgo, boi duing

a) Duoc tao diéu kién vé thoi gian dé di hoc, 6n tap (néu co) theo théng béo clia
co s& dao tao;

b) Trong thoi gian dugc cir di dao tao, boi dudng CBVC Nha trudng hd trg hoc
phi (néu c6) va dugc huong tién luong va céc ché dd khac theo cac quy dinh hién
hanh cia Nha nude, Quy ché chi tidu nodi bd ctiia Nha trudng (khdng tinh thoi gian
keéo dai).

¢) Thoi gian dugce cir di dao tao, bdi dudng cia CBVC dugce tinh 1a thoi gian
cong tac lién tuc, dugc xét néng luong.

d) Trong thdi gian di dao tao, bdi dudng nudc ngoai tir 30 ngay tro 1én,
CBVC dugc hudmg 40% luong co ban theo quy dinh hién hanh cta Nha nudc va
Nha trudong.

e) Trong thoi gian di dao tao, boi dudng trong nudc va & nuée ngoai dudi 30
ngay, CBVC phai hoan thanh céng vigc dang dam nhén va dugc huong 100%
hrong va cac khoan phu cip theo quy dinh hién hanh cia Nha nudc va Nha truong.
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2. Péi véi CBVC tu di dao tao, bdi diedng dwge Nha trudvig cho phép di &io
tao boi dwing

a) Pugc cong nhén két qua dio tao, bbi dudng sau khi bao cdo két qua hoc tip
va ndp van bang, chimg chi cho Nha trudng theo quy dinh, cé thé duoc xem xét
chuyén ngach néu di tiéu chuén va cé nhu cau;

b) Trong thdi gian di ddo tao, bdi dudng néu hoan thanh nhiém vu hoc tip
duoc hudng luong va céc ché do khéc theo quy dinh hién hanh cua Nha nude, Quy
ché chi tiéu ndi b cta Truong.

Chuong IV
QUAN LY PAO TAO, BOI DUONG
Pizn 10. Quy trinh, thi tuc cir di va sau khi két thite Gio 394, b dudng
1. Hoc tdp, dao tao dai han trong va »3s::: nuéc
a) Doi vdi dao tgo:
* H6 so di thi du tuyén gom:
+ Pon xin du tuyén cé x4c nhan ciia truéng bd phén truc tiép quan 1y, Truong
phong Téng hop (Mau 01);
+ Théng béo tuyén sinh cla co s¢ dao tao;
+ Quyét dinh ctr hodc cho phép di du tuyén ctia Hiéu truéng Nha trizdong;
* H6 so dé nghi di hoc sau khi tring tuyén gom:
+ Pon xin di hoc (Mau 02);
+ Gidy bao tring tuyén;
+ Quyét dinh ctr hodc cho phép di dio tao bdi dudng cua Hidu truéng
Nha truong;
+ Ban Cam két ciia ngudi dugce ctr di dao tao (MAu 03).
2. Péi véi hoc tdp, bbi dudng, tap huin, céng tdc ngén han trong va
ngodi nuwoc

- Pon xin tham du c6 x4c nhan cia trucag bd mon, don vi quan 1Y fruc tiép

- (MAu 04);

- Gidy moi, cong viin hay Thong béo xi?u tAp cua co s& dao tao, don vi td chitc;
- Thu mdd ona co s& dac iwo nudc nzodi (dich va cong ching) trong db néu
3 ndi dung, muc dich, thot gian va ngucn kinh phi ciia chuyén di;
- QLyéf dinh ctr hodc cho phép di noc iin, boi dudng, tap huén ~0a Hidu
trudng Nha trrony;
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3. Gia han thoi gian hoc tdp, nghién ciru & trong nwdéc va nwdc ngoai:

CBVC duoc cir di dao tao & trong nude va nuée ngoai, trude thoi han két thuc
khéa hoc 3 thang néu du kién khong thé hoan thanh khéa hoc ding thoi han thi phai
¢ don xin gia han gui v& trurdng néu 16 1y do xin gia han, xac nhan cua thiy huéng
dén hoic co s& dio tao, nguén kinh phi chi tra trong thdi gian gia han va chi dugc
gia han khi c6 quyét dinh ddng ¥ cia Nha truong. Thu tuc lam gia han nhu sau:

- Pon xin gia han thdi gian hoc tép kem theo bao céo qua trinh hoc tap dén thoi
diém xin gia han c6 y kién ddng ¥ ctia truéng don vi quan ly truc tiép (Mau 05);

- Thu ddng ¥ gia han cua co s¢ dao tao (d6i v6i hoc tap tai nude ngoai phai
dich va cong chimg) trong d6 néurd 1y do va thoi gian gia han;

- Béan pho t0 quyét dinh cur di hoc, quyét dinh gia han 1An trude (néu di gia han).

Hb so xin gia han ndp cho Phong Téng hop dé bio cao Ban Giam hiéu
Quyét dinh vé viéc dong y hay khong ddng ¥ cho gia han.

4. Xit Ij va gii quyét ho so xin di hoc tGp, boi dwing

Sau khi nhén duoc hod so cua cac don vi, cd nhén lién quan dén viéc cir di dao
tao, bdi dudng; can cr vao ké hoach dao tao, boi dudng cua cac don vi hang nam;
cin ctr nhu cau sir dung vién chire va ngudn kinh phi dugc duyét, Phong Téng hop
trinh Hiéu truong phé duyét Quyét dinh cir di hoc hodc cho phép di dao tao, boi
dudng va mirc kinh phi, ché db dbi véi ngudi hoc.

Pidu 11. Mot s6 quy dinh vé quan ly dao tao, bbi duing

1. CBVC chi dugc ding ky du tuyén hodc tham gia 01 khoa dao tao, bdi
dudng trong ciing mdt thoi gian.

2. Pbi véi bac do tao sau dai hoc, mbi CBVC chi dugc hudng ché dd theo
quy dinh 1 13n cho mdt cip dao tao (k& ca trong nudc va nuGc ngoai).

3. Tru6e khi duoc cir di ddo tao, bdi dudng CBVC phai ky cam két véi Truomg.

4. CBVC dugc Truong cir di dao tao, bdi dudng duoc hé tro kinh phi (theo
quy ché chi tidu ndi bd hing nim cua Nha trudng) cb phiéu thu hgp phép cla co s¢
dao tao va dugc thanh quyét toan sau khi hoan thanh khoa hoc va ndp ban sao van
bing chimg chi tét nghiép khoa hoc di dugc cong chimg va gidy to lién quan theo
quy dinh cta quy dinh nay.

5. CBVC duoc cit di ddo tao bdi dudng theo Quyét dinh clia Nha truong sau
Khi hoan thanh khéa hoc phai béo cdo két qua hoc tdp, nop van bing vé Nha
truong (phong Téng hop) va dua cac didu kién quy dinh méi dugce xem xét cur di
dac tao & bac cao hon (néu cd).

Pidu 12. Trach nhiém ciia cac don vi trong viéc quan Iy dao tao, boi dudng

i. Phong Téng hop

a) Téng hop nhu cAu cua céc don vi trong Truong dé xay dung quy hoach, ké
hoach dao tao, bdi dudng CBVC hang nam, trinh Ban Giam hiéu phé duyét va phoi
hop véi cac don vi lién g an thuc hién;
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b) Quan ly, theo d6i CBVC cua Nha truémg dugce clr di dao tao, bdi dudng &
trong nudc va nude ngoai; tiép nhan va bd tri cong tac sau khi CBVC hoan thanh
chuong trinh dao tao, bdi dudny; tiép nhén bido céo Kkét qua hoc tdp, van béng
chimg chi luu hé so ca nhén;

¢) Trinh Hiéu truéng ky van ban cir hoic dong ¥ cho CBVC di du tuyén va di
d3o tao, bdi dudng theo phén cip quan Iy quy dinh tai Quy dinh nay;

d)Héang nam bio cédo Hiéu trudng va céc co quan chirc ning két qua dao tao
bdi dudng CBVC.

2. Phong Ké hoach Tai chinh

a) Xac dinh kinh phi danh cho dao tao, boi dudng hé.ng nim theo ké hoach da
dugc Hiéu trudng phé duyét.

b) Xay dung, ban hanh, huég dia <4c don vi trong Nha tnrong thuc hién
théng nhét cac dinh mic chi plii, ché d, thi tuc chi tiéu tai chinh treng iinh vuc
dao tao bdi dudng. ,

¢) Thanh to4n tién hd trg hoc phi va céc chi phi khéc cho CBVC dwoc cu di
dao tao, bdi dudng theo anty dinh ¢a Quy ché chi tiéu ndi b cia trudng.

3. Cdc don vi trong truong

a) Xay dung ké hoach dio tao, bdi dutng CBVC cia don vi. Lap bang tong
hop déng ky nhu ciu do tao, bdi dudng hang nim ndp cho phong Téng hop truée
ngay 30/9 hang nam (Miu 06). Phéi hop véi phong Téng hop thuc hién ndi dung,
chuong trinh dao tao, bdi dudng cho CBVC cua don vi;

b) Cia CBVC di dao tao, boi dudng theo ké hoach hoic thong bao cua Nha
truong;

¢) Bé iri CBVC phul hop véi néi dung déo tao, bdi dudng kién thirc sau khi
6t nghiép; tao diéu kién cho CBVC 4p dung va phét huy kién thirc d4 hoc vao thuc
tién cong tac; bd tri cAn ddi ngudn nhan lyc d& dam bao hoan thanh nhiém vu cta
don vi. .

d. Két thuc quén trinh dao tao, bdi dudng CBVC phai ndp bao cao luan van
cho Thu vién thudc phong Pao tao.

Chweng V
KINH PHI PEN BU V4 HO TRQ CHI PHI PAO TAO

Piéu 13. Truing hop dén ba chi phi dao tao
1. Kinh phi dao tao bdi dirémg CBV do ngan sach nha nudc cip hang nim
va céc ngudr: kinh phi khac theo dé an dao tao cia Nha nuéc.

2. Ki~h phi dao tao, bdi dudng CBVC <o ngudn tai chinh cia Nha tru’mg.
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Pidu 14. Cac chwong trinh dao tao, bdi dudng duge hd tro kinh phi

1. Can bd vién chirc duge cir di dao tao, bdi dudng theo ké hoach hing nim
dugc B truong phé duyét; kinh phi duoc hd tro theo quy dinh ctiia Nha nuée va
Nha truong.

2. CBVC dugce cir di dao tao, boi ducmg theo ké hoach hing ndm. Nha trucmg

hd trg kinh phJ duoc quy dinh trong Quy ché chi tiéu ndi bd. MAu don xin h6 tro |

hoc phi (Mau 07).

3 Sau khi két thic chuong trinh dao tao, bodi dudng, Nha truong hd trg mot
phan kinh phi theo quy dinh trong Quy ché chi tiéu ndi bo. Mau don xin hd tro
kinh phi sau khi két thiic chuong trinh dao tao, b01 dudng (Mau 08).

4. Céc trudong hop CBVC di hoc khong thudc ké hoach dao tao, bdi dudng
cua dcm vi thi khéng dugc xem xet hd tro kinh ph1

5. Céc trudmg hop khac do Hiéu truong quyét dinh.

Diéu 15. Thanh toan kinh phi dao tao, boi dudng

Can bd vién chirc, ngudi lao dong c6 Quyét dinh dugc cir di hoc tap, boi
dudng dugc tam tmg va thanh toan theo quy dinh trong Quy ché chi tiéu ndi b cla
Nha trudng.

Pitu 16. Hb so tha tuc thanh toan kinh phi dao tao bbi dudng

1. Quyet dinh ctr di hoc cua cac clp c6 thAm quyen

2. Thoéng bao, Giéy triéu tip do dao tao, bdi dudng cua co s& dao tao (ghi
18 cac khoan hoc phi, tai liéu phai ndp cho co s& dao tao va thoi gian tdp trung
hoc tép);

3. Ching tu héa don hop 1& theo quy dinh ctia B9 tai chinh c6 lién quan dén
c4c khoan trg cép di dao tao bdi dudng;

4. Pon xin hd trg kinh phi (néu co);

5. Pon xin hd trg kinh phi sau khi két thic chuong trinh d#o tao, bdi dudng
(néu co).

Piéu 17. Truwong hop dén bu chi phi dao tao

Can bd vién chirc dugc cir di dao tao, & trong nudc, ngoal nudc, dao tao thac
s, tién si phai cam két d&n bu chi phi dao tao theo quy dinh gbm:

a) Trong thoi g1an duoc ctr hodc dugce cho phép di dao tao bdi dudng (ké ca
thoi gian kéo dai néu co) tu y bo hodc don phuong cham dat horp ddng lam viéc;
khéng chap hanh su didu doéng cua don vi cO thdm quyén sau tot nghiép, khéng
hoan thanh khoa hoc;

b) Hoan thanh khoéa hoc nhung khong duge co s& dao tao cép van bing tbt
nghiép hodc chimg nhén két qua hoc tap;

c) P4 hoan thanh khoa hoc, diuge chp vin bang tbt nghiép nhung chua phuc
vu du thoi gian cam két theo quy dinh tai Quy dinh nay;
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d) 11ét thoi gian dio tao nhung khong hoan thanh khoa hoc va khong thuc
hién ché do bao céo theo quy dinh vé trach nhiém ciia CBVC tai Quy dinh nay;

Hoan thanh khéa hoc la: Chdp hanh day di quy dinh ciia co s¢ dao tao, ddam
bao thoi gian, tién dé hoc tdp, nghién ciru, co ket qua hoc tdp cdc mon dat trung
binh tré lén theo quy ché dao tao cia timg cap hoc, khong tinh thoi gian do om
dau hodc di nghia vu quadn su, cy thé.:

- Péi véi NCS: Hodan thanh ddy di cdc chwong trinh dao tao, cdc chuyén dé
dz,mfc co s¢& dao tao cho phép bao vé co s6 (cé}) bé mén va co Quyét dinh bao vé
cdp truong);

- Déi véi dao tao thac si, dut hoc: Dugc co sé dao tao c6 Quyét dinh thi 16t
nghiép, hodc lam lian van, luan ¢n 16t nghiép;

- Péi véi boi dz:b'ng: Tham gia ddy di chuong trinh dao tao, dugc cdp chimg
i, chirig nhdn (néu cé).

Pidu 18. Trirdng hop khong phai dén b chi phi ddo tao

a) CBVC khéng hoan thanh khéa hoc do ém dau phai diZu i, c6 xéc nhén
clia co s& y té c6 thim quyén;

b) CBVC chua phuc vu du thoi gian theo cam k¢ phai thuyén chuyén cong
tac dugc Nha trudong va co quan co thAm quyén dong y;

¢) Nha truong don phuong chdm ditt hop ddng ddi véi CBVC khi Truong
budc phai thu hep quy m6, khong con vi tri viéc lam hodc chim ditt hoat dong theo
quyét dinh clia co quan c6 thAm quyén.

Piéu 19. Chi phi va cich tinh dén bi chi phi dao tao

1. Chi phi dén bi: bao gom: Hoc phi, hoc bdng va tht ca cac khoan chi khac
phuc vu cho khéa hoc (tién thira gid do glam trir theo qui dinh vé ché db cong tac
trong khéa hoc, chi phi khac theo qui ché chi tiéu ndi bd ctia Nha trudng). Khong
tinh luong va cac khoan phu cap khac (néu co).

2. Cdch tinh chi phi dén bii:

a) B&i vé&i truong hop quy dinh tai Diém a Piéu 17 ctia quy dinh nay, can
bd, viéu chirc phai tra 100% chi phi dao tao khoa hoc;

b) Pdi véi cac truong hop quy dinh tai Piém b Piéu 17 cia quy dinh nay,
can bd, vién chirc phai tra 50% chi phi dao tao khéa hoc;

b) Béi véi cac truémg hop quy dinh tai Piém ¢ Diéu 17 ctia quy dinh nay, chi
phi dn bu dugc tinh theo céng thirc sau:

S=(F/T)x(T1-T2)

Trong do:

- S 14 chi phi dén bu;

- F 1a tdng chi phi do cor quan, don vi cit CBVC di hoc chi wra theo thuc té
cho 01 nguoi tham gia khoa hoc;



- T1 la thoi gian yeu cau phéi phuc vu sau khi di hoan thanh khoa hoc (hoac
cac khoa hoc) dugce tinh béng s6 thang 1am tron;
- T2 14 thoi gian d4 phuc vu sau dao tao dugc tinh bang sé thang lam tron.

d) Péi véi cac trutcmg hop quy dinh tai Diém d Piéu 17 cua quy dinh nay
thi nbom viéc phal dén bu 100% chi phi dao tao ma con phai @&n bu tién lucmg
va phu cap (néu co) tmg véi sb thang khong hoan thanh nhiém vu theo tién dd
hoc tip, nghién ciru.

Pidu 20. Piéu kién dwge mién giam chi phi dén bu

MBbi nam cong tac cia CBVC (khong tinh thoi gian tap su va thoi gian cong
téc sau khi duge dao tao) duge tinh giam 1% chi phi dén bu. Truomg hop 1a ngudi
dan toc thidu sé thi m3i ndm cong tic dugc tinh giam t6i da 1,5% chi phi dén bu.

Bi3u 21. Quyét dinh tra va thu hdi tién dén bii chi phi ddo tao, boi dudng

" 1. Thanh i4p Hdi ddng xét dén bu theo quy dinh.

2. Hiéu trudng quybt dinh va chiu trach nhiém vé quyét dinh ctia minh d6i véi
mirc dén bu chi phi dao tao ctia vién chirc theo quy dinh tai Quy dinh nay.

3. Thu hdi tién dén bit chi phi dao tao, bdi dudng

a) Cham nhét trong thoi han 30 ngay déi véi dao tao trong nude hodc 60
ngay ddi véi dio tao dugc hoc bdng va chi phi dao tao tir ngudn ngan sach nha
nuéc hodc theo chuong trinh hop tac véi nude ngoai, ké tir ngay nhan dugc
quyét dinh vé viéc dén bu chi phi dao tao, bdi dudng ctua Hiéu trucmg, CBVC

phai dén bu chi phi dao tao c6 trach nhiém ndp tra dly du khoén tién phai dén
bu cho Nha truong;

b) S6 tin dén bix chi phi d&o tao cia CBVC phai dugc phong Ké hoach Tai
chinh thu ndp vao tai khoan ctia Nha truong va theo doi, quan ly, stt dung theo
ding quy dinh cia phdap luét;

¢) Truong hgp CBVC phai dén bu chi phi dao tao, bdi dudng khéng thuc
hién trach nhiém dén bu thi Truong khong giai quyét cac ché dd, chinh sach va co
quyén khéi kién theo quy dinh phap luét.

Pidu 22. Xir Iy khi qua han thoi han vé Trudng néu khong cé Iy do

1. Qué thoi han 3 théng

a) Tam ngimg chi trd luong; tam ngimng déng cac khoan bao hiém.

b) Thong bdo cho can b, vién chic hoac ngudi bao lanh cho ~an bd vién
chirc dén giai quyeé:.

2. Qua thoi han trén 3 thang

a) Thue hién cac thu tuc xu ly ky luat;
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b) Néu cén bd, vién chirc ¢b tinh trén tranh trach nhiém bodi hoan kinh phi dao
tao, Truong sé lién hé vdi co quan quan ly nha nudce, co quan phap luét, co quan co
lién quan, co s¢ dao tao dé théng bao hinh thirc xir Iy va yéu ciu phdi hop giai
quyét theo phép luat hién hanh.

Piéu 23. Poi véi hop dong thu hit

Péi véi CBVC duoc tliyén dung theo Hop dong thu hit thi khdng thuc hién
theo Quy dinh ndy ma thuc hién theo Quy ché chi tiéu n6i bd hing nam cta Nha
truong va theo timg hop ddng cu thé.

Chwong V'{
PIEY KFQAM THi HANH

Diéu 24. Hiéu lue thi hanh

1. Quy dinh nay c6 hiéu luc ké tir ngay ky.

2. Nhitng quy dinh vé dao tao v& dio tao, bdi dudng va dén bu chi phi dao tao
do6i vai CBVC trude day déu bi bai bo.

Piéu 25. Trach nhiém thi hanh

1. Trudng cac don vi trong trudmg cb trach nhiém phd bién va quén triét Quy
dinh nay dén toan thé can b vién chirc, nguoi lao dong cua don vi.

2 Trdng qua trinh thuc hién, néu co6 didu gi vuc:mg méc, c:éc don vi ca nhén,
can bd vién chire, ngum lao dong kip thoi phan anh vé Phong Tong hop dé bao cao
Hiéu truong xem xét diéu chinh cho phu hop.
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Maéu 01
C ONG HOA XA HOI CHU NGHIA VIET NAM
Péoc lap - Tu do - Hanh phie

Thdi nguyén, ngay .... thang.....ndm .........

PON XIN DU TUYEN BI HQC TAP NANG CAO TRINH PO

Kinh giri: - Ban Giam hiéu Truong Cao dz"ang Kinh té - K§ thudt;

- Phong Tdng hop;

- Khoa (don vi...).
FO1 180 shescnvanassamnmnunansnsiiisnausnisnssstonmmmmcens BATD THEAY cevsssmssonommmnnmmansmnmenonnonsassiogia
S6 Gidy CMND (CCCD):ovvvvvvsvvevse- Cap APy .. b NOi CADP eveeerernenes
Noi dz:z ky ho khéu thuong tru .............................................................................
Noi & hlen 0y I ——— U SR
D8N thOal . .eeeecvercere e | 201171 R S AR

L& can bd, vién chirc don V1Cua truong Cao
dang Kinh té - K§ thuét.
Té6i lam don nay dé nghi Ban Giam hiéu; Phong Téng hop; va don

Whisummans cho t61 dugc tham gia du tuyén khoa dao tao, bodi dudng:
Nganh hoC: ...covrureirierenisemismes e ciens vt S ———
ChUYEN NEANN:....cunremmsrmmeneaseassssssastssmssmssssasssasanissnesmsmsascosascssoss
Thoi gian: tr ngdy......thang......nam........ Pén ngay......thang........ nam.......
TR v veesrevmssermemansssnssasinssssissassssssussasemssussnsaseassiss sedsde s TS Ssnssaanssuarssmasasnsices
Thoi gian 6n tap tir ngdy...thang.....nam.. Pén ngay....thang........ 151751 PRSI
Thoi gian thi tir ngay...thang.....nam...... DPén ngay....thang........ TIBNY, < csmeass

Kmh mong Ban Giam hiéu, Phong Téng hop va don vi cho phép. Té1 xin
cam két cé géng phén d4u hoc tap, nghién ciru dat két qua cao.
T6i xin chan thanh cam on!

PHONG TH TRUONG DON VI NGUOI VIET BON

(Ky, ghi ré ho tén) TRUC TRIEP QUAN LY, SUDUNG CBVC  (ky, ghi ro ho tén)
(ky, ghi ro ho tén)

HIEU TRUONG
(Ky, dong da)
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‘ Mau 02
CONG HOA XA HOQI CHU NGHIA VIET NAM
Péc lap - Tu do - Hanh phie

Thdi nguyén, ngay .... thang.....nam .........

PON XIN PI HOC
Kinh giri: - Ban Giam hiéu Trudng Cao dang Kinh té - K thuat;
- Phong Tong hop;
- Khoa (don vi...).
O I . counmeomormnmmri e A AN A AR Sinh DzaY e e srtiiiolicumans
S Giay CMND (CCCD) ..................... CAPUGAY  corverrnnseanscsron. NO CAP-aneen,
Noi ding ky hd khau thuong tri: ... .c.ceeeeeeeereemennns + s e JHESIE S RO
B N v — o ————— A B A
PG THOAR: .. ovnnncumnsasssmpresonnasisississinbsssssasiave Emailieccccoooeeeeieeereemeeeieeeeeenececeeens :
La can bd, vién chtc don vi:............... cua tz uo’ng Cao dang Kinh té - K§ thuat.
T6i di tham gia du tuyén va trang tuyén khoéa dao tao, bdi dudng cua
Truong:......... theo quyét dinh 6. /QDCDKT... ngay.... Thang... Nam..
CLEEREOID . ...ommmmotains Nplnh hoer .o
Chuyen BEARRE. s o T S o
Thoi gian: tir ngay......thang......nam........ DPén ngay......thang........ AN cusssssn
1% 113138 1511 (o8 115 oo TP RE RN SRV S IR —

Vay To6i lam don nay dé nghl Nha trudng cho t6i dugc tham gia khoa dao tao
bdi dudng néu trén. Tdi xin cam két.

Phin d4u hoc tip, nghién ciru hoan thinh chuong trinh ding thoi han quy
dinh. Néu qua han phai ty tic kinh phJ

Sau khi hoan thanh khéa hoc tiép tuc tré vé trudng cong tac 1au dai (gép 2 lan
thai gian dao tao) va chép hanh nghiém chinh sy phan céng, bb tri cdng tac cia
Truong ‘

Tdi xin chén thanh cam on!

PHONG TH TRUONG DON VI NGUOI VIET BON
(KY, ghi ré ho tén) TRU'C TRIEP QUAN LY, SUDUNG CBVC  (ky, ghi r3 ho tén)
(ky, ghi ré ho tén)
Hi%tU TRUONG

(Xy, dbng dau)
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Maéu 03
CONG HOA XA HOI CHU NGHIA VIET NAM
Péc lap - Tu do - Hanh phic

Thdi nguyén, ngay ... . thang.....ndm..........
BAN CAM KET

THUC HIEN NGHIA VU CUA CAN BO, VIEN CHUC
PUCC CU HOAC CHO PHEP DIPAO TAO, BOI DUONG.

TOL LA eeieeeeeeeieeeeeeeeesasmnnesassaesnsseaseanes SANN DAY vreeererreeseenrms e s
S6 Gidy CMND (CCCD):ueuencicinnirenseienss CODTEAY: ossnssnssavsssesss DI CRPE. .consnersssiins
O A i et —————— e
TR R s A Rm———EEREUUEER
DIEN thORz.weeueeeuceearmemsescinanasisssssesissaseess |27 20T} LTRSS TUUU O PURRRPP PP S PP
L& c4n b, VIen ChiTe QOM Vii.eeerouueiieiinassr s e
Puogc Truong Cao dang Kinh té - K§ thuat ci/ Cho phép cho di tham du khoa dao tao, bbi
] TR EESER R
TR RS
CRUYEN DEANN .. eeeeereereresecessessssssesssss s e
Thoi gian: tir ngdy......thang......nam....... Dén ngay......thang........ 13174 OO
G £ W ————— R

Sau khi nghién ctru k§ Quy dinh Dao tao, bdi dudng can bd, vién chire Trutmg Cao déng
Kinh t& - K§ thuit ban hanh kém theo Quyét dinh sb....../QD-CDKTKT-TH ngdy
...thang......n3m ....... clia Hiéu truong Truémg Cao ding Kinh t€ - K§ thudt, t5i xin cam két thuc
hién dly du nghia vu clia can bd, vién chirc duge cir/ Cho phép di dao tao, boi dudng. Cu thé nhu
sau.

1. Chép hanh ddy da moi quy dinh cua co s& dao tao, cac quy dinh cua phép uat co lién
quan va quy dinh ctia Trudng Cao dAng Kinh té - K§ thut.

2. Khéng tir y chuyén truong, chuyén nude, khong thay dbi khéa hoc, chuyén nganh hoc. :

3. Tich cuc hoc tap, nghién cfru d& hoan thanh chwong trinh dao tao diing thoi han cho
phép. Néu bi budc thdi hoc hodc khong hoan thanh khéa hoc, t6i s& chiu x 1y vi pham, bdi
thudmg chi phi theo quy dinh, quy ché hién hanh. Néu phai gia han t8i s&€ hoan thién hd so va tu
tiic kinh phi trong thoi gian gia han.

4 Cam két lam viéc 1au dai tai Trudng Cao déng Kinh t& - K§ thuat sau khi hoan thanh
Kho# hoc. Trong moi truomg hop, vi bt ctr 1y do gi toi phai lam viée it nhét theo diéu 5 Khoan 5
ctia quy dinh dZo tao, bdi dudng (ké ca thoi gian gia han) tai Truong Cao dAng Kinh té - K§
thuat méi duge chuyén cong tc.

5. Néu khéng thuc hién hodc thuc hién khong ding va khong day dn cac cam két trén thi
t61 phai chiu moi hinh thirc ky luét va b3i hoan toan b kinh phi duoc hudng trong thoi gian di
dao tao theo quy dinh ciia Nha nude va Nha trudng.

Cam két duogc 1ap thanh 03 ban: 01 bén dugc luu tai don vi truc tiép quan ly CBVC; 01
ban luu gitt trong hd so nhén sy cua phong Téng hop va 01 ban do ngudi cam két giir./.

PHONG TH TRUONG DON VI NGUOI CAM KET
(Ky, ghi ré ho tén)  TRUC TRIEP QUAN LY, SUDUNG CB,VC (i, ghi 0 ho tén)
{(kp, ghi rd ho tén)
HIEU TRUONG
(Ky, déng ddw)
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. Méu 04
CONG HOA XA HOI CHU NGHIA VIET NAM
Doc lap - Tu do - Hanh phic

Thdi nguyén, ngay .... thang......ndm .........

PON XIN THAM DU KHOA PAO TAO, BOI DUONG
(trong va ngoai nudc)

Kinh gii: - Ban Giam hiéu Trudng Cao déng Kinh té - K§ thuat;

- Phong Téng hop

- Khoa (don vi...)
TeN 101 7. .ecvvuerrrremammcasmervasessummnnnmrsrranansssssessnssass e i o RS e e s
Ngay, thang, ndm sinh: ........ e —— AT TR
CRYTC VU COME TAC. ...veveneemcnenrasesementeeesesesssss s ese s s a s e s e bttt s
NEZACH VAN CHIIC. ... ceeieiecintiicteries sttt s
INEIN CONE TAC...-esceueseccvsusserronermsessssesertatsasmsssasstsesasassssatasssissassssstsstsasssasstsnsamsennis
Nhiém vu dang dAm NHIEM......cccviiiiiiriieeeet e
Chuyén nganh da 3L 414 111 o SRR P

Tén co quan, t5 chitc khoa dao tao:

Noi d2o tao, bdi dudng

Thai gian dao tao, bdi dudng

Kinh phi:

Kinh mong Ban Giam hi€u, Phong Tbng hop va don vi cho phép. T6i xin cam két

cb ghng phan dau hoc tap hoan thanh khoéa dao tao dat két qua cao

T41 xin chén thanh cam on!

PHONG TH TRUONG DON VI NGUOI VIET PON
(K, ghi ré ho tén) TRUC TRIEP QUAN LY, SUDUNG CBVC  (ky, ghi rd ho tén)
(ky, ghi ro ho tén)

HIEU TRUONG
(Xy, dong ddu)
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Mau 05
CONG HOA XA HQI CHU NGHIA VIET NAM
Poc lap - Tu do - Hanh phic

Thdi nguyén, ngay .... thang....... nam.........
DON XIN GIA HAN THOT GIAN PAO TAO, BOI DUONG

Kinh gtri: - Ban Giam hiéu Trudng Cao ding Kinh té - K§ thuat;
- Phong Téng hop
- Khoa (don vi...)
I. Théng tin ban than:

Ngay, thang, ndm sinh: .....ocoooeenine RS A R R ns A S S AR AR SRRSO S
(0113 ERETI T 11: 4 71 R R R R RE RS RS R
NEACh VIEN CHUC. ...ttt s S
INIEINL COTIE TAC. . vvererrseesseascunsssssssnsensessssssasess s siss s s b s
Nhiém vu dang GAm NRIBIML......ooreiriree s
Chuyén nganh da Lo 1721 51 3o TS T SOOI R
II. Thong tin khoéa dao tao:
1. Noi G20 t20, bOT QUENIE. crrvvveererreresrersseseeeernmmsrrssnessserssiensses NUOCuiins
2. Bac d3o tao sau dai hoc ..o , B6i dudng (nghién citu)...............
3. Niganh (Chuy&n NEANN) ...o.evueeceieieieecmcinnississs st e '
4. Kinh phi (Ghi 18). ..cecuuercemsmmsussssisssiiseasersmmmmsssnsessemssnssasensusmsmssasnssasisssassssaes
I11. Két qua dat dwge:

.....................................................................................................................................

.....................................................................................................................................

{V. Thong tin xin gia han:

1. Noi d20 120, BO1 dUTNE...ceeererereericcscrirnmersarssssiesessiasasisinrasans ] (3o D
2. Béc dao tao sau dai hoc ..o . Boi dutng (nghién cu)...............
3. Nganh (chuy@n DEANNY ...o.ocvmiiiiiiiceemsis s
4. Xinh phi do ca nhén tu chi tra.
Kinh mong Ban Giam hiéu, Phong Toéng hop va don Vi ...ccccvueee. xem Xét va
giai quyét.
_ Xin chan thanh cam on!
PHONG TH TRUGNG BON V] NGUOI VIET PON
(Ky, ghi rd ho tén) TRUC TRIEP QUAN LY, SUDUNG CBVC  (ky, ghi r0 ho tén)
(ky, ghi ro ho tén) .
HIEU TRUGNG

(Ky, déng ddu)
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Mau 06

TRUONG CP KINH TE - KY THUAT CONG HOA XA HQI CHU NGHIA VIET NAM

----------------------
0 A

Poc ldp - Tu do - Hanh phiic

TONG HOP KE HOACH PAO TAO, BOI DUONG NAM

TT N6i dung dao tao, bdi dwdmg Déng:jnn‘gu N
I | Bbi dudng theo tiéu chuin chirc danh nghé nghiép
1 | Giang vién cao cip
2 | Giang vién chinh
3 | Giang vién
4 | Chuyén vién cao cép
5 | Chuyén vién chinh
6 | Chuyén vién - -
7 | Ké toan vién . e |
8 |K§ysu
9 | Thu vién ]
10 | Nhén vién
11 | Nhén vién k¥ thuat
12 | Nhén vién vin thu
13 | Nhén vién bao vé
14 | Nhén vién luu trir
I B6i dudng vé nang luc, kién thirc, k§ ning quan Iy nha nudc
111 |Ly lun chinh tri cao cip
IV | Bbi dudng kién thirc qudc phong an ninh
V | Bi dudng, kién thitc khac
1 DPao tao ning cao trinh d6 chuyén mon, nghi€p vu (tién s7)
- Trong nudc
- Ngoai nudc
2 Dao tao ning cao trinh do chuyén mén, nghiép vu (thac si) 7
- Trong nudc
- Ngoai nuéc
3 | Ngoai ngir
4 | Tin hoc
| 5 | Chimg chi K§ ning nghé ] L

Thidi Nguyén, ngay

thang .... nam...

THU TRUGNG DON VI
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Mau 07
CONG HOA XA HOI CHU NGHIA VIET NAM
Péc lap - Tu do - Hanh phic

Thdi nguyén, ngay .... thang.....nam .........

DON XIN HO TRQ HQC PHI
(Pao tao chuong trinh tién si, thac si, bdi dudng chuyén moén ......)

Kinh gifi: - Ban Gidm hiéu Trudmg Cao déng Kinh té - K§ thuat;

- Phong Tong hop

- Phong K& hoach Tai chinh

- Khoa (don vi...)
N T h L e e— R R R R L R
Ngay, thang, nam sinh: e eeeeaiieeeesebesseeseeesreensessseesieisieseisrieessestieiias
CRITC VU COME TAC. . vtxrerrseesnsscsssssesssessse s sssss s s
NEACH VIBI CHTIC. . .evvverreiseesssesseens s s ‘
NI COME TAC. vverrerncesessrsrenrmssssssssessssmsrae s s s s s
Nhiém vu dang GAm DhifIM......ccereveesriirsinsmissises s
T6i d3 tham gia khoa dao tao, boi dudng ... theo quyét dinh sb ../QP .. ngay ..
thang ...ndm ... clia truong ..... nganh hoc.....

ChUYEN AN c.eovcveeccmrmmessesesssesssssssass s st

Thoi gian: tir ngdy... thang... nam ... DPén ngay... thang... nam...

Vay t6i 1am don nay dé nghi Nha trudng cho tbi dugc huéng hd trg hoc phi
theo ding quy dinh trong Quy ché chi tiéu ndi bd ctia Nha truong. Téi xin cam két:

- Phén dAu hoc tap, nghién ciru hoan thanh chuong trinh ding thoi han quy
dinh. Néu qué han phai tu tic kinh phi.

- Sau khi hoc xong, tiép tuc tr& v& truomg cong tac lau dai theo quy dinh va
chap hanh nghiém chinh sy phan cong, bd tri cong tac cua Nha trudng

T6i xin chin thanh cdm on!

"PHONG TH PHONG KHTC DONVI TRIEP QUANLY NGUOI VIET PON
(ky, ghi rd ho tén)

HIEU TRUONG
(Ky, dong dau)
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Ma: 08
CONG HOA XA HQI CHU NGHIA VIET NAM
Poc lap - Tu do - Hanh phue

Thdi nguyén, ngay .... thdng......nam .........

~ PONXIN HO TRQ HQC PHI
(Sau khi két thiic chuong trinh dao tao, boi dudng chuyén mén ......)

Kinh giri: - Ban Giam hiéu Truong Cao déng Kinh té - K§ thuat;
- Phong Tong hop
- Phong K& hoach Tai chinh
- Khoa (don vi...)

Teén 161 182 o cemmmemwsssesesss S—— s AT SRR S
Ngay, thang, DAM SINN: ..o
CHROE 1) CONE TAC........merenseennnssssissiissmnsasiosssiosvasamsinsmssns oo smmmmmsnssssensvaniss R S
MNgach vVIn ChUC.......oociiiiireeee e R T -
INEIN CONE TAC.. .. neueicesisssasssssivivisssassnrssmasnssssssnnrassssssstssasssasssasasasnnssanmassasasassssssass
NLiém vu dang dAm Nhi€Im.........cccirceimrinnenmmnmnmmnninccsesnsatssnnensiocaserssnnsnessssssenss

T6i da tham gia khoa dao tao, bdi dudng... theo quyét dinh s6... /QP... ngdy. .
thang ...ndm... cia truong...nganh hoc.....

Oy SN NPAODL oo ssusmsnmimisrsrems e s ssisos sassyesshos sessennisnssssnensonns

Thoi gian: tr ngay... thang... nam ... Pén ngay... thang... ndm...

Vay t6i lam don nay dé nghi Nha trudng cho t6i dugce hudng kinh phi sau khi
két thiic chirong trinh dao tao... (hodc chuong trinh bdi dudng... ) theo ding quy
dinh trong Quy ché chi tiéu ndi b ciia Nha trudng. 75i xin cam két: tiép wc cong
t4c 1au dai theo quy dinh va chép hanh nghiém chink su phén cdng, bb trf céng téc
cua Nha truong

Toi xin chan thanh cam on!

PHONG TH PHONG KHTC PON VITRIEP QUANLY NGUOI VIEY PON
(ky, ghi 6 ho tén)

HIEU TRUCNG

Ky, ac.z ddu)
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